JOB ANALYSIS QUESTIONAIRE

I. EMPLOYEE BACKGROUND: In this section you will provide information regarding your
name, current job tifle, your immediate supervisor, etc. This will help us make sure we refer to
the correct job throughout the study.

Is this a group guestionnaire? [ ] Yes No | If'yes, please list all employee names,

Division: Fleet Maintenance Department: Financial Operations

For Individual _Questionn;iires Qniy:

Employee Name: Jones Nicholas - C

{Last) (FirsQ) (Middle Inttialy -~
Current Classification Title: Automotive and Equipment Technician
Division Fleet Maintenance Department  Financial Operations
Total Length of Time with organization 1 Years 9 months
Total Length of Time in Current Position 0 Years 9 months
Assigned Hours/Week:; from 7:00amto 5:30pm Assigned Days/Week Mon-Thurs
Email: Nickj@gjcity.org Work Phone: 970-244-1595
Immediate Supervisor: Immediate supervisor reports to:
Name: Tim Barker Name: Jay Valentine
Title: Fleet Supervisor Title: Asst. Financial Operations Manager
Work Work
Phone 070-244-1532 Phone: 070-244-1517
Toamba
E-mail: Baab @gjcity.org E-mail: Jayva@gjcity.org
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1L, POSITION INFORMATION

1, POSITION SUMMARY: This section asks for a short paragraph, one to three sentences,
regarding the purpose of your position and/or your primary responsibilities. This summary helps
us to quickly understand the essence of your job. Usually it is better to write this after you have
completed the remainder of the questionnaire. Briefly describe what you consider to be the major
purpose or objective of the job. Simply stated, what are you attempting to accomplish in your
position?

Example: Computer Support Technician

Summary: To operate, maintain and repair computer equipment and to provide technical
assistance to users,

To perform routine maintenance and procedures on all of the City's vehicles and
equipment. To diagnose and repair any system or systems on all the City's vehicles and
equipment. To coordinate repairs with outside vendors and internal customers. To train
internal customers and co-workers on some equipment and systems. To install
aftermarket systems on City's vehicle's and equipment including public safety equipment.
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2. SUPERVISIOR & ORCGANIZATIONAL RELATIONSHIPS.

a. The chart below asks for your specific supervisory responsibilities. If a duty statement applies to
you, please check the box under the “Yes” column and then indicate the number of employees for
which you are responsible to the right of the statement.

‘Number of -

X

I do not officially supervise other employees (sign performance reviews). 0

I evaluate and sign performance reviews of other full-time employees,

I evaluate and sign performance reviews of part-time, temporary or contract
employees.

OO

I instruct other employees in methods or procedures needed to carry out
their job (how to carry-out their assigned duties).

X

I make work assignments for others.

I make hiring and hiring pay recommendations.

I make hiring and hiring pay decisions.

I recommend termination for poor performance.

R4 L O | O

[ provide advice to peers that they must consider carefully before making a
decision.

I provide information to supervisors/management that they use in making
a decision.

X

b. Complete the organization chart below. This chart will help us to understand your job in relation to
others in your department. Please use titles and not names. Fill in the applicable position titles: {1)
your coworkers, employees you work with and who also report directly to your supervisor; and, (2)
your subordinates, any employees you supervise directly. List only those jobs over which you have
full managerial/supervisory authority (i.e. complete and sign performance evaluation.) Do not list

employees supervised by your subordinate supervisors.

YOUR COWORKERS' JOB TITLES YOUR DIRECT REPORTS’' JOB TITLES

Automotive and Equipment Tech. x 5

Lead Technician x 1

Fleet Service Technician x 1

Please indicate the nature of the group supervised and the number supervised
DFuﬂ Time DPart-Time [ ]seasonal/ Temp [ Jvolunteer [:lCGntract
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¢. Describe with whom, or withh what departments/organizations, you have recgular contact.

1. Ensnde your organization (@fzheif Cxe,y Departments):

‘Title of Person.or -~ | How Often o For What Purpose S
" Department - : _ N A ;
Ex: Peers, Subordinates
Any City Vehicle . Coordinating repairs on their vehicle or piece of
Daily . . )
Operator equipment and training for use of it.
(Sj1ty YE?hICIC Operators Monthly Discuss Repairs, operators use of equipment.
upervisors
2. Outside your orgamzatlon
How Often B For What Purpose L o
Ex: Vendors, Gen. Public
Napa Auto Parts Daily Ordering Automotive Parts and Accessories.
Ford Dealer Weekly Coordinating Repairs and Ordering Parts. .
Apline Wireless Monthly Coordinating Repairs and Ordering Parts.
Parker Store Weekly Purchasing and Ordering Pats.
Hensly Batteries Weekly Purchasing and Ordering Batteries.

3. ESSENTIAL DUTIES.

The list of essential duties helps us to understand those duties which are the primary reasons why your
position exists, For clarification, please refer to the examples provided below,

Essential Duties: Those duties that make up af least 5% of your time. Please provide enough detail so that
someone who may not be familiar with your job will have a clear understanding of what it is that you do. For
example, do not simply state “prepares reports”, but state “prepares reports such as status reports, staff
reports”, or other type of report(s) you may prepare. Also, please use action verbs such as prepares,
calculates, operates, efe., to start off each statement. Do not use acronyms in your description. Examples
are shown below. Use additional sheets if needed.

Decisions Required: List the decisions you make to carry out the essential duties.

Frequency: Indicate how often you perform cach duty — D = daily, W = weekly, M = monthly, Q = quarterly, A
= annually, or O = occasionally.

Percent of Time: Indicate how much of your time you spend on cach task. The total of these percentages
should not be more than 100%. Example: Sally conducts property value estimates 20% of the time, it may
mean she spends one day out of five on that task, or that she spends around two hours each day. These need
only be estimates so do not spend a great deal of time trying to come up with an exact percentage. The
percentages of all duties should equal 100% over a one year period of time.

Attach additional sheets if necessary.

EXAMPLE (LIST ACTUAL ESSENTIAL DUTIES BELOW EXAMPLE)
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L IR - R P gy % of
Essemml Duties L -Decisions Required - - -quuge:ﬂ_@y Pime
EXAMPLES:

Prepares monthly newslelters by
gathering information, writing , , N
copy, editing, preparing for g:zzggstog;z(;lﬁiz ?g;f;gl M 25%
publication and overseeing ’ '
distribution.
Performs tnventory spot checks
and monthly counts of supplies in When to check supplies M 10%
warehouse, .
List of Besentlal Dutles * . . M=Montly | Spent
LR @=Quarterly ) gt g0
‘o oAz Annually exceed .
A D R R - ReE - | 7@ =Occastonally | - 300%).
Performing Preventative Maintenance on light When and which systems
. . . ~ 1 Dail 10

and heavy vehicles and equipment. to service. ‘ Y

Performing complex and major automotive, Which system and which . .-

equipment, and truck repairs,(Most in shop and parts to daignose, repair 15

some on the roadside.) or replace. Daily

Where and wheun to record
Records Managment our diagnostic and repair 10
work, times, and repairs. | Daily
Who and how to train
Cross Training (within and outside department) them on repairing and 5
operating city equipment. Weekly
Finding, ordering
Parts Managment stocking, and tracking 10
parts, Daily
How to intstall a system
Aftermarket syster installs, fabrication, and so that is it safe, practical, 35
repair. and follows all guidelines
of the manufacturures. Select
How to intstall a system
Design, develop, and install complex wiring so that is it safe, practical, 15
systems in public safety vehicles. and follows all guidelines
of the manufacturures. Weekly
Select
Select
10 Select
11 Select
12 Select
13 Select
14 Select
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15 N _ Select
16 ~ Select
17 Select
18 Select
19 Select

4. REQUIRED KENOWLEDGE AND SKILLS.

This section helps us to understand the types of knowledge and skill you would need to perform your job at
the entry level. Those items you list are those required and not What you might necessarily know or are able
to do after being in the position for a number of years.

Knowledge: refers to the possession of concepts and information gained through experience, training
and/or education and can be measured through testing.

Skills: refers to the proficiency which can be demonstrated and are fypically manual in nature and/or can
be measured through testing.

The knowledge and skills that you list in the foliowing section must refer to the Essential Duties you listed
in Section 3.

Knowledge Skills

Knowledge of a W1de varlety of clectucal hydruahc fue] air and mechamcal systems (Includes

1,24,6,7 gas and diesel engine and systems.)
2,6,7 Ability to diagnose and repair all the above systems.
1,2,6,7 Knowledge of maintenance and repair tools and equipment.

1,2,3,4,5,6,7 | Standard safety regulations and procedures associated with assigned tasks.

2,3,4,5,6 Standard computer systems and software applications.

6,7 Ability to install aftermarket systems in a safe and practical manner.

1,2,3,4,5,6,7 Ability to communicate effectively and clearly with co-workers, supervisors and vendors.

Ability to to perform many physical requirments including lifting, pushing, pulling heavy
1,2,4,5,6,1 objects, repetitive motions and withstand long periods of standing, kneeling and crouching in
many awkward positions.
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HI. EDUCATION, EXPERIENCE, AND EQUIPMENT

1. EDUCATION: What level of education do you have and what minitmum level of education do you
believe is needed to satisfactorily perform your job at entry level? Check the level that applies to your job:

You
Have

O

K OUXKX

You
Need
n I.ess than High School Diploma or equivalent (G.E.D.) (ability to read, write,
and follow directions)
[ High School Diploma or equivalent (G. E D.)
X Up to one year of specialized or technical training beyond high school
1 Associate degree (A.S., A.A.} or two-year techmcal certificate
] Bachelor's degree

Other (explain): oot
Ongoing and up to date training to keep up with constantly changing
technology. -

B4

2. EXPERIENCE: What kinds of experience do you have, and what minimum kinds of experience are
needed to enter your job at entry level?

Type of Experience

) Minimum
You Have Your Time You Need Time

' Required

Automotive and Truck years Automotive or Truck years
. 3172 . 2
Technician Technician

years years
years years

a. What field (s) should training or degree be in?
Automotive, Truck, or Heavy Equipment maintenance and/or repair.

3. SPECIAL REQUIREMENTS: List any registrations, certifications or licenses that are required for
you to hold your position. Be specific and do not abbreviate words or use acronyms.

State of Colorado class B CDL with air brake and tanker endorsements or ability to obtain, Refrigerant
Recovery and Recycling certification.
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4. MACHINES, TOOLS AND RQUIPMENT. List any machines, tools or equipment used in your work
and indicate the frequency and time spent using each. The machines, tools and equipment must refer to
the Essential Duties you listed in Section 3.

Duty # | Machines, Tools, Equipment Frequeney/Time
1,2,6,7 Complete set of hand tools. Daily
1,2,6,7 Complete set of power tools. Daily
1,235 Desktop and/oy laptop computers. Daily
1,2 Computerized spin Balancer, and Pneumatic Tire Machine - Weekly
1,2,6,7 Complete set of air tools, Daily
1,2,6,7 Vehicle jacks(air and hydrualic), jack stands. Weekly
2,6,7 SMAW Welding Machine : Monthiy
2.6,7 Bandsaw ' Monihly
1,2,6 Various Scan Tools for diagnosing onboard con-iputers.; - Weekly
1,2,6,7 Various Vehicle Hoists ; Daily
1,2,6 10-Ton Overhead Crane . Monthly + ~-*
4,5 Teiephone o Daily
1,2,6,7 Battery and charging diagnostic equipment (Charger,tester, ect..) Weekly
2,6,7 Bench Grinder . Monthly
1,2,4,6,7 Ladders and creepers Weekly
1,2,4,6,7 Shop ventilation systems Weekly
1,2 Alignment Machine Monthly
2,5,6 Forklift Weekly

Bb. DECISION-MAKING & JUDGMENTS.

a. Describe three types of important decisions and judgments you make regularly and
independently in the performance of your duties.

1. Must be aware and instill safety in évery repair and install. Must make certain that the application will be
compliant with both the operators safety and the tech's safety during its use and repair.

2. Must be mindfull of the cost of repairs and parts, Must decide whether the repair, or the way to repair or
install an item, will be in the City's best interest. According to but not limited to the cost of a repair and the
downtime such a repair will result in.

3. Must be mindfull of who and when to train others on operation of certain equipment and vehicles.
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IV: AMERICANS WITH DISABILITIES ACT REQUIREMENTS

1. PHYSICAL ACTIVITIES /REQUIREMENTS.

This section helps us understand the physical activities and requirements that are absclutely necessary for
you to be able to do in order to perform your job. Please list the frequency and the importance of each of the
physical requirements listed in this section. These physical activities/requirements will help in ensuring the
City of Grand Junction remains in compliance with the Americans with Disabilities Act.

The City of Grand Junction is required to document any physical requirements in order to legally defend
restrictions that are imposed. The definitions for the physical activities/requirements are taken directly from
the guidelines established by the federal government., Your answers in this section will not affect how your
job is classified. :

i

Frequency Importance
How frequently is the activity How important is the ﬂctiVity in accomplishing
Pel-formed‘? the job'spurpose?
0 — Never 0 - Not Important
1 - Annually 1 - Somewhat Important -

2 — Quarterly (at least 3 per year] 2 — Very Important

3 - Monthly (at least 8 per year) 3 - Extremely Important

4 — Weekly (at least 3 per month) -

5 — Daily (at least 3 per week) o

Physical Activity = . Freguency Importance Duties

Climbing:  Ascending or descending ladders,
stairs, scaffolding, ramps., poles and the like,
using feet and legs and/or hands and arms. Body
agility is emphasized. This factor is important if
the amount and kind of climbing required exceeds
that required for ordinary locomotion.

