
I. E M P L O Y E E B A C K G R O U N D : In this sect ion y o u w i l l provide in format ion regarding your 
name, current job titie, your immediate supervisor, etc. Th is w i l l help us make sure we refer to 
the correct job throughout the study. 

Is th i s a group questionnaire? ^ Y e s Q No If yes, please l i s t a l l employee names 

M A N N Y M A R T I N E Z 

Divis ion: UTILITY & S T R E E T S Y S T E M S Department: P E R S I G O W A S T E W A T E R 
P L A N T . 

For Individual Quest ionnaires Only: 

Employee Name: B E N N M G H O F F K E V I N E 
(Last) (First) (Middle Initial) 

Current Classification Title: S P E C I A L I T Y E Q U I P M E N T O P E R A T O R 

P E R S I G O W A S T E W A T E R 
Division U T I L I T Y & S T R E E T S Y S T E M S Department P L A N T . 

Total Length of Time with organization 17 Years 3 months 

Total Length of Time in Current Position 7 Years 2 months 

Assigned Hours/Week:; from 7 A M t o 3 :30PM Assigned Days/Week M - F 

Email: N / A Work Phone: 256-4161 

Plame: L A R R Y B R O W N Name: D A N T O N E L L O 

W A S T E W A T E R S E R V I C E S 
Ti t le : M A I N T A N C E S U P E R V I S O R Ti t le : S U P E R I N T E N D A N T 

256-4168 
Work 
Phono: 256-4171 



): In this sect ion y o u w i l l provide informat ion regarding you r 
name, current job title, y o u r immediate supervisor, etc. Th i s w i l l help us make sure we refer to 
the correct job throughout the s tudy. 

Is this a group quest ionnaire? jfl^ Yes • No If yes, please Hst a l l employee names 

Divis ion: piA,ii(^ k)dfk$ Department: f t / y ^ O l^/jj^ 

Employee Name: 
(Last) (First) (Middle Initial) 

Current Classification Title: $ p C<Lj *t / /v^ £* ^ 

k f ?s 

Total Length of Time with organization Years / i wa^months 

\1 y-ri months Total Length of Time in Current Position 

Work Phone: *L $*" (& Hi t& ( 

Tit le : llJ&{jg ( i / f i f e / £tfV\ce i ^0llft1\fc.M 



-mail: N / A E-mai l ; N / A 

!. POSITION I N F O R M A T I O N 

1. P O S I T I O N S U M M A R Y : This section asks for a shor t paragraph, one to three sentences, 
regarding the purpose of you r posi t ion and /o r your p r imary responsibil i t ies. Th i s summary helps 
u s to q u i c k l y unders tand the essence of your job . U s u a l l y it i s better to write th is after y o u have 
completed the remainder of the questionnaire. Br i e f ly describe what y o u consider to be the ma jo r 
purpose or objective of the job. S imply stated, wha t are y o u attempting to accompl i sh i n your 
posi t ion? 

Example : Computer Suppor t Techn ic ian 
Summary : To operate, m a i n t a i n a n d repair computer equipment and to provide technica l 

assistance to users . 

S P E C I A L T Y E Q U I P M E N T O P E R A T O R - C O L L E C T I O N S 
T O O P E R A T E H I G H V E L O C I T Y J E T T E R T R U C K T O C L E A N , F L U S H , A N D R E S T O R E S E W E R 
S Y S T E M S T O O P E R A T I N G C O N D I T I O N . I N S P E C T A N D M A I N T A I N S T O R M D R A I N S , C A T C H 
B A S L N S 5 A N D I R R I G A T I O N L I N E S . C L E A N A N D M A I N T A I N L I F T S T A T I O N S A S N E E D E D . ASSIST 
I N O P E R A T I O N S OF T V I N S P E C T I O N OF S E W E R L I N E S E C T . M A I N T A I N R E C O R D S A N D L O G S 
O N C O M P U T E R T E R M I N A L . R E S P O N D T O Q U E S T I O N S A N D INQUIRIES F R O M T H E G E N E R A L 
P U B L I C , P R O V I D E P U B L I C W I T H I N F O R M A T I O N R E G A R D I N G S E C T I O N O P E R A T I O N A N D 
P O L I C Y . R E S P O N D T O C A L L S F O R E M E R G E N C I E S A F T E R H O U R S . C H E C K M E C H A N I C A L 
F U N C T I O N S OF A S S I G N E D E Q U I P M E N T . C O N D U C T P R O P E R PRE-TRIP I N S P E C T I O N . P E R F O R M S 
G E N E R A L M A I N T E N A N C E O N A S S I G N E D E Q U I P M E N T . P R O V I D E S L E A D S U P E R V I S I O N O V E R 
S T A F F D A I L Y . 



