HR Portal Login:

1. If you need to access the HR Portal from outside the City, send an email to
helpdesk@gjcity.org with your mobile number requesting IT registers the number for HR
Portal Access. Please put "HR Portal Access" in the subject line of your email. Once
registered, IT will email you. Once your mobile number is registered, move to the next step.

2. Open a browser and type the following in the address bar: https://wso.gjcity.org

3. Make sure the appropriate domain is selected: gjcity.org

a. Check the box to Remember this setting
b. Click Next

COLORADO

Grand Junction
< )

| gjeity.org |

vmware

4. Enter your computer/email username and the temporary RSA passcode (123456), and click Sign In.
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5. If you have previously signed in and set your new PIN then proceed to step 5. If not, create a
new PIN, confirm your new PIN and click Set PIN.
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6. You will now receive a text message with the Next Token. Enter the Token and then click Sign In.
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7. You should now be at the Workspace One Catalog Favorites. Click on HR Portal.
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8. When prompted on how to launch Horizon choose Browser and click Launch.
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How do you want to launch Horizon? You can always change this in

Settings
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9. Click OK to agree to the Terms and Conditions.
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TERMS AND CONDITIONS

This computer system is the property of City of Grand Junction.

It is for authorized use only. Users {authorized or unauthorized) have no

explicit or implicit expectation of privacy, therefore any or all use(s) of

this system, all files, network connections, communications and/or traffic

on this system may be intercepted, monitored, recorded, stored, copied,

audited, inspected, and disclosed to authorized City personnel including law

enforcement, as well as authorized officials of other agencies, both domestic

and foreign. By using the computer and/or computer system, the user consents

tion, monitoring, storage, recording, copying, auditing, inspection,

losure of any file and network connections, communications, and/or

traffic at the discretion of authorized City personnel. Unauthorized or improper

use of the computer and/or computer system may result in disciplinary action

and/or civil and/or criminal penalties.

BY CONTINUING TO USE THIS SYSTEM BEYOND THE DISPLAY OF THIS PAGE YOU

INDICATE YOUR AWARENESS OF AND COMEENT TO All TERMS AND

CONDITIONS OF USE. LOG OFF IMMEDIATELY IF YOU DO NOT AGREE TO THE

CONDITIONS STATED IN THIS WARNING OR YOU ARE NOT AUTHORIZED TO USE

THE SYSTEM.

These Terms and Conditions apply to all computerized systems owned and operated

by the City of Grand Junction and the absence of these Terms and Conditions from

every screen, file, transaction or activity that may be used or available on the.

system DOES NOT IMPLY CONSENT OR AUTHORIZATION FOR USE WITHOUT

PERMISSION FROM

THE APPROPRIATE AUTHORIZED PERSONNEL

These Terms and Conditions are available for review on the City’s web site and

as such imply you have been notified and will be held accountable.

10. Click on the Tab to hide the side bar and login to My HR Portal
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11. If you have to reset your HR Portal password and are trying to do so from a mobile device or a home
computer, you will need to call Human Resources at 244-1512.