5--Daily 2--Very Important 1.2,4,5,6,7

Balancing: Maintaining body equilibrium to
prevent falling when walking, standing or
crouching on narrow, slippery or erratically
moving surfaces. This factor is important if the 5--Daily 3--Extremely Important | 1,2,4,5,6,7
amount and kind of balancing exceeds that
needed for ordinary locomotion and maintenance
of body equilibrium.

Stooping: Bending body downward and forward
by bending spine at the waist. This faclor is
important if it occurs {o a considerable degree and 5--Daily 3--Extremely Important | 1,2,4,5,6,7
requires full use of the lower extremities and back
muscles.

Kneeling: Bending legs at knee to come to a rest

on knee or knees. 5--Daily 3--Extremely lmportant | 1,2,4,5,6,7

Crouching: Bending the bedy downward and

forward by bending leg and spine. 5--Daily | 3--Extremely Important | 1,2,4,5,6,7

Crawling: Moving about on hands and knees or

hands and feet. 4--Weekly 2--Very Important 124,67

Reaching: Extending hand(s) and arm(s] in any

direction. 5--Daily 3--Extremely Important | 1,2,4,5,6,7

Standing: Particularly for sustained periods of
time.

Walking: Moving about on foot to accomplish
tasks, particularly for long distances.

B--Daily 3--Extremely Important | 1,2,4,5,6,7

5--Daily 3--Extremely Important | 1,2,4,5,6,7

Pushing: Using upper extremities to press against

something with steady force in order to thrust 5--Daily | 3--Extremely Important | 1,2,5.6,7
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forward, downward or outward,

Pulling: Using upper extremities to exert force in
order to draw, drag, haul or tug objects in a
sustained motion.

5--Daily

3--Extremely Important

1,2,5,6,7

Fingering: Picking, pinching, typing or otherwise
working, primarily with fingers rather than with
the whole hand or arm as in handling.

5--Daily

3--Exiremely Important

3,5

Grasping: Applying pressure to an object with the
fingers or palm.

5--Daily

3--Extremely Important

1,2,5,6,7

Lifting: Raising objects from a lower to a higher
position or moving objects horizontally from
position-to-position. This factor is important if it
occurs to be a considerable degree and requires
the substantial use of the upper extremities and
back muscles.

5--Daily

3--Extremely Important

1,2,5,6,7

Feeling: Perceiving attributes of objects, such as
size, shape, temperature or texture by touching
the skin, particularly that of fingertips.

5--Daily

3--Extremely Important

1.2,5,6,7

Talking: Expressing or exchanging ideas by
means of the spoken work. Those activities in
which they must convey detailed or Important
spoken instructions to other workers accurately,
loudly, or quickly.

5--Daily’

2--Very Important

1,2,3,4,5,6,7

Hearing: Perceiving the nature of sounds with no
less than a 4db loss @ 500 Hz, 1,000 Hz and
2,000 Hz with or without correction.- Ability to
receive  detailed information through oral
communication, and o make fine discriminations
in sound, such as when making fine ad]ustments
on machined parts.

5--Daily

3--Extremely Imporfaht

12734567

Seeing: The ability to perceive the nature of
objects by the eye. Seeing is important for
hazardous jobs where defective seeing would
result in injury and also jobs where special and
minute accuracy, inspecting and sorting exist. A
high degree of visual efficiency, placing intense
and continuous demands on the cyes by moving
machinery and other objects are also considered
important. Other important factors of seeing are
acuity [near and far), depth perception (three
dimensional vision), accommodation {adjustment
of lens of eye to bring an object into sharp focus),
field of vision {area that can be seen up and down
or to the right or left while eyes are fixed on a
given point) and color vision (ability to identify and
distinguish colors}.

5--Daily

3--Extremely Important

1,2,3,4,5,6,7

Repetitive Motions: Substantial :repetitive
movements (motions) of the wrists, hands, and/or
fingers.

5--Daily

3--Extremely Important

1,2,6,7

Sedentary Work: Exerting up to 10 pounds of
force occasionally and/or a negligible amount of
force frequently or constantly {o lift, carry, push,
pull or otherwise move objects, including the
human bedy. Sedentary work involves sitting
most of the time. Jobs are sedentary if walking
and standing are required only occasionally and
all other sedentary criteria are met,

3--Monthly

1--Somewhat Important

1,2,4,5,6,7

Light Work: Exerting up to 20 pounds of force
occasionally, and/or up to 10 pounds of force
frequently, and/or a negligible amount of force
constanily {o move objects. If the wuse of arm

5--Daily

3--Extremely Important

1,2,5,6,7
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and/or leg conirols vequires exertion of forces
greater than that for Sedentary Work and the
worker sits most of the time, the job is rated for
Light Work.

Mediam Work: Exerting up to 50 pounds of force
occasionally, and/or up to 20 pounds of force
frequently, and/or up to 10 pounds of force
constantly to move objects.

5--Daily

3--Extremely Important

1,2,5,6,7

Heavy Work: Exerting up te 100 pounds of force
occasionally, and/or up to B0 pounds of force
frequently, and/or up fo 20 pounds of force
constantiy to move objects.

4--Weekly

3--Extremely Impor{ant

2,6

Very Heavy Work: Exerting in excess of 100
pounds of force occasionally, and/or in excess of
50 pounds of force frequently, and/or in excess of
20 pounds of force constantly to move objects.

3--Monthly

‘1--Somewhat Important.

2,6
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2, WORKING CONDITIONS.

The working conditions section helps us to understand the physical environment you are subjected
to while performing your job duties. This section does not apply to conditions like an old office
building but only those factors that have to do with the job itself. In this section, please place an X
by the condition that applies and one under the frequency that is most appropriate, The condition
should be unique to your job and not generally applicable to all employees with the organization.
Please note, there is a choice for “Does Not Apply,” if most of your work is in an office
setting.

D Does Not Apply

Less than 25%'| 25-50% of the Molre than 50%

Condition of the time time of the time
Hazardous physical conditions (mechanical ] ] ]
Z&N

parts, electrical currents, vibration, etc.)

Atmospheric Conditions (fumes, odors,
dusts, gases, poor ventilation)

X

Hazardous materials (chemicals, blood and
other body fluids, etc.)

Exireme temperatures

Inadequate lighting

OO0 O d

Work space restricts movement

Intense noise

Travel

Environmental (disruptive people, imminent
danger, threatening environment)

5 (R 0| O
0 ORRO0 ®

1 X

V: EMPLOYEE, SUPERVISOR, AND DEPARTMENT HEAD SIGNATURES

ADDITIONAL COMMENTS

Are there any additional comments you would like to make to be sure you have described your
job adequately? (Use additional sheets if necessary).

EMPLOYEE CERTIFICATION

I certify that the above statements and responses are accurate and complete to the best of my
knowledge.

Signed: ﬁ’f/ﬂ o Date: \ Q\ ~ ] ¥ “Q\OO%
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TO BE COMPLETED BY THE IMMEDIATE SUPERVISOR AND DEPT. HEAD

This section is to be used by the Supervisor to note any additional comments, additional
duties or disagreements with any section of the guestionnaire. The Supervisor should not
change anything written by the individual filling out the gquestionnaire nor should they
address any performance issues. Please remember that this questionnaire is intended solely
for the purpose of accurately describing the job in question. Supervisors, please review the
entire JAQ for completeness and accuracy. If there are sections that are not complete or are
incorrect, please fill in the blanks when you review the questionnaire with the incumbent. If
you disagree with any information provided or believe some information is missing, indicaté
below the question number and your comments. Please note the form should have all
three signatures to ensure all have read the questionnaire.

GQuestion No. Comments

The City of Grand Junctions Automotive and heavy equipment -—
technician and Lead Tech positions are advanced level positions.
These positions require technicians to perform advanced level
diagnostic and repair to all aspects of equipment ranging from
small engines such as generators to specialized heavy equipmerit
consisting of units such as asphalt paving and fire suppresion
apperatus.

Training is provided and encouraged for all tech's in order for
them to have the skills, and knowledge required to perform all
aspects of repair on all types of equipment in a timley accurate
manner.
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Please check the appropriate statement:
E ] agree with the incumbents’ position questionnaire as written.

[[] The above modifications have been discussed with the incumbent, and the incumbent
agrees with these modifications.

[] The above modifications have been discussed with the incumbent, and the incumbent
disagrees with these modifications. ' ‘ :

I have noted the modifications made by my supervisor in the Comments Section above.

Employee Signéture: Date:

Supervisor ' " Date: }

Signature: M : I Q‘ 9‘\?""& i
Department Head \ - Date: / __,//
Signature: ( 'I’L /D, 69 A

THANK YOU FOR COMPLETING DUESTIONNAIRE. AFTER YOU OR YOUR GROUP
HAS COMPLETED YOUR PORTION OF THE QUESTIONNAIRE, PLEASE SUBMIT TIIE
QUESTIONNAIRE TO YOUR SUPERVISOR FOR REVIEW, SIGNATURE, AND COMMENT.
YOUR SUPERVISOR WILL SUBMIT THE COMPLETED QUESTIONNAIRE TO YOUR
DEPARTMENT HEAD.
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JOB ANALYSIS QUESTIONAIRE

I. EMPLOYEE BACKGROUND: In this section you will provide information regarding your
name, current job title, your immediate supervisor, etc. This will help us make sure we refer to
the correct job throughout the study.

Is this a group guestionnaire? [ ] Yes No |Ifyes, please list all employee names,

Division: fleet services Department: finacial operations

For Individual Questionndires Only:

Employee Name: Balster Richard - D

{Last] {First) {(Middle Inftiallx -~
Current Classification Title: automotive and heavy equipment technition
Division Fleet services Department  finacial operations
Total Length of Time with organization 9 Years 2 months
Total Length of Time in Current Position 8 Years 6 months
Assigned Days/Week tues. thru

Assigned Hours/Week:; from 7:00amto 5:30pm fri
Email; richba@gjcity.org Work Phone: 244-1595

Immediate Supervisor: Immediate supervisor reports to:
Name: Tim Barker Name: Jay Valintine
Title: Fleet supervisor Title: asst. finacial operations manager
Work Work
Phone 244-1532 Phone: 2441517
E-mail: timba@ gjcity.org E-mail; jayva@gjcity.org
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1L, POSITION INFORMATION

1. POBITION SUMMARY: This section asks for a short paragraph, one to three sentences,
regarding the purpose of your position and/or your primary responsibilities. This summary helps
us to quickly understand the essence of your job. Usually it is better to write this after you have
completed the remainder of the questionnaire. Briefly describe what you consider to be the major
purpose or objective of the job. Simply stated, what are you attempting to accomplish in your
position?

Example:  Computer Support Technician
Surnmary: To operate, maintain and repair computer equipment and to provide technical
assistance to users.

Diagnose and repair, in a timely fashion, mechanical, electrical, hy(iraulic and other complex systems , on
automotive , trucks and heavy equip. Work with other departments in dianosis and repair of vehicles. Obtain
parts and technical advice from outside vendors. Provide assitance when and where needed within the
orginazation.
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2. SUPERVISION & ORGANIZATIONAL RIELATIONSHIPS,

a. The chart below asks for your specific supervisory responsibilities. If a duty statement applies to
you, please check the box under the “Yes” column and then indicate the number of employees for
which you are responsible to the right of the statement.

4]

I do not officially supervise other employees (sign performance reviews).

I evaluate and sign performance reviews of other full-time employees.

I evaluate and sign performance reviews of part-time, temporary or contract
employees,

I instruct other employees in methods or procedures needed to carry out
their job (how to carry-out their assigned duties}.

I make work assignments for others,

I make hiring and hiring pay recommendations.

I make hiring and hiring pay decisions.

I recommend termination for poor performance,
I provide advice to peers that they must consider carefully before making a
decision.

I provide information to supervisors/management that they use in making y
a decision.

oo 0o a

b. Complete the organization chart below. This chart will help us to understand your job in relation to
others In your department. Please use titles and not names. Fill in the applicable position titles: (1)
your coworkers, employees you work with and who also report directly fo your supervisor; and, (2)
your subordinates, any employees you supervise directly. List only those jobs over which you have
full managerial/supervisory authority (i.e. complete and sign performance evaluation.} Do not lst

employees supervised by your subordinate supervisors.
YOUR COWORKERS' JOB TITLES YOUR DIRECT REPORTS' JOB TITLES
1-lube tech

S-auto and equip techs

1-crew leader/auto,equip tech

1 fleet supervisor

Please indicate the nature of the group supervised and the number supervised
[JFull Time [JPart-Time [ Jseasonal/Temp [ Ivotunteer [Jcontract
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¢. Desecribe with whom, or with what deparbuents/organizations, vou have regular contact.

1, hmsﬁ@@ y@ur organizaiion (@ﬁh@l @niy Dep&rﬁ:m@ntg}

’I‘ltIe of Person or . How Often o For What Purpose.
Deparfmeént L 3 e : :

Ex: Peers, Subordinates

all departments or persons
that drive a city owned daily vehicle repair and maintance
vehicle

2. Outside your organization

'.: How Often o F‘or What Purpose.-':'_':;'-'.""_."_ |

Ex: Vendors, Gen. Public
various vendors daily parts, information ,ect...

