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Class specifications are intended to present a descriptive list of the range of duties performed by employees in the class.  Specifications are not intended to reflect all duties performed within the job.


DEFINITION

Manage, supervise and coordinate the activities and operations of the Engineering Division within the Public Works Department including the rehabilitation, expansion, replacement and continuous improvement to the City street network, storm drainage and sewage collection systems, water distribution systems, traffic systems and Parks facilities; coordinate assigned activities (e.g. design, construction and inspection) with other divisions, departments and outside agencies; and provide highly responsible and complex administrative support to the Public Works Director, Utilities Director, Parks Director and occasionally other department directors.

JOB CLASSIFICATION

Exempt, Safety Sensitive.

SUPERVISION RECEIVED AND EXERCISED

Receives administrative direction from the Engineering and Transportation Director.

Exercises direct supervision over supervisory, professional, technical and clerical staff.


PRIMARY DUTIES--The following are examples of primary duties assigned to positions in this classification.  Other related duties and responsibilities may be assigned.

1. Assume management responsibilities for all services and activities of the Engineering division including project engineering and CADD, construction services, real estate and surveying, transportation, utility and parks engineering.

2. Participate in the development, implementation and administration of the City's capital improvement programs for Public Works, Utilities, and Parks operating divisions, general engineering and transportation engineering; review engineering reports and budget estimates prepared by staff, outside consultants and other City departments.

3. Perform long range planning and budgeting for the Engineering division including the preparation of cost projections and annual Operating and Capital budgets.

4. Perform long range planning, monitoring and budgeting for Public Works, Utilities, Parks and occasionally other departments capital programs including the rehabilitation, expansion, and continuous improvement of the City street network, City utility systems, parks and other facilities; participate in the identification and prioritization of Capital projects.

5. Coordinate and present Public Works related CIP, development, public policy and long range strategic planning issues to various groups including City Council, Planning Commission and other civic groups.

6. Conduct long-term feasibility studies utilizing in house staff and/or consultants.

7. Manage the process for revising and updating engineering design manuals, construction standards and specifications.

8. Participate in the development and implementation of goals, objectives, policies and priorities for assigned programs; recommend and administer policies and procedures.

9. Monitor, evaluate and recommend improvements, if necessary, to the efficiency and effectiveness of service delivery methods and procedures; recommend, within departmental policy, appropriate service and staffing levels.

10. Select, train, motivate and evaluate engineering personnel; provide or coordinate staff training; work with employees to correct deficiencies; implement discipline and termination procedures.

11. Review construction drawings, specifications, bid documents, and cost estimates for Capital Improvement, new development, and other projects prepared in house and by consultants.

12. Prepare Requests for Qualifications and Requests for Proposals for procurement of private consultants to perform surveying, design, engineering studies, and other engineering services; evaluate and rank bids and proposals; prepare and review staff reports to justify contractor/consultant qualification, verify funding and recommend City Council award of contracts and professional services agreements.

13. Oversee the administration of Public Works related grants including the application process, City Council approval, contract preparation and coordination of CIP projects.

14. Regularly meet with local contractors, utility companies and consulting engineers to improve processes and procedures for the design and construction of CIP projects.

15. Serve as the liaison for the Engineering section with other divisions, departments and outside agencies; negotiate and resolve sensitive and controversial issues.

16. Serve as staff on a variety of boards, commissions and committees; prepare and present staff reports and other necessary correspondence.

17. Provide responsible staff assistance to the Public Works Director, Utilities Director and the Parks Director; conduct a variety of organizational studies, investigations and operational studies; recommend modifications to engineering programs, policies and procedures as appropriate.

18. Respond to and resolve difficult and sensitive citizen inquiries and complaints; receive, research, and respond to citizen requests for service and information pertaining to Public Works plans and activities. 

QUALIFICATIONS

Knowledge of:
Operations, services and activities of a comprehensive municipal civil engineering program.
Civil engineering theory, principles, practices and methods and their application to a wide variety of engineering services and programs.
Principles and practices of program development and administration.
Principles and practices of engineering project management.
Principles and practices of municipal budget preparation and administration.
Principles of supervision, training and performance evaluation.
Recent developments, current literature and information related to civil engineering.

Ability to:
Manage, supervise, and coordinate Engineering section services and activities.
Supervise, direct, and coordinate the work of highly technical staff.
Select, supervise, train and evaluate staff.
Select, monitor and oversee the work of outside contractors and consultants.
Participate in the development and administration of program goals, objectives and procedures.
Prepare and administer large program budgets.
Prepare clear and concise technical, administrative and financial reports.
Analyze problems, identify alternative solutions, project consequences of proposed actions and implement recommendations in support of goals.
Research, analyze and evaluate new service delivery methods and techniques.
Review, understand, interpret, and analyze engineering plans, specifications, drawings, and technical engineering reports for conformance to standards, function, economics, completeness, and constructability.
Make accurate and complex mathematical computations.
Manage multiple complex engineering projects.
Interpret and apply Federal, State and local policies, laws and regulations.
Communicate clearly and concisely, both orally and in writing.
Establish and maintain effective working relationships with those contacted in the course of work.
Speak, read, comprehend, and write the English language fluently.


Experience and Training Guidelines
Minimum Requirements:

	Experience:

	Five (5) years of increasing responsible professional civil engineering experience with a municipality or other local government agency including two years of administrative and supervisory responsibility.

	Training:

	Equivalent to a Bachelor’s degree from an accredited college or university with major course work in civil engineering or a related field.

Other combinations of experience and education that meet the minimum requirements may be substituted.

License or Certificate

Possession of, or ability to obtain, registration as a Professional Engineer in the State of Colorado.
Possession of, or ability to obtain, a valid Colorado driver’s license.
Possession of, or ability to obtain, the City of Grand Junction Leadership Track certification within two (2) years of appointment.

WORKING CONDITIONS

Environmental Conditions:

Office environment; exposure to computer screens.


Field environment; travel from site to site; some exposure to noise, dust, fumes, gases, inclement weather conditions; inspect around heavy construction equipment.

Physical Conditions:

	Light Work:  Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force frequently, and/or a negligible amount of force constantly to move objects.  If the use of arm and/or leg controls requires exertion of forces greater than that for Sedentary Work and the worker sits most of the time, the job is rated for Light Work.



The following physical activities are very or extremely important in accomplishing the job’s purpose and are performed on a daily basis:

While performing the duties of this job, the employee is required to walk, stand, sit, kneel, squat, stoop, see, hear, speak, demonstrate manual dexterity and perform light lifting.
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