SUPERVISION & ORGANIZATIONAL RELATIONSHIP! 

a. The chart below asks for your specific supervisory responsibilities. If a duty statement applies to 
you, please check the box under the "Yes" column and then indicate the number of employees for 
which you are responsible to the right of the statement. 

Yes Duty 
Number of 
Employees 

• I do not officially supervise other employees (sign performance reviews). 

• I evaluate and sign performance reviews of other mU-time employees. 

• I evaluate and sign performance reviews of part-time, temporary or contract 
employees. 
I instruct other employees i n methods or procedures needed to carry out 
their job (how to carry-out their assigned duties). 3 

I make work assignments for others. 3 

• I make hiring and hiring pay recommendations. 

• I make hiring and hiring pay decisions. 

• I recommend termination for poor performance. 
I provide advice to peers that they must consider carefully before making a 
decision. 3 

I provide information to supervisors/management that they use i n making 
a decision. 3 

b. Complete the organization chart below. This chart wi l l help us to understand your job i n relation to 
others i n your department. Please use titles and not names. F i l l i n the applicable position titles: (1) 
your coworkers, employees you work with and who also report directly to your supervisor; and, (2) 
vour subordinates, any employees you supervise directly. List only those jobs over which you have 
f u l l managerial/supervisory .authority (i.e. complete and sign performance evaluation.) Do not list 
employees supervised by your subordinate supervisors. 

YOUR COWORKERS* JOB TITLES YOUR DIRECT REPORTS* JOB TITLES 

E Q U I P M E N T O P E R A T O R S 

Please mdicate the nature of the group supervised and the number supervised 
^ F u I l T i m e O P a r t - T i m e • S e a s o n a l / T e m p • V o l u n t e e r n C o n t r a c t 



c. Describe with whom, or with what departments/organizations, you have regular contact. 

1. Ins ide your o r g a n i z a t i o n (other C i t y Depar tmen t s ) : 
Title of Person or 

Depar tment 
H o w Of ten For What Purpose 

Ex: Peers, Subordinates 

W A T E R D E P T 6-8 T I M E S P E R Y E A R 
T O L O C A T E M H S . C L E A N S E W E R L I N E S O R 
W A S H D O W N M H S . 

S T R E E T S D E P T 
10-20 T I M E S P E R 
Y E A R 

T O U N P L U G C A T C H B A S I N S , J E T 
I R R I G A T I O N L±NES,AND C L E A N S T O R M 
L I N E S F R M D E B R I S . 

P A R K S D E P T 1-5 T I M E S P E R Y E A R T O U N P L U G S E W E R L I N E S I N C I T Y P A R K S . 

E N G I N E E R D E P T 1-4 T I M E S P E R Y E A R 
T O C L E A N S E W E R L I N E S A F T E R 
C O N S T R U C T I O N W O R K IS C O M P L E T E . 

F I R E D E P T 1-3 T I M E S P E R Y E A R 
T O C L E A N S E W E R L I N E S O R I R R I G A T I O N 
L I N E S & O R S U M P S . 

2. Outside your organization: 

Title of Pe r son or 
Organizat ion 

H o w Of ten For What Purpose 

Ex: Vendors, Gen. Public 

G R A N D J U N C T I O N 
D R A I N A G E D I S T R I C T 1-2 T I M E S P E R Y E A R T O C L E A N D R A I N A G E L I N E S 

C E N T R A L G R A N D 
V A L L E Y S E W E R 1-10 T I M E S P E R Y E A R 

T O C L E A N S E W E R L I N E S F O R E M E R G E N C Y 
C A L L S . 

O R C H A R D M E S A 
S E W E R D I S T R I C T 1-10 T I M E S P E R Y E A R 

T O C L E A N S E W E R L I N E S F O R E M E R G E N C Y 
C A L L S 

-

3. E S S E N T I A L D U T I E S . 

The Hst of essential duties helps us to understand those duties which are the primary reasons why your 
position exists. For clarification, please refer to the examples provided below. 