3. ESSENTIAL DUTIES.

The list of essential duties helps us to understand those duties which are the primary reasons why your
position exists. For clarification, please refer to the examples provided below.

Essential Duties: Those duties that make up at least 5% of your time. Please provide enough detail so that
someone who may not be familiar with your job will have a clear understanding of what it is that you do. For
example, do not simply state “prepares reports”, but state "prepares reports such as status reports, staff
reports”, or other type of report(s) you may prepare. Also, please use action verbs such as prepares,
calculates, operates, etc., to start off each statement. Do not use acronyms in your description. Examples
are shown below. Use additional sheets if needed.

Decisions Required: List the decisions you make to carry out the essential duties,

Frequency: Indicate how often you perform each duty — D = daily, W = weekly, M = monthly, Q = quarterly, A
= annually, or O = occasionally,

Percent of Time: Indicate how much of your time you spend on each task. The total of these percentages
should not be more than 100%. Example: Sally conducts property value estimates 20% of the time, it may
mean she spends one day out of five on that task, or that she spends around two hours each day. These need
only be estimates so do not spend a great deal of time trying to come up with an exact percentage. The
percentages of all duties should equal 100% over a one year period of time.

Attach additional sheets if necessary.

EXAMPLE (LIST ACTUAL ESSENTIAL DUTIES BELOW EXAMPLE)
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Essential Duties .~ - | Decisions Required [Frequency Time
EXAMPLES: | B
Prepares monthly newsletters by
gathering information, writing . , o
copy, editing, preparing for ?f:gfllgs;ogl;gzii ?g;i?;lg M 25%
publication and overseeing S ’
distribution.
Performs inventory spot checlcs
and monthly counts of supplies in  When to check supplies M 10%
warehouse.
Frequency: | g
= Daily |
| Spent
Buarterly. - . (Not to
Sl AsAnnually sk Cexceed
, “i).. 0 = Oceasionally |- 1 0094
1 , . . how to proceed with .
vehical diagnoses and repair repair Daily 85%
o ordering and obtaining
2 | ordering parts correct parts Daily 3%
3 confir with sapervisor carry out directives Daily 5%
4 | meetings discuss work plans Monthly 2%
5 training apply training to work Quarterly 1%
6 {raining apply to work situations Annually 2%
7 Select
8] Select
9 Select
10 Select
11 Select
12 Select
13 Select
14 Select
15 Select
16 Select
17 Select
18 Select
19 Select
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4. REQUIRED KNOWELEDGE AND SRILLS.
This section helps us to understand the types of lmowledge and skill you would need to perform your job at

the entry level. Those items you list are those reqguired and not what you might necessarily know or are able
to do after being in the position for a number of years.

Knowledge: refers to the possession of concepts and information gained through experience, training
and/or education and can be measured through testing.

Skills: refers to the proficiency which can be demonstrated and are (ypically manual in nature and/or can
be measured through testing.

The knowledge and skills that you list in the following section must refer to the Essential Duties you listed
in Section 3. ‘ )

diaghose and repair, méchanical, hydraulic, elecirical and other complex systems on a varity of
1 automotive, truck and heavy equipment.- basic theory of operation, diagnostic skills and
mechanical skills,

ordering and obtaining correct parts from a varity of outside vendors- telephone skills, ability to

2 identify correct parts, reading, writing, computer skills.'
3 confir with supervisor- listening skills, reading, writing, communicating,

meetings- communication skills, ability to carry out work plan oo ee”
5&6 training- listening skills and ability to apply to work situations.
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LI, BEDUCATION, EXPERIENCE, AND EQUIPMENT

1. EDUCATION: What level of education do you have and what minimum level of education do you
believe is needed to satisfactorily perform your job at entry level? Check the level that applies to your job:

You You
Have Need
o ] Less than High School Diploma or equivalent (G.E.D.) (ability {o read, write,
and follow directions)
] 1 High School Diploma or equivalent (G.E.D.}
] Up to one year of specialized or technical training beyond high school
X ] Associate degree (A.S., A A} or two-year technical certificate
I [0  Bachelor's degree

Other (explain):
on going training due to the wide scope and ever changing field .

2. EXPERIENCE: What kinds of experience do you have, and what minimum kinds of experience are
needed to enter your job at entry level?

Type of Experience

_ ] Minimun
You Have Your Time You Need Time
o Required
2 year tech. cert. 2 years high school 4 years
24 years experience 24 years 1 years
years years

a. What field (s) should training or degree be in?
automotive or equipment tech. program

3. SPECIAL REQUIREMENTS: List any registrations, certifications or licenses that are required for
you to hold your position. Be specific and do not abbreviate words or use acronyims.

class b commercia!l drivers licence
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4. MACHINES, TOOLS AND EQUIPMENT. List any machines, tools or equipment used in your work
and indicate the frequency and time spent using each. The machines, tools and equipment must refer to
the Essential Duties you listed in Section 8.

Duty # | . Machines, Tools, Equipment o PFrequency /Thme
1 any 01ty owned auto/light truck, truck, heavy equipment or dail
machinery ALy
1 varity of diagnostic tools such as computer, scanner, ect... daily
1 wide varity of of hand and power tools daliy
2 telephone, computer, vehicle

5. DECISION-MAKING & JUDGMENTS.

a. Describe three types of important decisions and judgments you make regularly and
independently in the performance of your duties.

1. Proper diagnosis and process and procedures to complete repair in a timely and cost effective maner.

2. Deciding what parts to order and from what vendor to ensure accuracy and most cost effective options.

3. Deciding if a repair is needed (i.e. safe, worn out, ect...) or it can wait until we see vehicle again.
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IV:; AMERICARNS WETE DISABILITIES ACT REQUIREMENTS

1. PHYSICAL ACTIVITIES/REQUIREMENTS.

This section helps us understand the physical activities and requirements that are absoclutely necessary for
you to be able to do in order to perform your job. Please list the frequency and the importance of each of the
physical requirements listed in this section. These physical activities/requirements will help in ensuring the
City of Grand Junction remains in compliance with the Americans with Disabilities Act.

The City of Grand Junction is required to docuinent any physical requirements in order to legally defend
resirictions that are imposed. The definitions for the physical activities/requirements are taken directly from
the guidelines established by the federal government. Your answers in thls section will not affect how your
job is classified.

Frequency Importance
How frequently is the activity How important is the activity in accomplishing
performed? the job's purpose?
0 — Never 0 .- Not Important
1 - Annually 1 - Somewhat Important
2 - Quarterly (at least 3 per year) . 2 ~Very Important -
3 - Monthly {at least 8 per year} - 3 - Extremely Important
4 — Weekly (at least 3 per month) - ) .
5 - Daily {at least 3 per week) - oo
Physical Activity . Frequency Importance Duties

Climbing: Ascending or descending ladders stairs,
scaffolding, ramps, poles and the like, using feet
and legs and/or hands and arms. Body agility is
emphasized, This factor is important if the amount
and kind of climbing required exceeds that required
for ordinary locometion.

5--Daily | 3--Extremely Important

Balancing: Maintaining bedy equilibrium to
prevent falling when walking, standing or erouching
on narrow, slippery or erratically moving surfaces.
This factor is important if the amount and kind of
balancing exceeds that needed for ordinary
locomotion and mainienance of body equilibrium,

5--Daily 3--Extremely Important

Stooping: Bending body downward and forward by
bending spine at the waist, This factor is important
if it occurs to a considerable degree and requires
full use of the lower extremities and back muscles.
Kneeling: Bending legs at knee to come {o a rest
o knee or knees.

5--Daily 3--Extremely Important

5--Daily | 3--Extremely Important

Crouching: Bending the body downward and

forward by bending leg and spine, 5--Daily | 3--Extremely Important

Crawling: Moving about on hands and knees or

hands and feet. 5--Daily 3--Extremely Important

Reaching: Extending hand(s} and armfs} in any

direction. 5--Daily | 3--Extremely Important

Standing: Particularly for sustained periods of

time. 5--Daily | 3--Extremely Important

Walking: Moving about on foot to accomplish

tasks, particularly for long distances. 5--Dally | 3--Extremely Important

Pushing: Using upper extremities to press against
something with steady force in order to thrust| 5--Daily | 3--Extremely Important
forward, downward or outward.

Pulling: Using upper extremities to exert force In 5--Daily 3--Extremely Important
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order to draw, drag, haul or tug objects in a
sustained motios,

Fingering: Picking, pinching, typing or otherwise
working, primarily with fingers rather than with the
whole hand or arm as in handling.

5--Daily

3--Extremely Important

Grasping: Applying pressure to an object with the
fingers or palm.

5--Daily

3--Extremely Important

Lifting: Raising objects from a lower to a higher
position or moving objects horizontally from
position-to-position. This factor is important if it
oceurs to be a considerable degree and requires the
substantial use of the upper extremities and back
muscles.

5--Daily

3--Extremely Important

Feeling: Perceiving atiributes of objects, such as
size, shape, temperature or texture by touching the
skin, particularly that of fingertips.

5--Daily

' 3--Extremely lmportant

Talking: Expressing or exchanging ideas by means
of the spoken work. Those activities in which they
must convey detailed or important spoken
Instructions to other workers accurately, loudly, or
quickly.

5--Daily

3--Extremely Important

Hearing: Perceiving the nature of sounds with no
less than a 4db loss @ 500 Hz, 1,000 Hz and 2,000
Hz with or without correction. Ability to receive
detailed information through oral communication,
and to make fine discriminations in sound, such as
when making fine adjustmenis on machined parts.

5--Daily

3--Exiremely Important

i

Seeing: The ability to perceive the nature of objects
by the eye. Seeing is important for hazardous jobs
where defective sceing would result in injury and
also jobs where special and minute accuracy,
ingpecting and sorting exist. A high degree of visual
efficiency, placing imtense and continuous demands
on the eyes by moving machinery and other objects
are also considered {mportant. Other important
factors of seeing are acuity (near and far), depth
perception {three dimensional vision),
accommodation (adjustment of lens of eye to bring
an object into sharp focus), field of vision (area that
can be seen up and down or to the right or left while
eyes are fixed on a given point) and color vision
(ability to identify and distinguish colors).

5--Daily

3--Extremely Important

Repetitive Motions: Substantial repetitive
movements (motions) of the wrists, hands, and/or
fingers. ST

5--Daily

3--Extremely Important

Sedentary Work: Exerting up to 10 pounds of force
occasionally and/or a negligible amount of force
frequently or constantly to lift, carry, push, pull or
otherwise move objects, including the human body.
Sedentary work involves sitting most of the time.
Jobs are sedentary if walking and standing are
required only occasionally and all other sedentary
criteria are met.

5--Daily

3--Extremely Important

Light Work: Exerting up to 20 pounds of force
occasionally, and/or up to 10 pounds of force
frequently, and/or a negligible amount of force
constantly to move objects. If the use of arm
and/or leg conirols requires exertion of forces
greater than that for Sedentary Work and the
worker sits most of the time, the job is rated for
Light Work.

5--Daily

3--Extremely Important
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Medinm Woslk: Exerting up to 50 pounds of force
occasionally, and/or up to 20 pounds of- force
frequently, and/or up to 10 pounds of force
constantly to move objects.

5--Daily

3--Exiremely Important

Heavy Work: Exerting up to 100 pounds of force
occasionally, and/or up to 50 pounds of force
frequently, and/or up to 20 pounds of force
constantly to move objects.

5--Daily

3--Extremely Important

Very Heavy Work: Exerting in excess of 100
pounds of force occasionally, and/or in excess of 50
pounds of force frequently, and/or in excess of 20
pounds of force constantly to move objects.

5--Daily

3--Extremely Important
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Z. WORKING CONDITIONS.

The working conditions section helps us to understand the physical environment you are subjected
to while performing your job duties. This section does not apply to conditions like an old office
building but only those factors that have to do with the job itself. In this section, please place an X
by the condition that applies and one under the frequency that is most appropriate. The condition
should be unique io your job and not generally applicable to all employees with the organization.

Please note, there is a choice for “Does Not Apply,” if most of your work is in an office
setting.

[ ] Does Not Apply

Less than 25%:| 25-50% of the | More than 5‘0%

Condition of the time time of the time
Hazardous physical conditions (mechanical ] ] 5
paris, electrical currents, vibration, etc.) o
Atmospheric  Conditions (fumes, odors,

dusts, gases, poor ventilation)

Hazardous materials (chemicals, blood and
other body fluids, etc.) '

Extreme temperatures

Inadequate lighting

Work space restricts movement

¢

I O O

Intense noise

Travel

Environmental (disruptive people, imminent
danger, threatening environment)

O ROOO0 0| O
X IXKKK X

]

V: EMPLOYEE, SUPERVISOR, AND DEPARTMENT HEAD SIGNATURES
ADDITIONAL COMMENTS

Are there any additional comments you would like to make to be sure you have described your
job adequately? (Use additional sheets if necessary).

EMPLOYEE CERTIFICATION

I certify that fhe ab ye statements and responses afe accurate and complete to the best of my

e Mok ) AT nSasdhy
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TO BE COMPLETED BY THE IMMEDIATE SUPERVISOR AND DEPT. HEAD

This section is to be used by the Supervisor to note any additional comments, additional
duties or disagreements with any section of the questionnaire. The Supervisor should not
change anything written by the individual filling out the questionnaire nor should they
address any performance issues, Please remember that this questionnaire is intended solely
for the purpose of accurately describing the job in question. Supervisors, please review the
entire JAQ for completeness and accuracy. If there are sections that are not complete or are
incorrect, please fill in the blanks when you review the questionnaire with the incumbent. If
you disagree with any information provided or believe some information is missing, indicaté
below the question number and your comments. Please note the form should hkave all
three signatures to ensure all have read the questionnaire.

