# 1 Enroll From
work computer

Open Google Chrome
internet browser.
MNavigate to Cityweb and
click my HR Portal

Click on Benefits
Enrollment (Tab at the
top of the screen). Then
select “Open
Enrollment”

Decision Tree for Open Enrollment

You have three options for Enrolling

Contact HR or IT during office hours for help 7:30 a.m.- 5:00 p.m.

# 2 Enroll from
home computer

Have Yyou ever acCesse d

the City's network from

home? (You had a

i ord s L L (]
pa ord sent to your

phone to enter when

logging in)

Open your Chrome
browser and go to:
y.org & scroll
to the bottom of the
site.

Click on Employee
Portal. Then click on My
HR Portal

Click on Benefits
Enrollment (Tab at the
top of the screen). Then
select "Open
Enrollment”

Mo or | don't Know

# 3 Enroll at City
Hall from training
raom

Call HR. to make an
appointment at 244
1512

Log on to computer
using your city login

A member of HR or IT
will be there to help you
get started