Essential Duties: Those duties that make up at least 5% of your time. Please provide enough detail so that 
someone who may not be familiar with your job will have a clear- understanding of what it i s that you do. For 
example, do not simply state "prepares reports", but state "prepares reports such as status reports, staff 
repc-rts", or other type of report(s) you may prepare. Also, please use action verbs such as prepares, 
calculates, operates, etc., to start off each statement. Do not use acronyms i n your description. Examples 
are shown below. Use additional sheets if needed. 

Decisions Required: List the decisions you make to carry out the essential duties. 

Frequency: Indicate how often you perform each duty - D = daily, W = weekly, M = monthly, Q = quarterly, A 
= annually, or O = occasionally. 

Percent ©f Times Indicate how much of your time you spend on each task. The total of these percentages 
should not be more than 100%. Example: Sally conducts property value estimates 20% of the time, it may 
mean she spends one day out of five on that task, or that she spends around two hours each day. These need 
only be estimates so do not spend a great deal of time trying to come up with an exact percentage. The 
percentages of al l duties should equal 100% over a one year period of time. 



Attach additional sheets if necessary. 

E X A M P L E (LIST A C T U A L ESSENTIAL DUTIES BELOW E X A M P L E ) 

Essential Duties Decisions Required Frequency % of 
Time 

EXAMPLES: 
Prepares monthly newsletters by 
gathering information, writing 
copy, editing, preparing for 
publication and overseeing 
distribution. 

Articles to include, editorial 
changes, graphics, layouts M 25% 

Performs inventory spot checks 
and monthly counts of supplies in 
warehouse. 

When to check supplies M 10% 

List of Essential Duties Decisions Required 

Frequency: 
D = D a i l y 

W = Weekly 
M = M o n t h l y 
Q = Quar te r ly 
A - A n n u a l l y 

O = Occasionally 

% of 
Time 
Spent 
(Not to 
exceed 
100%) 

1 C O N D U C T P R O P E R P R E - T R I P I N S P E C T I O N C I T Y M A N D A T E D a i l y 1% " ~ 

2 T A L K T O M A I N T E N A N C E S U P E R V I S O R 
D I S C U S S D A I L Y 
W O R K D a i l y 1% 

3 D R I V E T O JOBSITES T O P E R F O R M W O R K , 
L E A D S U P E R V I S I O N O V E R S T A F F 

P U L L D A I L Y W O R K 
F R O M C O M P U T E R D a i l y 60% 

4 S E T U P T R A F F I C C O N T R O L D A I L Y A S 
N E E D E D 

P E R 
L O C A L , S T A T E , F E D 
C O D E S D a i l y 

10% 

5 
ASSIST T V O P E R A T O R 

T O C L E A N V A R I O U S 
L I N E S F O R 
I N S P E C T I O N S Weekly 

5% 

6 P E R F O R M G E N E R A L M A I N T E N A N C E O N 
E Q U I P M E N T 

W H A T N E E D S 
R E P L A C E D O R F I X E D Month ly 3% f < 

7 A D D D A I L Y W O R K O R D E R S I N T O 
C O M P U T E R T E R M I N A L 

D A T A F R O M D A Y S 
W O R K Da i ly 15% 

8 D O W N T I M E O N E Q U I P M E N T 
T A K E T O C I T Y SHOPS 
F O R R E P A I R Occas ional ly 2% ^ 

9 JET L I N E S F O R O T H E R D E P T S 
A D V I C E H O W T O 
U P L U G L I N E S Weekly 5% 

10 W O R K A T P E R S I G O A S N E E D E D N O T R U C K Occas ional ly 2% 4 ^ = . 

11 Select 

12 Select 

13 Select 

14 Select 



' 15 Select 

16 Select 

17 Select 

18 Select 

19 Select 

4. REQUIRED KNOWLEDGE AND SKILLS. 
This section helps us to understand the types of knowledge and sldll you would need to perform your job at 
the entry level. Those items you list are those required and not what you might necessarily know or are able 
to do after being i n the position for a number of years. 

Knowledge: refers to the possession of concepts and information gained through experience, training 
and/or education and can be measured through testing. 

Skills: refers to the proficiency which can be demonstrated and are typically manual i n nature and/ or can 
be measured through testing. 

The Imowledge and skills that you list i n the foiiowing section must refer to the Essential Duties you listed 
i n Section 3. 