Question No. Comments

The City of Grand Junctions Automotive and heavy equipment
technician and Lead Tech positions are advanced level positions,
These positions require technicians to perform advanced level
diagnostic and repair to all aspects of equipment ranging from
small engines such as generators to specialized heavy equipment
consisting of units such as asphalt paving and fire suppresion
apperatus.

Training is provided and encouraged for all tech's in order for
them to have the skills, and knowledge required to perform all
aspects of repair on all types of equipment in a timley accurate
manmner.
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Please check the appropriate statement:
JA] 1 agree with the incumbents’ position questionnaire as written.

[l The above modifications have been discussed with the incumbent, and the incumbent
agrees with these modifications,

[T The above modifications have been discussed with the incumbent, and the mcumbent
disagrees with these modifications. ‘

I have noted the modifications made by my supervisor in the Comments Section above.

Employee Signature: /M‘*/ A/M@/ﬁ g m‘;ate /Q/Q Q/ 4
e Q) L pae 094

Department Head Date:
Signature: : / % 5’:// t)p oo

/o
THANK YOU FOR COMPL! TH IONl\m AFTER YOU OR YOUR GROUP

HAS COMPLETED YOUR PORTION OF THE QUESTIONNAIRE, PLEASE SUBMIT THE
QUESTIONNAIRE TO YOUR SUPERVISOR FOR REVIEW, SIGNATURE, AND COMMENT.
YOUR SUPERVISOR WILL SUBMIT TIHE COMPLETED QUESTIONNAIRE TO YOUR
DEPARTMENT HEAD.,
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CITY OF GRAND JUNCTION
JOB ANALYSIS QUESTIONAIRE

L. EMPLOYEE BACKGROUND: In this section you will provide information regarding your
name, current job title, your immediate supervisor, etc. This will help us make sure we refer to
the correct job throughout the study.

Is this a group questionnaire? 7] Yes 4 No |If yes, please list all employee names.

Division: [= |z /T Department: =, L / Op
[4

For Individual Questionnaires Only:

Employee Name: m @"Cu f 'c}L Mg !uin K

(Last} (First) {Middie Initial}

-

Current Classification Title: [A W/ jro (A} o*\ Wiz E U P ‘r 45 c.,\N\ Y \'@:J
1\

Division F\ [ & ‘\’ Department F“/f.f) AL s / op
Total i;;lgi‘h of‘ Time with organization Years // _months
Total Length of Time in Current P;sition . Years 9 months
Assigned Hours/Week:; from "Nwo t; S130 Assigned Days/Week &/
Email: MEL(Q) c-iié,_{&«}garc) Work Phone: X\ p - ¢4 —15G 57
Immediate Supervisor: ' Immediate supervisor reports to:

Name: / I‘r”‘i ,f)’ i’}//ég A ~_ Name: jﬁ- }/‘ L)g%kulvx ‘\ 1AL
Title: /::ééf S%ﬁfﬁfu Tl Title: zﬁ%s*} . ‘f::m feacan | L’)gﬁlfﬁf’“‘;b“" B af s
pheme 770 24V < /T3 Phone: 10 - Y4~ /517
B-mnaiis ‘j% S D BN N DY g E-mails Jrw va B dndoXg Sy

o S ) v ' if o i
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IT. POSITION INFORMATION

1. POSITION SUMMARY: This section asks for a short paragraph, one to three sentences,
regarding the purpose of your position and/or your primary responsibilities. This summary helps
us to quickly understand the essence of your job. Usually it is better to write this after you have
completed the remainder of the questionnaire. Briefly describe what you consider to be the major
purpose or objective of the job. Simply stated, what are you attempting to accomplish in your

position?

Example: Computer Support Technician
Summary: To operate, maintain and repair computer equipment and to provide technical

assistance to users.
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2., SUPERVISION & ORGANIZATIONAL RELATIONSHIPS.

a. The chart below asks for your specific supervisory responsibilities. If a duty statement applies to
you, please check the box under the “Yes” column and then indicate the number of employees for
which you are responsible to the right of the statement.

I do not officially supervise other employees (sign performance reviews).

I evaluate and sign performance reviews of other full-time employees.

I evaluate and sign performance reviews of part-time, temporary or contract
employees,

I instruct other employees in methods or procedures needed to carry out
their job {(how to carry-out their assigned duties). 7

I make worlk assignments for others,

I make hiring and hiring pay recommendations.

I make hiring and hiring pay decisions.

1 recommend termination for poor performance.
I provide advice to peers that they must consider carefully before making a
decision.

I provide information to supervisors/management that they use in making \
a decision.

s 0lojoooE ol o=

b. Complete the organization chart below. This chart will help us to understand your job in relation to
others in your department. Please use titles and not names. Fill in the applicable position titles: (1)
your coworkers, employees you work with and who also report directly to your supervisor; and, (2}
ybur subordinates, any employees you supervise directly. List only those jobs over which you have
full managerial/supervisory authority {i.e. complete and sign performance evaluation.) Do not list
employees supervised by your subordinate supervisors.

YOUR COWORKERS' JOB TITLES YOUR DIRECT REPFPORTS' JOB TITLES

—
Quﬁp £ (‘u \95‘1.. w ¥ T“LL\_!LN-}":J

g(.l’t.n(.(,, TC,(,L\\ox ol ey

Please indicate the nature of the group supervised and the number supervised
["JFull Time [ |part-Time DSeasonal /Temp | |volunteer I_lcontract
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¢. Describe with whom, or with whal departments/organizations, you have regular contact,

Jepa.
Ex: Peers, Subordinates
/ (',-'7[ Dt £ byes 09—;/7’ 70 com tuni cote riblo & mghn dcanace

F Supgios 0
=

K—’ée’eQrg Om £ \‘-7 uelm‘c,fts .f-{;(-kg’g,mﬂ}v

2. OQutside your organization:

Ex: Vendors, Gen. Public
[hPD_pTD Dally ol onhy
Peash, Brbtey 31 *l;/U—U) o .fl)-%r*"]rj
4t Beotorshp Inity -l phts P orrrrady geork
Ui Losy Uen Dy 8¢ June Kl ol party F Lirocs problims voiiAq
- ! U.::--(Q_'f‘; J—Jf’ﬂﬁ'cp 4}ru'ﬁﬁiw/’

3. ESSENTIAL DUTIES.

The list of essential duties helps us to understand those duties which are the primary reasons why your
position exists. For clarification, please refer to the examples provided below.

Essential Duties: Those duties that make up at least 5% of your time. Please provide enough detail so that
someone who may not be familiar with your job will have a clear understanding of what it is that you do. For
example, do not simply state “prepares reports”, but state “prepares reports such as status reports, staff
reports”, or other type of report(s) you may preparé. Also, please use action verbs such as prepares,
calculates, operates, etc., to start off-each statément. Do not.use acronyms in your description. Examples
are shown below. Use additional sheets if needed.

Decisions Required: List the decisions you make to carry out the essential duties.

Frequency: Indicate how often you perform each duty — D = daily, W = weekly, M = monthly, Q = quarterly, A
= annually, or O = occasionally,

Percent of Time: Indicate how much of your time you spend on each task. The total of these percentages
should not be more than 100%. Example: Sally conducts property value estimates 20% of the time, it may
mean she spends one day out of five on that task, or that she spends around two hours each day. These need

only be estimates so do not spend a great deal of time trying to come up with an exact percentage. The
percentages of alt duties should equal 100% over a one year period of time.

Attach additional sheets if necessary.

EXAMPL B (LIST ACTUAL ESSENTIAL DUTIES BRLOW EXAMPLE)
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EXAMPLES:

Prepares monthly newsletfers by
gathering tnformation, writing

Articles to include, editorial

warehotise.,

copy, ediling, preparing for By . M 25%
publication and overseeing changes, graphics, layouts

distribution.

Performs inventory spof checks

and monthly counts of supplies in | When to checlc supplies M 10%

L\ farm_coudine mpsntnos oo ol oy wh |l Lonone phobins | Select 2 /D%
2 Dﬁ(nmc o’" 2774 vehfe ’ 3’5@/‘?;%/‘?{}; et Select g A3 %
3 J|or cQ:/ % t?ufn:cf ﬂrpceﬁ Foeadha | Select /) 59%
4 |inshelf o "’/lz Sy Fem a0 v cchae b e M"H‘i vh iy 208 setect 2 /0 %
5|80 Veep, Y T T St o 5%
S Leph. i+, w. k) 45/49// Ct—’ﬁ[f‘/ﬁ ﬂm«/tgﬂ‘m f;'ffo’"i:":ff;::ﬁ s Select ) / Yo
7 Select

8 Select

9 o ' Select

10 Select

11 Select

12 Select

13 Select

14 Select

15 Select

16 ' Select

17 . Select

18 Select

19 Select
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4. REQUIRED KNOWLEDGE AND SKILLS.

This section helps us to understand the types of kunowledge and skill you would need to perform your job at

the eniry level. Those items you list are those required and not what you might necessarily know or are able
to do after being in the position for a mumber of years.

Enowledge:

refers to the possession of concepts and information gained through experience, training

and/or education and can be measured through testing,

Skills: refers to the proficiency which can be demonstrated and are typically manual in nature and/or can
be measured through testing.

The knowledge and skills that you list in the following section must refer to the Essential Duties you listed
in Section 3.

85 ¢ ﬁw’l?) (?L'ﬁ"wdé Mﬁ"q%-v#ﬂcg Knou Iqﬂu & Lw,e-r— é,:,off. cAEw
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e i L

¥
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'Knowk,(%‘, ok prom venlr

it AR o Cartc)&‘ 'i‘te‘m‘nélog., -1-» t,.p.L.r;\ﬂ o J“L/wt\a}‘ })L'J'ﬁ
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Thi gy wt x:fﬂ‘), Jeat whpe

Basic C.&i\-\jﬂu“i’tf" Kﬁ«?w’(@ &

By Keodede L vehele onnio bense poo 2

[ [ o e [0 o RS

.

b
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. BEDUCATION, EXPRERIENCE, AND EQUIIPTMENT

1. EDUCATION: What level of education do you have and what minimum level of education do you
believe is needed to satisfactorily perform your job at entry level? Checl the level that applies to your job:

You You

Have Need
] a Less than High S.chool Diploma or equivalent (G.E.D.) (ability to read, write,
and follow directions)
X High School Diploma or equivalent (G.E.D.)
] L] Up to one year of specialized or technical training beyond high school
O ] Associate degree (A.S,, A.A)) or two-year technical certificate
] [[1  Bachelor's degree
Other {explain):

anjoray fep yaeay o fCuf vp wIH, c.AM}’w\) Fechno /0;7

2. EXPERIENCE: What kinds of experience do you have, and what minimmum kinds of experience are

needed to enter your job at entry level?

e of Experience

. Minimum
You Have - Your Time You Need Time
Required
B rde b Tl e L8 years futh & okl Fdinire & years
years years
years years

a. What field (s) should iraining or degree be in?
Auto 3 Trocdl rides ‘

3. SPECIAL REGQGUIREMENTS: List any régistrations, certifications or licenses that are reguired for

you to hold your position. Be specific and do not abbreviate words or use acronyms.

Ca‘omq,(Qa COL Cusc (3
{}/{L (_;,14,9"‘,‘:“'1&’ ﬂc_"'{’r ,‘j :».rﬂ-\"zi e (/"'C /4'1) /’S{a"d i‘!‘.f, Cf(".;zL?i/?‘fflz»?f}[L

-
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4. MACHINES, TOOLS AND EQUIPMENT. List any machines, tools or equipment used in your work

and indicate the frequency and time spent using each. The machines, tools and equipment must refer to
the Essential Duties you listed in Section 3.

124 b | Bhsie S Fouly 0y
/,'42.: “ Caf"‘{&ajra’ s jros b L’_J.'L)('mimﬁ,"" . ;MJV-Q‘;H‘ SABP =y ot /8 wu.@w
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5. DECISION-MAKING & JUDGMENTS.

a. Describe three types of ‘important decisions and judgments you make regularly and
independently in the performance of your duties.

| . ", . ? ‘ \
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Iv: AMERICANS WITH DISABILITIES ACT REQUIREMENTS

1. PHYSICAL ACTIVITIES /REQUIREMENTS.

This section helps us understand the physical activities and requirements that are absolutely necessary for
you to be able to do in order to perform your job. Please list the frequency and the importance of each of the
physical requirements listed in this section. These physical activities/requirements will help in ensuring the
City of Grand Junction remains in compliance with the Americans with Disabilities Act.

The City of Grand Junction is required to document any physical requirements in order to legally defend
restrictions that are imposed. The definitions for the physical activities/requirements are taken directly from
the guidelines established by the federal government. Your answers in this section will not affect how your

job is classified,

Frequency

How frequently is the activity

performed?
0 — Never
1 — Annually

2 - Quarterly {(at least 3 per year)
3 — Monthly (at least 8 per year)
4 — Weekly (at least 3 per month)
5 — Daily (at least 3 per week)

Importance

0 - Not Important
1 — Somewhat hmportant
2 — Very Important
3 - Extremely Important

How important is the activity in
accomplishing the job's purpose?

| a3 In handling.

Page i nof 18

Physical Acfivit! Frequency | Importance Duties
Climbing: Ascending or descending Iadders, stairs,
scaffolding, ramps, poles and the like, using feet and legs
and/or hands and arms. Body agility is emphasized. This Select Select )’,,;2.,_4 , 4)
factor is important if the amount and kind of climbing required ( 3
exceeds that required for ordinary locomotion,
Balancing: Maintaining body equilibrium to prevent falling
when ‘Walkmg standing or crouching on narrow, slippery or
erratically moving surfaces. This factor is important if the Select Select
amount and kind of balancing exceeds that neceded for 3 Lo, 4, (.
ordinary locomeotion and maintenance of hody equilibrium. §
Stooping: Bending body downward and forward by bending
spine at the waist. This factor is important if it occurs to a :
considerable degree and requires full use of the lower Se}ff;'.t Select i, 2 thi
extremities and back muscles. = 3
Kneeling: Bending legs at knee to come to a rest on knee or - ;
knees. Select 4 Select ¥ o, L
Crouching: Bending the body downward aund forward by - .
bending leg and spine. Select ¢ Select 7 R A

1i

gzatw ing: Moving about on hands and knecs or hands and Select ¢~ Select 215 0wt
Reaching: Extending hand(s) and armf{s) in any direction. Select §~ Select 3 e
Standing: Particularly for sustained periods of time. Select g Select 2 s s
Walking: Moving about on foot to accomplish tasks, -
particularly for long distances, Select 4 Select o | 40«
Pushing: Using upper extremities to press against something
with steady force in order to thrust forward, downward or Select .~ Select IR TERY
outward. -
Pulling: Using upper extremities to exert force in order to . o .
draw, drag, haul or tug objects in a sustained motion. Select Select 3 1, s
Fimgering: Picking, pinching, typing or otherwise working, )
primarily with fingers rather than with the whele hand or arm Select Select 71 i
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Gragping: Applying pressure to an object with the fingers or
palm,

Select &~

Lif¢ing: Raising objects from a lower to a higher position or
moving objects horizontally from position-to-position. This
factor is important if it occurs to be a considerable degree and
requires the substantial use of the upper extremities and back
muscles,

Select
S-/

Select Z

Select

g

Feeling: Perceiving attributes of objects, such as size, shape,
temperature or texture by touching the skin, particularly that
of fingertips.

Select +

Select

{r

Talking: Expressing or exchanging ideas by means of the
spoken work. Those activities in which they must convey
detailed or important spoken instructions to other workers
accurately, loudly, or guickly.

Select

{/

Select

/féjjl L’.’ f:é

Hearing: Percelving the nature of sounds with no less than a
4db loss @ 500 Hz, 1,000 Hz and 2,000 Hz with or without
correction. Ability to receive detailed information through oral
communication, and to make fine discriminations in sound,
such as when making fine adjustments on machined parts.

Select57 -

Select

Seeing: The ability o perceive the nature of cbjects by the
eye. Secing is important for hazardous jobs where defective
seeing would result in injury and also jobs where special and
minute accuracy, Inspecting and sorting exist. A high degree
of visual efficiency, placing intense and continuous demands
on the eyes by moving machinery and other objects are also
considered important. Other important factors of seeing are
acuity [near and far), depth perception (three dimensional
vision), accommodation (adjustment of lens of eye to bring an
object into sharp focus), field of vision (area that can be scen
up and down or to the right or left while eyes ave fixed on a
given point) and color vision {ability to identify and distinguish
colors).

Select

5

Select

3

L, Y8

Repetitive Motions: Substantial repetitive movements
(motions} of the wrists, hands, and/or fingers.

Select 5

Select 3

R/

Sedentary Work: Exerting up to 10 pounds of force
occasfonally and/or a negligible amount of force frequently or
constantly to lift, carry, push, pull or otherwise move objects,
including the human body. Sedentary work involves sitting
most of the time. Jobs are sedentary if walking and standing
are required only occasionally and all other sedentary criferia
are met,

Select

5

Select

3

L, L

Light Work: Exerting up to 20 pounds of force occasionally,
and/or up to 10 pounds of force frequently, and/or a
negligible amount of force constantly to move objects. If the
use of arm and/or leg controls requires exertion of forces
greater than that for Sedentary Work and the worker sits most
of the time, the job is rated for Light Work,

Select
5

Select

3

Medium Worlk: Exerting up to 50 pounds of force
occasionally, and/or up to 20 pounds of force frequently,
and/or up to 10 pounds of force constantly to move objects.

Select

5"

Select

3

Heavy Work: Exerting up to 100 pounds of force occasionaily,
and/or up to 50 pounds of force frequently, and/or up to 20
ounds of force constantly to move objects.

Select
]

Select 7

Very Heavy Work: Exerfing in excess of 100 pounds of force
aoccasionally, and/or in excess of 50 pounds of force
frequently, and/or in excess of 20 pounds of force constantly
to move objecis.

Select
5

Select 2
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Z. WORKING CONDITIONS.

The working conditions section helps us to understand the physical environment you are subjected
to while performing your job duties. This section does not apply to conditions like an old office
building but only those factors that have to do with the job itself. In this section, please place an X
by the condition that applies and one under the frequency that is most appropriate. The condition
sirould be unique to your job and not generally applicable to all employees with the orgamzatlon
Please note, there is a choice for “Does Not Apply,” if most of your work is in an office

setting.

[ ] Does Not Apply

Less than 25%
Condition of the time

25-50% of the
time

More than 50%
of the time

Hazardous physical conditions (mechanical
parts, electrical currents, vibration, etc.)

Atmospheric Conditions (fumes, odors,
dusts, gases, poor ventilation)

Hazardous materials {chemicals, blood and
other body fluids, etc.)

Extreme temperatures

Inadequate lighting

Work space restricts movement

Intense noise

=

Travel

Environmental (disruptive people, imminent
danger, threatening environment)

TR0 O O O

MOKRO0 O O 0

O OO0 ® |8 | K

V: EMPLOYEE SUPERVISOR, AND DEPARTMENT HEAD SIGNATURES

ADDI‘I‘!ONAL COMMENTS

Are there any additional comments you would like to make to be sure you have described your

job adequately? (Use additional Sheets if riecessary).

EMPLOYEE CERTIFICATION

I certify that the above statements and responses are accurate and complete to the best of my

konowledge.
Signed: o~ f .

Page 13 0f 18
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TO BE COMPLETED BY THE IMMEDIATE SUPERVISOR AND DEPT. HEAD

This section is to be used by the Supervisor fo note any additional comments, additional
duties or disagreements with any section of the questionnaire. The Supervisor should not
change anything written by the individual filling out the questionnaire nor should they
address any performance issues. Please remember that this questionnaire is intended solely
for the purpose of accurately describing the job in question. Supervisors, please review the
entire JAQ for completeness and accuracy. If there are sections that are not complete or are
incorrect, please fill in the blanks when you review the questionnaire with the incumbent. If
you disagree with any information provided or believe some information is missing, indicate
below the question number and your comments. Please note the ferm should have all
three signatures to ensure all have read the questionnaire.

Guestion No. Comments
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TO BE COMPLETED BY THE IMMEDIATE SUPERVISOR AND DEPT. HEAD

This section is to be used by the Supervisor to note any additional comments, additional
duties or disagreements with any section of the questionnaire. The Supervisor should not
change anything written by the individual filling out the questionnaire nor should they
address any performance issues. Please remember that this questionnaire is intended solely
for the purpose of accurately describing the job in quesiion. Supervisors, please review the
entire JAQ for completeness and accuracy. If there are sections that are not complete or are
incorrect, please fill in the blanks when you review the questionnaire with the incumbent. If
you disagree with any information provided or believe some information is missing, indicate
below the question number and your comments. Please note the form should have all
three signatures to ensure all have read the questionnaire.

Question No. Comments

The City of Grand Junctions Automotive and heavy equipment -—
technician and Lead Tech positions are advanced level positions.
These positions require technicians to perform advanced level
diagnostic and repair to all aspects of equipment ranging from
small engines such as generators to specialized heavy equipment
consisting of units such as asphalt paving and fire suppresion
apperatus.

Training is provided and encouraged for all tech's in order for
them to have the skills, and knowledge required to perform all
aspects of repair on all types of equipment in a timley accurate
manner.
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Please check the appropriate statement:
,ﬁm I agree with the incumbents’ position questionnaire as wrilten.

{1 The above modifications have been discussed with the incumbent, and the incumbent
agrees with these modifications.

{1 The above modifications have been discussed with the incumbent, and the incumbent
disagrees with these modifications.

I have noted the modifications made by my supervisor in the Comments Section above.

Employee Signature: %{W Date: /277 <y’
A

Supervisor Date:

Signature: A Jd . a4~ 2

Department Head Date:

pmmnined N\ AT e | o

T

e )
THANK YOU FOR COMPLETING THIS QUESTIONNAIRE. AFTER YOU OR YOUR GROUP
HAS COMPLETED YOUR PORTION OF THE QUESTIONNAIRE, PLEASE SUBMIT THE
QUESTIONNAIRE TO YOUR SUPERVISOR FOR REVIEW, SIGNATURE, AND COMMENT.
YOUR SUPERVISOR WILL SUBMIT THE COMPLETED QUESTIONNAIRE TO YOUR
DEPARTMENT HEAD.

o
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JOB ANALYSIS QUESTIONAIRE

I. EMPLOYEE BACKGROUND: In this section you will provide information regarding your
name, current job title, your immediate supervisor, etc. This will help us make sure we refer to
the correct job throughout the study.

Is this a group questionnaire? [_| Yes No | Ifyes, please list all employee names.

Division: fleet Department: financial op

For Individual Questionn;:iires Qniy:

Employee Name: cain joseph - T ]
{Last) (First) (Mtddle Initialy -

Current Classification Title: automotive and equipment technician

Division fleet Department  financial op

Total Length of Time with organization 8 Years 2 months

Total Length of Time in Current Position 8 Years 2 months

Assigned Hours/Week:; from 7,00to 5;30 Assigned Days/Week 4

Email: joec@gijcity.org Work Phone: 970-244-1595

Immediate Supervisor: Immmediate supervisor reports to:

Name: tim barker Name: jay valentine

Title: fleet supervisor Title: asst. financial operations manager

Work Work

Phone 970-244-1532 Phone: 970-244-1517

E-mail: . E-mail:
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Vi, POSETION INFORMATION

1. POSITION SUMMARY: This section asks for a short paragraph, one to three sentences,
regarding the purpose of your position and/or your primary responsibilities. This summary helps
us to quickly understand the essence of your job. Usually it is better to write this after you have
completed the remainder of the questionnaire. Briefly describe what you consider to be the major
purpose or objective of the job. Simply stated, what are you attempting to accomplish in your
position?

Example: Computer Support Technician
Summary: To operate, maintain and repair computer equipment and to provide technical
assistance to users.

To prepare ,maintain and repair all fleet equipment.This includes major and minor
modifications to factory built vehicles to fit the cities needs.
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2. BUPERVISION & ORGANIZATIONAL RELATIONSHIPS.

a. The chart below asks for your specific supervisory responsibilities. If a duty statement applies to
you, please check the box under the “Yes” column and then indicate the number of employees for
which you are responsible to the right of the statement.

: YBS Duty T s "__'Number of.-
Rt Employees_ :
I do not officially supervise other employees (sign performance reviews}.

I:] I evaluate and sign performance reviews of other full-time employees.

] I evaluate and sign performance reviews of part-time, temporary or contract
employees.

=] I instruct other employees in methods or procedures needed to carry out 6
their job (how to carry-out their assigned duties).

1 I make work assignments for others, .

I make hiring and hiring pay recommendations. _ 3

1 I make hiring and hiring pay decisions.

- I recommend termination for poor performance. ) .

1 provide advice to peers that they must consider carefully before making a 6
decision.

4] 1 provide information to supervisors/management that they use in making 1
a decision.

b. Complete the organization chart below. This chart will help us to understand your job in relation to
others in your department. Please use titles and not names. Fill in the applicable position titles: (1)
your coworkers, employees you work with and who also report directly to your supervisor; and, (2)
your subordinates, any employees you supervise directly., List only those jobs over which you have
full managerial/supervisory authority (l.e. complete and sign performance evaluation.} Do not list

employees supervised by your subordinate supervisors.
YOUR COWORKERS' JOB TITLES - YOUR DIRECT REPORTS' JOB TITLES

auto and equipment technicians

service technician

Please indicate the nature of the group supervised and the number supervised
L__[Full Time DPart-’[‘ime DSeasonaI/Temp DVolunteer []contract
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¢. Describe with whom, or with what departments/organizations, you have regular contact.

1. Inqnde VOur @rg&niza‘tmn (uther @nfcy D@partmemts)

Tltle of Personor -} How Often o) For What Purpose L
" Department X o Lo _ R
Ex: Peers, Subordinates
all city department dail to communicate repairs and maintenance needed
employees and supervisors y on city vehicles
2. Outside your orgamzatxon
How Often FOY WhatPUTPOSG -
Ex: Vendors, Gen. Public
. . . order parts , take vehicles for sublet repairs and to
alpine wircless bi-weekly . . -
discuss installs and repairs
napa auto bi-weekly order parts T,
h&r radio bi-weekly order replacemant and warranty parts
hensley batteries monthly order batteries
pcs monthly discuss installs on policecars
. . order parts and discuss problems with vendor
various vendors bi-weekly ; .
supplied equipment

3. ESSENTIAL DUTIES.

The list of essential duties helps us to understand those duties which are the primary reasons why your
position exists. For clarification, please refer to the examples provided below.