Duty # Knowledge - Skills 

3 O P E R A T I O N A L A N D M A I N T E N A N C E OF S P E C I A L I Z E D E Q U I P M E N T 

4 P E R T I N E T F E D E R A L , ST A T A , A N D L O C A L C O D E S , L A W S , R E G U L A T I O N S 

7 B A S I C C O M P U T E R S K I L L S 

6~ 
M A I N T E N A N C E A N D R E P A I R A S R E L A T E D T O T H E O P E R A T I O N OF S P E C I A L I Z E D 
E Q U I P M E N T 

5 - • • P R O V I D E A S S I S T A N C E I N V A R I O U S C L E A N I N G O R M A I N T E N A N C E P R O J E C T S 

* 



HI. E D U C A T I O N , E X P E R I E N C E , A N D E Q U I P M E N T 

1. EDUCATION: What level of education do you have and what minimum level of education do you 
believe is needed to satisfactorily perform your job at entry level? Check the level that applies to your job: 

Less t h a n H i g h School D ip loma or equivalent (G.E.D.) (ability to read, write, 
and fol low directions) 
H i g h School D i p l o m a or equivalent (G.E.D.) 
U p to one year of special ized or technical t ra in ing beyond h igh school 
Associate degree (A.S., A.A.) or two-year technical certificate 
Bachelor ' s degree 
Other (explain): 

You You 
Have Need 

• 
K A 

• 

IE! 
• • 
• • 
• • 

• • 

2. EXPERIENCE: What kinds of experience do you have, and what minimum kinds of experience are 
needed to enter your job at entry level? 

Type of Experience 

You' Have 

C D L L I C E N S E 
y e a r s 

17 

Y o u Need 

A B L E T O O B T A I N O R 
H A V E C O M M E R C I A L 
L I C E N S E 

M i n i m u m 

y e a r s 

C O M P U T E R S K I L L S y e a r s S O M E B A S I C C O M P U T E R 
S K I L L S 

y e a r s 

y e a r s R E S P O N S I B L E E X P E R I E N C E 
O P E R A T I N G H E A V Y 17 
E Q U I P M E N T 

y e a r s S O M E K N O W L E D G E A S 
R E L A T E D T O F I E L D 

a. What field (s) should training or degree be in? 
BASIC COMPUTER SKILLS AND THE ABILITY TO READ AND WRITE AT A LEVEL NECESSARY 
FOR JOB PERFORMANCE. BASIC KNOWLEDGE OF WASTEWATER PLANT AND 
COLLECTIONS 

3 . S P E C I A L R E Q U I R E M E N T S : List any registrations, certifications or licenses that are svsqiidffed for 
you to hold your position. Be .specific and do not abbreviate words or use acronyms. 

VALID COMMERCIAL DRIVERS LICENSE AND A CLASS 1 COLLECTIONS CERTIFICATION 
AMD A M E D I C A L EXAMINERS CERTIFICATE AND EQUIVALENT TO THE COMPLETION OF 



1 



4. MACHINES, TOOLS AND EQUIPMENT. List any machines, tools or equipment used i n your work 
and indicate the frequency and time spent using each. The machines, tools and equipment must refer to 
the Essential Duties you listed i n Section 3. 

Duty # Machines, Tools, Equipment Frequency/Time 

3 
D R I V E J E T T E R F R O M P L A N T T O JOB SITES T O C L E A N 
S E W E R L I N E S O R O T H E R L I N E S E C T . P R O V I D E L E A D 
S U P E R V I S I O N O V E R S T A F F . 

D / 60% 

4 T O SET U P P R O P E R T R A F F I C C O N T R O L A S N E E D E D P E R 
C O D E S . 

D / 60% c/u*f*"> 

7 D A I L Y D A T A I N T O C O M P U T E R T E R M I N A L D / 1 5 % 

9 C A L L S F O R J E T T E R T R U C K T O U N P L U G O T H E R L I N E S 
F O R O T H E R D E P T S O R S E W E R DISTRICTS. 

W / 5% 

6 U S E H A N D T O O L S T O F I X O R R E P L A C E P A R T S O N J E T T E R 
T R U C K W H E N N E E D E D M / 3% ( J f ^ 

5 U S E J E T T E R T R U C K T O C L E A N A P P R O P R I A T E L I N E S F O R 
T V O P E R A T O R T O I N S P E C T L I N E S F O R D A M A G E . 

W / 5% 

5. DECISION -MAKING & JUDGMENTS. 

a. Describe three types of "important decisions a n d judgments y o u m ake regularly a n d 
independently i n the performance of you r duties. 