Essential Duties: Those duties that make up at least 5% of your time. Please provide enough detail so that
someone who may not be familiar with your job will have a clear understanding of what it is that you do. For
example, do not simply state “prepares reports”, but state “prepares reports such as status reports, staff
reports”, or other type of report(s) you may prepare. Also, please use action verbs such as prepares,
calculates, operates, etc., to start off each statement. Do not use acronyms in your descriptionn. Examples
are shown below. Use additional sheets if needed.

Decisions Required: List the decisions you make to carry out the essential duties.

Frequency: Indicate how often you perform each duty — D = daily, W = weekly, M = monthly, Q = quarterly, A
= annually, or O = occasionally.

Percent of Time: Indicate how much of your time you spend on each task. The tofal of these percentages
should not be more than 100%, Example: Sally conducts property value estimates 20% of the time, it may
mean she spends one day out of five on that task, or that she spends around two hours each day. These need
only be estimates so do not spend a great deal of time frying to come up with an exact percentage. The
percentages of all duties should equal 100% over a one year period of time.

Attach additional sheets if necessary.
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EXAMPLE (LIST ACTUAL ESSENTIAL DUTIES BELOW EXAMPLE]

Essential Dubles ... - - -Decisions Required.. - Frequency. . rﬁjﬁi o
EXAMPLES: |
Prepares monthly newsletters by
gathering information, writing . . e
copy, editing, preparing for ?;zfllezsto u‘;:lr;tl(.:(l:e, igltto;lgl M 25%
publication and overseeing ges, graphics, tayo
distribution,
Performs inventory spot checlks
and monthly counts of supplies in | When to check supplles M 109 -
warehouse.
| Frequeney: | o o4
b= Datly | .. 'I/‘/?Of
W= Weekly | -Hme
. ‘M=Monthly | -Spent
1 . . . . check all safety items and
perform routine maintenance on all city vehicles check for future problems | Daily 5°
o testing and replacing or )
diagnose and repair vehicles repairing parts to keep _ 5
fleet up and running Daily
3 making sure
modify units for specific applications modifications are safe and _ 20
practical Daily
4 | develop and install complex wiring systems on 225 ;’;;1 ﬁiet;ﬁ;v]i;:;rrent 45
emergency‘and utility vehicles Zones,secure mounting Daily
5 | develop and install complex hydraulic systems on amount of pressure .and
vehicles : flow needed to operate 5
additional equipment Weckly
6 . . . how to train others in
cross train other employees on city vehicles vehicle repairs Weekly 10
7 arts orderin correct procedure and 5
P & vendor to order from Daily
8 how to properly track
record keeping vehicle repairs and _ 5
downtime Daily
9 Select
10 Select
11 Select
12 Select
13 Select
14 Select
15 Select
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16

Select
17 Select
18 Select
19 Select

4. REGUIRED KNOWLEDGE AND SEKILLS.

This section helps us to understand the types of knowledge and skill you would need to perform your job at
the entry level. Those items you list are those required and not what you might necessarily know or are able
to do after being in the position for a number of years.

Knowledge: refers to the possession of concepts and information gained through experience, training
and/or education and can be measured through testing.

Skills: refers to the proficiency which can be demonstrated and are typically manual in nature and/or can
be measured through testing,

The knowledge and skills that you list in the following section miist refer to the Essential Duties you listed
in Section 3. B

basic auto or truck maintenance knowledge and 1 year experience ' -
2 knowledge and understanding of internal combustion and diesel motors.

5 knowledge and understanding of 12 and 24 volt electronic systems including diagnosing and
repairing basic curcuitry.,

9 knowledge and experience with on-board computer systems including engine management,anti-
lock brakes, air bags,air conditioning and (ransmission controls systems

9 knowledge and experience of basic auto and truck repairs including brakes, power steering, air
conditioning,lighting, tires,cooling system,transmissions,starting and charging systems

3 knowledge and experience of modifying vehicles for special usage including, if modifications
are safe and legal.
needs to be able to design and build wiring systems for use on emergency vehicles. system

4 needs to not only work correctly but needs to make wiring diagrams to help when others need
to work on vehicle THIS IS NOT ENTRY LEVEL WORK

5 knowledge of basic hydraulics and skills to design and install systems on vehicles
THIS IS NOT ENTRY LEVEL WORK

6 ability to train other technicians to perform repairs and maintenance on vehicles

7 ability to use phone and computer, knowledge of correct terminology to explain to others what
it is you are ordering

7 knowledge of area vendors

8 basic computer knowledge

8 basic knowledge of vehicle maintenance procedures
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III. EDUCATION, EXPERIENCE, AND EQUIPMENT

1. EDUCATION: What level of education do you have and what minimum level of education do you
believe is needed to satisfactorily perform your job at entry level? Check the level that applies to your job:

You
Have

COLOXDK O

X

You
Need
1 Less than High School Diploma or equwalent [G E.D.) (ability to read, write,
and follow directions) '
High School Diploma or equivalent {G. E D) :
X Up to one year of specialized or technical training beyond high school
] Associate degree (A.S., A.A.} or two-year technical certificate CL e
! Bachelor’s degree

Other (explain):
ongoing training to keep up with changing technology

54

2. EXPERIENCE: What kinds of experience do you have, and what minimum kinds of experience are
needed to enter your job at entry level?

Type of Experience

Minimum
You Have Your Time You Need Time
Required
automotive parts 3 years auto and or truck technician 2 years
automotive and equipment 29 years years
technican
years years

a. What fleld {s) should training or degree be in’?
automotive and or truck repair

3. SPECIAL REQUIREMENTS: List any registrations, certifications or licenses that are required for
you to hold your position. Be specific and do not abbreviate words or use acronyms.

colorado commercial drivers license
air conditioner refrigerant recycling and service certificate

Page 9 of 16 Fox Lawson & Associates, LLC




4. MACHINES, TOOLS AND EQUIPMIENT. List any machines, tools or equipment used in your work
and indicate the frequency and time spent using each. The machines, tools and equipment must refer to
the Essential Duties you listed tn Section 3.

Duty# | Machines, Tools, Eguipment Frequency/Time
1,2,3.4,5 basic hand tools daily
123 ;:;;g);ter diagnostic equipment , including , snap-on scanner, weekly
1234 qlectrical test equipment , inc}ud‘{ng, digital volt-chm meter, test daily

lite,battery tester, battery charger

2 overhead crane : monthly
1,2,3,4 vehicle hoist daily
3,4,5,6,7,8 | dektop computer daily
2,35 fork lift ) weekly
7 service truck ‘ . . weekly
2,34 bandsaw __ ' ) monthly
1,2,3,4 air tools ) daily -. .
1,2,3,4 vehicle jacks and jack stands daily .
;:5’3’4’5’6’ telephone daily
1,2,3,4,5 gas and electric welderé monthly

5. DECISION-MAKING & JUDGMENTS.

a. Describe three types of important decisions and judgments you make regularly and
independently in the performance of your duties.

1. proper diagnostics are essential for us to perform our jobs in both a cost effective and timely manner.the
difference between a right and wrong diagnosis can be the difference between a piece of equipment being
either unsafe to use ,or a long downtime for the unit.

2. deciding if a operators request for modifications on their vehicles are safe and in the best interest of the
city

3. deciding if a vehicle is safely repaired and safe for use on city streets
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IV: AMERICANS WITE DISABILITIES ACT REGUIREMENTS

1. PHYSICAL ACTIVITIES /REQUIREMENTS.

This section helps us understand the physical activities and requirements that are absolutely necessary for
you to be able fo do in order o perform your job, Please list the frequency and the importance of each of the
physical requirements listed in this section. These physical activities /requirements will help in ensuring the
City of Grand Junction remains in compliance with the Americans with Disabilities Act.

The City of Grand Junction is required to document any physical requirements in order to legally defend
restrictions that are imposed, The definitions for the physical activities/requirements are taken directly from
the guidelines established by the federal government. Your answers in this section will not affect how your
job is classified.

Frequency Importance

How frequently is the activity How important is the activity in accomplishing
performed? the job's purpose?

0 - Never 0 ~ Not Important ‘

1 - Annually 1 - Somewhat Important

2 — Quarterly (at least 3 per year] 2 - Very Important

3 — Monthly (at least 8 per year) 3 — Extremely Important

4 — Weekly (at least 3 per month)

5 — Daily (at least 3 per week) T

Physical Activily ‘ Frequency Importance Duties

Climbing: Ascending or descending. ladders,
stairs, scaffolding, ramps, poles and the like,
using feet and legs and/or hands and arms.
Body agility is emphasized. This factor is| 5--Daily | 3--Extremely Important 1,2,3,4,5
important if the amount and kind of climbing _

required exceeds that required for ordinary
locomotion.,

Balancing: Maintaining body equilibrium to
prevent falling when walking, standing or
crouching on narrow, slippery or eciratically
moving surfaces. This factor is important if the | 5--Daily | 3--Extremely Important 1,2,3,4,5
amount and kind of balancing exceeds {hat
needed for ordinary locomotion and maintenance
of body equilibrium.

Stooping: Bending body downward and forward
by bending spine at the waist. This factor is
important if it occurs to a considerable degree 5--Daily 3--Extremely Important 1,2,3,4,5
and requires full use of the lower extremities and
back muscles.

Kneeling: Bending legs at knee to come to a rest

on knee or knees. 5--Daily 3--Extremely Important 1,2,3,4,5

Crouching: Bending the body downward and

forward by bending leg and spine. 5--Daily | 3--Extremely Important 1,2,34,5

Crawling: Moving about on hands and knees or

hands and feet 4--Weekly | 3--Extremely Important 1,2,34.5

Reaching: Extending hand(s} and arm(s) in any 5--Daily 3--Extremely Important 12345

direction.
g:g:ding: Particularly for sustained periods of 5--Daily 9--Very Important 12345
Walking: Moving about on foot to accomplish 4--Weekly 9--Very Important 12345

tasks, particularly for long distances.

Pushing: Using upper extremities to press 5--Daily 3--Extremely Important 1,2,3.4,5
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against something with steady force in order to
thrust forward, downward or cutward.

Pulling: Using upper extremities to exert force in
order to draw, drag, haul or tug objects in a
sustained motion.

5--Daily

3--Extremely Important

1,2,3,4,5

Fingering: Picking, pinching, {yping or
otherwise working, primarily with fingers rather
than with the whole hand or arm as in handling.

5--Daily

3--Extremely Important

1,2,34,5,7,8

Grasping: Applying pressure fo an object with
the fingers or palm,

5--Daily

3--Extremely Important

1,2,3.4,5

Lifting: Raising objects from a lower fo a higher
position or moving objects horizontally from
position-to-position. This factor is timportant if it
occurs to be a considerable degree and requires
the substantial use of the upper extremities and
back muscles.

b--Daily

3--Extremely Important |.

1,2,3,45

Feeling: Perceiving attributes of objects, such as
size, shape, temperature or texture by touching
the skin, particularly that of fingertips.

5--Daily

3--Extremely Important

1,2,34,5

Talking: Expressing or exchanging ideas by
means of the spoken work. Those activities in
which they must convey detailed or important
spoken instructions to other workers accurately,
loudly, or quickly.

5--Daily,

3--Extremely Important

6,7,8

Hearing: Perceiving the nature of sounds with
1o less than a 4db loss @ 500 Hz, 1,000 Hz and
2,000 Hz with or without correction. Ability fo
receive detailed information through oral
communication, and to make fine
discriminations in sound, such as when makmg
fine adjustments on machined parts.

5--Daily

3--Extremely Important

=
w o

1,2,3,4,5,6,7.8

Seeing: The ability to perceive the nature of
objects by the eye. Seeing is important for
hazardous jobs where defective seeing would
result in injury and also jobs where special and
minute accuracy, inspecting and sorting exist. A
high degree of visual efficlency, placing intense
and continuous demands on the eyes by moving
machinery and other objects are also considered
important. Other important factors of seeing are
acuity (near and far), depth perception (three
dimensional vision), accommodation {adjustment
of lens of eye to bring an object into sharp focus},
field of vision (area that can be seen up and
down or to the right or left while eyes are fixed on
a given point) and color vision (ability to identify
and distinguish colors).

5--Daily

3--Extremely Important

1,2,3,4,5,6,7,8

Repetitive Motions:
movements (motions)
and/or fingers.

Subsiantial repetitive
of the wrists, hands,

5--Daily

3--Extremely Important

1,2,34,5

Sedentary Work: Exerting up to 10 pounds of
force occasionally and/or a negligible amount of
force frequently or constantly to lift, carry, push,
puil or otherwise move objects, including the
human body. Sedentary work involves sitting
most of the time. Jobs are sedentary if walking
and standing are required only occasionally and
all other sedentary criteria are met.

3--Monthly

2--Very Important

6,7,8

Light Work: Exerting up to 20 pounds of force
occasionally, and/or up to 10 pounds of force
frequently, and/or a negligible amount of force

5--Daily

3--Extremely Important

1,2,3.4,5
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constantly to move objects, If the use of arm
and/or leg confrols requires exertion of forces
greater than that for Sedentary Work and the
worker sits most of the time, the job is rated for
Light Work.

Mediuwm Work: FExerting up to 50 pounds of
force occasionally, and/or up to 20 pounds of
force frequently, and/or up to 10 pounds of force
constantly to move objects.

B5--Daily

3--Extremely Important

1,2,34,5

Heavy Work: Exerting up to 100 pounds of force
occasionally, and/or up to 50 pounds of force
frequently, and/or up to 20 pounds of force
constantly to move objects.

5--Daily

3--Extremely Important

1,2,34,5

Very Heavy Work: Exerting in excess of 100
pounds of force occasionally, and/or in excess of
50 pounds of force frequently, and/or in excess
of 20 pounds of force constantly to move objects.

4--Weekly

¢

3--Extremely Important

1,2,3,4,5

Page 13 0f 16

Fox Lawson & Asgociates, LL.C




4. WORKING CONDITIONS.

The working conditions section helps us to understand the physical environment you are subjected
to while performing your job duties. This section does not apply to conditions like an old office
building but only those factors that have to do with the job itself, In this section, please place an X
by the condition that applies and one under the frequency that is most appropriate. The condition
should be unique to your job and not generally applicable to all employees with the organization.
Please note, there is a choice for “Does Not Apply,” if most of your work is in an office

setting.

[:] Does Not Apply

Condition

Less than 25%:
of the time

25-50% of the
time

More than Eb%
of the time

Hazardous physical conditions (mechanical
parts, electrical currents, vibration, etc.)

[

L]

Atmospheric Conditions (fumes, odors,
dusts, gases, poor ventilation)

X

Hazardous materials (chemicals, blood and
other body fluids, etc.) '

Extreme temperatures

Inadequate lighting

Work space restricts movemnent

Intense noise

Travel

Environmental (disruptive people, imminent
danger, threatening environment)

O XROOd3 0| O

DA XX O |

0 OROOR K

V: EMPLOYEE, SUPERVISOR, AND DEPARTMENT HEAD SIGNATURES

ADDITIONAL COMMENTS

Are there any additional comments you would like to make to be sure you have described your
job adequately? (Use additional sheets if necessary}.

EMPLOYEE CERTIFICATION

I certify that the above statements and responses are accurate and complete to the best of my

Date: } 02‘“ 1‘7“@8

knowledge.

ol R
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TO BE COMPLETED BY THE IMMEDIATE SUPERVISOR AND DEPT. HEAD

This section is to be used by the Supervisor {o nofe any additional comments, additional
duties or disagreements with any section of the questionnaire. The Supervisor should not
change anything written by the individual filling out the questionnaire nor should they
address any performance issues. Please remember that this questionnaire is intended solely
for the purpose of accurately describing the job in question. Supervisors, please review the
entire JAQ for completeness and accuracy. If there are sections that are not complete or are
incorrect, please fill in the blanks when you review the questionnaire with the incumbent. If
you disagree with any information provided or believe somge information is missing, indicaté
below the question number and your comments. Please note the form should have all
three signatures to ensure all have read the questionnaire.

Question No. Comments

The City of Grand Junctions Automotive and heavy equipment -
technician and Lead Tech positions are advanced level positions.
These positions require technicians to perform advanced level
diagnostic and repair to all aspects of equipment ranging from
small engines such as generators to specialized heavy equipmerit
consisting of units such as asphalt paving and fire suppresion
apperatus.

Training is provided and encouraged for all tech's in order for
them to have the skills, and knowledge required to perform all
aspects of repair on all types of equipment in a timley accurate
manmner.
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 Please check the appropriate statement:
E I agree with the incumbents’ position questionnaire as written.

[[] The above modifications have been discussed with the incumbent, and the incumbent
agrees with these modifications.

[] The above modifications have been discussed with the mcumbent and the mcumbent
disagrees with these modifications.

I have noted the modifications made by my supervisor in the Comments Section above.

Employee Signature: %—q[ 6(,\.;_ Date: ‘ 220 Y
AV

Supervisor " : ' " Date: ,!/

Signature: \ i 3 "y L

Department Head . Date:
Siglilature: Q Q’%\ iy v / [ 5—/0 ?

THANK YOU FOR COMPLE'Il THIR QUESTIONNAIRE. AFTER YOU OR YOUR GROUP
HAS COMPLETED YOUR PORTION OF THE QUESTIONNAIRE, PLEASE SUBMIT THE
QUESTIONNAIRE TO YOUR SUPERVISOR FOR REVIEW, SIGNATURE, AND COMMENT.
YOUR SUPERVISOR WILL SUBMIT THE COMPLETED QUESTIONNAIRE TO YOUR
DEPARTMENT HEAD.
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CITY OF GRAND JUNCTION
JOB ANALYSIS QUESTIONAIRE

I. EMPLOYEE BACKGROUND: In this section you will provide information regarding your
name, current job title, your immediate supervisor, etc. This will help us make sure we refer to
the correct job throughout the study.

LIS this a group questionnaire? [} Yes IK No |l yes, please list all employee names.

Division: ; /g, é. %" Department: f// NEHE Fa / aPr

For Individual Questionnaires Only:
Employee Name: Me/ﬂ(S [/\}&\( ’l'e_ ' ,L, -

{Last} (Frst} (Middle Initial)

Current Classification Title: %/@/ﬂo / IV e o %’}mf Le v /L' ] 7;? C /?i (C 1 & ¥
("4 -

Division /£/ / €€ 74 Department /4“/7(/1 Ne / éjf’
Total Length of Time with organization / O  Years é months

Total Length of Time in Current Position /¢  Years é months

Assigned Hours/Week:; from ¥ to e 5 O Assigned Days/Week :)m

Email: /. 2./ /r V4 1% D{j’ ; ¢ ;75, rE ¥} Work Phone: 2 7‘%"‘ / a-)‘*?jf
W \, o

7
Immediate Supervisor: Immediate supervisor reports to:
Name: c_,,;-»«/’;ﬂ /g?’\r/’\/({ 4 ~ Name: &}::zg_t’L }/m /{’/}' 711;’/ X
Title: %7{’{ 7 bfz%ﬂefc/tﬁoa" Title: /'%w/ />f7“"7 ¢/ ‘/Qf" /é&/
Phone 24~ (53 2 Phone: A 17/ 517
E-matt: Tin ks 4 4 o4 E-mail:
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Il. POSITION INFORMATION

1. POSITION SUMMARY: This section asks for a short paragraph, one to three sentences,
regarding the purpose of your position and/or your primary responsibilities. This summary helps
us to quickly understand the essence of your job. Usually it is better to write this after you have
completed the remainder of the questionnaire. Briefly describe what you consider to be the major

purpose or objective of the job. Simply stated, what are you attempting to accomplish in your
position?

Example: Computer Support Technician

Summary: To operate, maintain and repair computer equipment and to provide technical
assistance to users.
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2, SUPERVISION & ORGANIZATIONAL RELATIONSHIPS.

a. The chart below asks for your specific supervisory responsibilities. If a duty statement applies to
you, please check the box under the “Yes” column and then indicate the number of employees for
which you are responsible to the right of the statement.

I do not officially supervise other employees (sign performance reviews).

1 evaluate and sign performance reviews of other full-time employees.

I evaluate and sign performance reviews of part-time, temporary or contract
employees.

I instruct other employees in methods or procedures needed to carry out
their job {how to carry-out their assigned duties). é

I make work assignments for others.

I make hiring and hiring pay recommendations.

I malke hiring and hiring pay decisions.

[ recommend termination for poor performance. B

®|g/oojoo|=|olo| x|

I provide advice to peers that they must consider carefully before making a é
decision.

I provide information to supervisors/management that they use in making

a decision. /

b. Complete the organization chart below. This chart will help us to understand your job in relation to
others in your department. Please use titles and not names. Fill in the applicable position titles: (1]
your coworkers, employees you work with and who also report directly to your supervisor; and, {2}
your subordinates, any employees you supervise directly. List only those jobs over which you have
full managerial/supervisory authority {i.e. complete and sign performance evaluation.) Do_not list
employees supervised by your subordinate supervisors.

YOUR COWOREKERS' JOB TITLES YOUR DIRECT REPORTS' JOB TITLES

»4{ /o 7 [,, },(;:./;’ﬂ/};fe’x? % '%::,. A
Sevvice  Ted b

Please indicate the nature of the group supervised and the number supervised
LIrull Time [CPart-Time I:ISeasonal/Temp [ Jvolunteer Olcontract
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c. Describe with whom, or with what departiments/organizations, you have regular contact.

_1. Inside your organization (other City Departments):

Ex: Peers, Subardmaies

¥

AN &, 7/ ff{fﬂar/mf 7o Compmung ¢« ILE’ 7€ c’z’?f :’7

//e’/{tul-t U3<y) (/(‘:(_ }"?v?eiurj & 1,?[-7 /’?//afri

Qs}

2. Outside your organization:

Ex: Vendors, Gen. Public

/’éérnj Mec bane vy ﬁ’?/dm///q e {le’.f jé_)e_/;z,r Dﬂ\v"'ﬁ

M//? }\r«xue/; #/"; f)/a/{’f A f{o /Ef_r‘/)
 enders | frlpientty orde s poarts

3. ESSENTIAL DUTIES.

The list of essential duties helps us to understand those duties which are the primary reasons why your
position exists. For clarification, please refer to the exampies provided below.

Essential Duties: Those duties that make up at least 5% of your time. Please provide enough detail so that
someone who may not be familiar with your job will have a clear understanding of what it is that you do. For
example, do not simply state “prepares reports’, but state “prepares reports such as status reports, staff
reports”, or other type of report(s} you may prepare. Also, please use action verbs such as prepares,
calculates, operates, etc., to start off each statement. Do not use acronyms in your description. Exampies
are shown below, Use additional sheets if needed.

Decisions Required: List the decisions you make to carry out the essential duties.

Frequency: Indicate how often you perform each duty - D = daily, W = weekly, M = monthly, @ = quarterly, A
= annually, or O = occasionally.

Percent of Time: Indicate how much of your time you spend on each task. The total of these percentages
should not be more than 100%. Example: Sally conducts property value estimates 20% of the time, it may
mean she spends one day out of five on that task, or that she spends around two hours each day. These need
only be estimates so do not spend a great deal of time trying to come up with an exact percentage. The
percentages of all duties should equal 100% over a one year period of time.

Attach additional sheets if necessary.

EXAMPLE (LIST ACTUAL ESSENTIAL DUTIES BELOW EXAMPLE)
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_EXAMPLES:

Prepares monthly newsletters by
gathering information, writing

Articles to include, editorial

warehouse.

copy, editing, preparing for . M 25%
publication and overseeing changes, graphics, layouts

distribution.

Performs tnventory spot checics

and monthly counts of supplies in | When to check supplies M 10%

£

20

1 kﬂwm ,Pr'ec,fmr‘« five pme m‘f o /c‘/z[c.(_/ 5% ,ZE " Select D
X |asl e 7[7 l/c’Ar‘a e Select
3 %\f&‘?\woae‘. ) ‘(epf\\v Ve 'ﬂ\gleb @%'a’*re(ﬁ’c\_\r Select b Ha D
A deciles cxv@/,_‘j v Select
)8 o i oppie n s Select
)i /g;,/g// A #%c'rma r’f/cj‘ l‘/f’}’ﬂ 5 | /;7-/_{// A{P{Wﬂ(”// Select /) /O
X : LGl €S /o u‘-/ba/ < | Select
¥ //e/f’ ér"ﬂ(er’ {‘m,»;/uyz () fi\m et u1«({zw1(lu\w Select b e
LS telue les Select
30 | O "ﬂ/@ r fev ks i fec Vertd ov A= | Select ) 5
il \ :'crf- Select
;2 ‘7%.; /‘(f:r?ru. it . f,b, oy / /Uc " Select ) )
13 i e K L)rgl_e_‘v = Select
14 Select
15 Select
16 Select
17 Select
18 Select
19 Select
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4, REQUIRED KNOWLEDGE AND SKILLS.

This section helps us to understand the types of knowledge and skill you would need to perform your job at

the entry level. Those items you list are those required and not what you might necegsarily know or are able
to do after being in the position for a number of years.

Enowledge: refers to the possession of concepts and information gained through experience, training
and/or education and can be measured through testing.

Skills: refers to the proficiency which can be demonstrated and are typically manual in nature and/or can
e measured through festing,

The knowledge and skills that you list in the following section must refer to the Essential Duties you listed
in Section 3.

&d/t /??u/amcm/ d/u//j & /"It’c-l"’ Qrgef’i?;mc <£X7 {/@mm, 7[)”61Lnincq

J
6a5;¢ ngml-qle-\e c€ hows a Vi\'\\t\f( ] L&mpm\e\-a worY .

QXLS\(. in ec ké“\‘tk\ )ﬂ\\\ﬁ - KW‘-““-‘\"‘QG U€ mb-’&} G\C‘C\‘\Dﬂﬁ L3 Lk‘]

Ab iy fe Cxpress o me\{(ﬂd:

Leie ‘}“**‘-ﬁ*"’lif (C“(—““'“ e, *’kﬂuwww U\a\r\»\..'\‘ ?‘n”l’ “"ﬁo‘. \’L—Qt\g
!%C«c)m wx,a‘_jb hv\owl-ul?\(_ -

N G 32
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I, EDUCATION, EXPERIENCE, AND EQUIPMENT

1. EDUCATION: What level of education do you have and what minimum level of education do you
believe is needed to satisfactorily perform your job at entry level? Check the level that applies to your job:

You You

Have Need

Less than High School Diploma or equivalent (G.E.D.} (ability to read, write,
and follow directions)

High School Diploma or equivalent (G.E.D.}

Up to one year of specialized or technical training beyond high school
Associate degree (A.S., A.A} or two-year technical certificate
Bachelor’s degree

Other (explain}: . . Wee {
OH ‘ou['lr-}p‘}‘\"iw\\\ﬂ Qc\" vntgue Ve Wickes and e ¥Keef

vp ot ""eakncli}fj‘ 4

2. EXPERIENCE: What kinds of experience do you have, and what minimum kinds of experience are

needed 1o enter your job at entry level?

X OREE D
R OORK O

Type of Experience

. Minimum
You Have Your Time You Need Time
: | Required
Ao fo 4 H F. Tech FO  vyears  AHufo F TreeX Teih /'  vyears
ferts 2 years years
-‘5%@5;77 j;:f}ef(/u‘.z;r / years years

a. What field {s} should training or degree be in?

ﬁp‘%&’{i‘lab 'l[( Ve OoF H@g;ijfj Ei!uipm-(h’f (Q{f{\\,(

3. SPECIAL REQUIREMENTS: List any registrations, certifications or licenses that are required for
you o hold your pesition. Be specific and do not abbreviate words or use acronyimns.

Commereia | Dorvay hicense
f//() ree 7( /“"j (’..ﬁv"-\g\ef:t-'\cr\
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4. MACHINES, TOOLS AND EQUIPMENT. List any machines, tools or equipment used in your work
and indicate the frequency and time spent using each. The machines, tools and equipment must refer to
the Essential Duties you listed in Section 3.

_Machines, Tools; Equipment

/- .',2, 3 &‘5}( C{hg a:c;jll&m(.ecﬂ /ﬁ)\f X n(}f f*fo‘,hoﬂ de( /‘4

—-% Loie. _ , :
] or /j ,- (?oy,xpd+e( Cﬁia\«jno‘i{m efé’ipmerr,
/V aﬂaﬁgﬁu 'Lé’-\( . hg,v\_ \u\
5 (vawip aey 7Z. Fe /c_,,a Aon ¢ © ay \\:)
éx ("}EH’&\-&.: " 2 Y \C&d\ \1{\

5. DECISION-MAKING & JUDGMENTS,

a. Describe three types of important decisions and judgments you make regularly and
independently in the performance of your duties.

1. Zf//ln# ,’/’7:’@;/5 féﬁmwg,p

. ? e ne Y }g
oA gate fo eperale.
o, gL it iy ne 7orgpe rfc’cxc)/ /5 0 Fate

3. //Z)efmr” A j)cw'/ ! J”x’fff/;’tff“/”"e’”l’
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IV: AMERICANS WITH DISABILITIES ACT REQUIREMENTS

1. PHYSICAL ACTIVITIES/REQUIREMENTS.

This section helps us understand the physical activities and requirements that are absolutely necessary for
you to be able to do in order to perform your job. Please list the frequency and the importance of each of the
physical requirements listed in this section. These physical activities/requirements will help in ensuring the
City of Grand Junction remains in compliance with the Americans with Disabilities Act.

The City of Grand Junction is required to document any physical requirements in order to legally defend
restrictions that are imposed. The definitions for the physical activities/requirements are taken directly from
the guidelines established by the federal government. Your answers in this section will not affect how your
job is classified.

Frequency Importance

How frequently is the activity How important is the activity in

performed? accomplishing the job’s purpose?
0 — Never 0 ~ Not Important
1 - Annually 1 - Somewhat Important

2 — Quarterly {at least 3 per year) 2 — Very Important

3 — Monthly (at least 8 per year)
4 — Weekly {at least 3 per month)
5 — Daily (at least 3 per week)

3 - Extremely Important

Physical Activity Frequency | Importance Duties
Climbing: Ascending or descending ladders, stairs,
scaffolding, ramps, poles and the like, using feet and legs
and/or hands and arms. Body agility is emphasized. This Select Select
factor is important if the amount and kind of climbing required . ‘ '
exceeds thagz required for ordinary locomotion. g red m";i \ ':’\ ‘:j) ! '71/ 5j u
Balancing: Maintaining body equilibrium to prevent falling
when walking, standing or crouching on narrow, slippery or
erratically moving surfaces. This factor is important if the Select Select

Page 11 of 15
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amount and kind of balancing exceeds that needed for N =S / 23 <f
ordinary locomotion and maintenance of body equilibrium. Ay \ L ‘“’“ /7y
Stooping: Bending body downward and forward by bending ~
spine at the waist. This factor is important if it occurs to a Select Select
considerable degree and requires full use of the lower B clec ’:%c
extremities and back muscles. S \"\ LA 3 Y
Kneeling: Bending legs at knee to come to a rest on knee or -
Select Select 3 )
knees. Dyeny Loy D2 3 Y
Crouching: Bending the body downward and forward by | — = 5 T
bending leg and spine. 5 Select Select 4 12,3 Y
Crawling: Moving about on hands and knees or hands and e
feet, L{ Select | J Select 3 J, Z, 3 Y
Reaching: Extending hand(s) and arm(s) in any direction. 5 Select © Select 3 ',r, :g 5 Y
Standing: Particularly for sustained periods of time. 4 Select D Select 3 |; 72737 &
Walking: Moving about on foot to accomplish tasks, - |77
particularly for long distances. L{ Selectiy Select 3 L2 7Y
Pushing: Using upper extremities to press against something ne
with steady force in order to thrust forward, downward or 5— Select ™ Select ? Y
outward. ) /IR
Pulling: Using upper extremities to exert force in order to | I
draw, drag, haul or tug objects in a sustained motion. 4 Select b Seclect 3 ha, 3, Y
Fingering: Picking, pinching, typing or otherwise working, R
primarily with fingers rather than with the whole hand or arm SfSelect D Select 3
as in handling. - /g Y
s




Grasping: Applying pressure to an object with the fingers or
palm,

))’ Select N

Select 3

Lifting: Raising objects from a lower to a higher position or
moving objects horizontally frem position-to-position, This
factor is important if it occurs to be a considerable degree and
requires the substantial use of the upper extremities and back
muscles.

o Select
9 D

Select_

3

.i;.

1

N
~£

e = L
:!),3”

Feeling: Perceiving attributes of objects, such as size, shape,
temperature or texture by touching the skin, particularly that
of fingeriips,

S" Select h

Select ”%

}/"21 3/ L{

Talking: Expressing or exchanging ideas by means of the
spoken work. Those activities in which they must convey
detailed or important spoken instructions to other workers
accurately, loudly, or guickly.

j/ Select_i)

Select ,%

4,3 Y

Hearing: Perceiving the nature of sounds with no less than a
4db loss @ 500 Hz, 1,000 Hz and 2,000 Hz with or without
correction. Ability to receive detailed information through oral
communication, and to make fine discriminations in sound,
such as when making fine adjustments on machined parts.

-~ Select D

5

Select

L2, 3,49

Seeing: The ability to perceive the nature of objects by the
eye. Seeing is important for hazardous jobs where defective
seeing would result in injury and also jobs where special and
minute accuracy, inspecting and sorting exist, A high degree
of visual efficiency, placing intense and continuous demands
on the eyes by moving machinery and other objects are also
cansidered important. Other important factors of seeing are
acuity {near and far), depth perception (three dimensional
vision), accommuodation {adjustment of lens of eye to bring an
object inte sharp focus), field of vision (area that can be seen
up and down or fo the right or left while eyes are fixed on a
given point) and color vision {ability to identify and distinguish
colors).

4" select 1)

Select 5

12,3 2

)

-

Repetitive Motions: Substantial repetitive movements
{motions) of the wrists, hands, and/or fingers,

5" Select D

Selecty_%

Sedentary Work: Exerting up to 10 pounds of force
occasionally and/or a negligible amount of force frequently or
constantly to lift, carry, push, pull or otherwise move objects,
including the human body. Sedentary work involves sitting
most of the time. Jobs are sedentary if walking and standing
are required only occasionally and all other sedentary criteria
are rnet,

Select

50D

Select.

2

Light Work: Exerting up to 20 pounds of force occasionally,
and/or up to 10 pounds of force frequently, and/or a
negligible amount of force constantly to move objects. If the
use of arm and/or leg controls requires exertion of forces
greater than that for Sedentary Work and the worker sits most
of the time, the job is rated for Light Work.

Select

oD

Select

A

Medium Work: Exerting up to 50 pounds of force

occasionally, and/or up to 20 pounds of force frequently, 5""Select,h Select 7 P
and/or up {o 10 pounds of force constantly to move objects. i ‘S ,121 5;"(
Heavy Work: Exerting up to 100 pounds of force occasionally, T
and/or up to 50 pounds of force frequently, and/or up to 20 5’ Select\j Select 5 } 2
pounds of force constantly to move objects. : - e 3

Very Heavy Work: Exerting in excess of 100 pounds of force
occasionally, and/or in excess of 50 pounds of force
frequently, and/or in excess of 20 pounds of force counstantly
to move objects.

5'/ Select B

Selectj
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2. WORKING CONDITIONS,

The working conditions section helps us to understand the physical environment you are subjected
to while performing your job duties. This section does not apply to conditions like an old office
building but only those factors that have to do with the job itself. In this section, please place an X
by the condition that applies and one under the frequency that is most appropriate. The condition
should be unique to your job and not generally applicable to all employees with the organization.
Please note, there is a choice for "Does Not Apply,” if most of your work is in an office

setting.

[ 1 Does Not Apply

Condition

Less than 25%
of the time

25-50% of the
time

More than 50%
of the time

Hazardous physical conditions (mechanical
parts, electrical currents, vibration, etc.)

[

X

Atmospheric Conditions (fumes, odors,
dusts, gases, poor ventilation)

Hazardous materials (chemicals, blood and
other body fluids, efc.)

Extreme temperatures

Inadequate lighting

Work space restricts movement

Intense noise

Travel

O
D.f
=
>
P
O
ui

Environmental (disruptive people, immminent
danger, threatening ecnvironment)

O OO0 0| 0| O

=

X
X
L]
Ll
L]

=4
L
]

V: EMPLOYEE, SUPERVISOR, AND DEPARTMENT HEAD SIGNATURES

ADDITIONAL COMMENTS

Are there any additional comments you would like to make to be sure you have described your
job adequately? (Use additional sheets if necessary).

EMPLOYEE CERTIFICATION

I certify that the above statements and responses are accurate and complete to the best of my

knowledge.

Signéd: /:7@/7/ , /7 M_ﬂ*
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TO BE COMPLETED BY THE IMMEDIATE SUPERVISOR AND DEPT. HEAD

This section is to be used by the Supervisor to note any additional comments, additional
duties or disagreements with any section of the questionnaire, The Supervisor should not
change anything written by the individual filling out the questionnaire nor should they
address any performance issues. Please remember that this questionnaire is intended solely
for the purpose of accurately describing the job in question. Supervisors, please review the
entire JAQ for completeness and accuracy. If there are sections that are not complete or are
incorrect, please fill in the blanks when you review the questionnaire with the incumbent. If
you disagree with any information provided or believe some information is missing, indicate -
below the question number and your comments. Please note the form should have all
three signatures to ensure all have read the questionnaire.

Question No.

Commentis
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TO BE COMPLETED BY THE IMMEDIATE SUPERVISOR AND DEPT. HEAD

This section is to be used by the Supervisor to note any additional comments, additional
duties or disagreements with any section of the questionnaire. The Supervisor should not
change anything written by the individual filling out the questionnaire nor should they
address any performance issues. Please remember that this questionnaire is intended solely
for the purpose of accurately describing the job in question. Supervisors, please review the
entire JAQ for completeness and accuracy. If there are sections that are not complete or are
incorrect, please fill in the blanks when you review the questionnaire with the incumbent. If
you disagree with any information provided or believe some information is missing, indicate
below the question number and your comments. Please note the form should have all
three signatures to ensure all have read the questionnaire.

Question No. Comments

The City of Grand Junctions Automotive and heavy equipment
technician and ILead Tech positions are advanced level positions.
These positions require technicians to perform advanced level
diagnostic and repair to all aspects of equipment ranging from
small engines such as generators to specialized heavy equipment
consisting of units such as asphalt paving and fire suppresion
apperatus.

Training is provided and encouraged for all tech's in order for
them to have the skills, and knowledge required to perform all
aspects of repair on all types of equipment in a timley accurate
manner.
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Please check the appropriate statement:
1 Iagree with the incumbents’ position questionnaire as written.

[] The above modifications have been discussed with the incumbent, and the incumbent
agrees with these modifications.

[] The above modifications have been discussed with the incumbent, and the incumbent
disagrees with these modifications.

I have noted the modifications made by my supervisor in the Comments Section above.

Employee Signature: %}&\ Date:

e

Supervisor m Date:
Signature: : L_\ } - A3 ];
Department Head / g ) e ﬁ\ Date: / -y _
Signature: (__g?)/w AN — i/ O ?

< — A

THANK YOU FOR COMPL G THIS ESTIONNAIRE. AFTER YOU OR'YOUR GROUP
HAS COMPLETED YOUR PORTION OF THE QUESTIONNAIRE, PLEASE SUBMIT THE
QUESTIONNAIRE TO YOUR SUPERVISOR FOR REVIEW, SIGNATURE, AND COMMENT.
YOUR SUPERVISOR WILL SUBMIT THE COMPLETED QUESTIONNAIRE TO YOUR
DEPARTMENT HEAD.
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