1. P R O V D E D A I L Y L E A D S U P E R V I S I O N O V E R S T A F F T O W H E R E A N D W H E N W E G O T O JOB 
SITES A N D W H A T T Y P E OF W O R K W E W I L L P E R F O R M T H A T D A Y . W H E N T O G O H E L P 
O T H E R D E P T S O N C L E A N I N G O T H E R L I N E S . 

2. B A S I C P R I N C I P L E S A N D P R A C T I C E S OF L E A D S U P E R V I S I O N A N D T R A I N I N G 

3. M A K E D A I L Y D E C I S I O N S O N W H A T N E E D S D O N E , L I K E W O R K I N G O N A M A P P A G E O R 
W O R K I N G O N G R E A S E LIST. I D E C I D E W H E N T O D O W O R K O R D E R S O N C O M P U T E R 1 M A Y 
D E C I D E T O W O R K O N S A F E T Y R E L A T E D ISSUES S O M E D A Y S . A L S O I D E C I D E O N W H A T N E E D , 
T O B E O U T F O R T R A F F I C C O N T R O L . 



1. PHYSICAL ACTIVITIES/REQUIREMENTS. 
This section helps us understand the physical activities and requirements that are absolutely necessary for 
you to be able to do i n order to perform your job. Please list the frequency and the importance of each of the 
physical requirements listed i n this section. These physical activities/requirements wi l l help i n ensuring the 
City of Grand Junction remains i n compUance with the Americans with Disabilities Act. 

The City of Grand Junction is required to document any physical requirements i n order to legally defend 
restrictions that are imposed. The definitions for the physical achvities/requirements are taken directly from 
the guidelines established by the federal government. Your answers i n this section wil l not affect how your 
job is classified. 

Frequency Importance 

How frequently is the How important is the activity in accomplishing 
activity performed? the job's purpose? 

0 - Never 
1 - A n n u a l l y 
2 - Quar ter ly (at least 3 per 

year) 
3 - Mon th ly (at least 8 per 

year) 
4 - Week ly (at least 3 per 

month) 
5 - Da i ly (at least 3 per week) 

Physical Activity Frequency Importance Duties 
Climbing: Ascending or descending 
ladders, stairs, scaffolding, ramps, poles 
and the like, using feet and legs and/or 
hands' * arid arms. Body agility is 
emphasized. This factor is important i f the 
amount and kind of climbing required 
exceeds that required for ordinary 
locomotion. 

3 - M o n t h l y 2—Very Important 

O N L A D D E R S 
A T P E R S I G O , 
L A D D E R S A T 

U N D E R G R O U N D 
L I F T S T A T I O N S 

T O F I X 
P R O B L E M S 

Balancing: Maintaining body equilibrium 
to prevent falling when walking, standing 
or crouching on narrow, slippery or 
erratically moving surfaces. This factor is 
important if the amount and land of 
balancing exceeds that needed for ordinary 
locomotion and maintenance of body 
equilibrium. , 

5 - D a i l y 3—Extremely Important 

Y O U N E E D 
Y O U R 

B A L A N C E 
S T A N D I N G 

A R O U N D M H S 
W H E N 

P E R F O R M I N G 
W O R K 

Stooping: Bending body downward and 
forward by bending spine at the waist. 
This factor is important if it occurs to a 
considerable degree and requires fu l l use of 
the lower extremities and back muscles. 

5 - D a i l y 3—Extremely Important P U L L I N G OFF 
M H L I D S 

Kneel ing: Bending legs at knee to come to 
a rest on knee or knees. 

4 - W e e k l y 2—Very Important 

L O O K I N G I N T O 
M H S F O R 

D E B R I S O R 
R O O T S 

Gn'oss/ohisufg: Bending the body downward 
and forward by bending leg and spine. 2—Quarterly 2—Very Important G R E A S E SERTS 

O N B A C K R F E I , 

0 - Not Important 
1 - Somewhat Important 
2 - Very Important 

3 - Extremely Important 



Crawling: Moving about on hands and 
knees or hands and feet. 

1—Annually 1—Somewhat Important 

C R A W L I N G 
I N T O A S T O R M 

L I N E T O S E E 
H O W M U C H 
D E B I S IS I N 

L I N E 
Reaching: Extending hand{s) and arm(s) 
i n any direction. 

5 ~ D a i l y 3—Extremely Important 

P U L L I N G O F F 
H O S E O N R E E L 

& R E A C H I N G 
F O R R A D I O 

M I K E I N T R U C K 
Standing: Particularly for sustained 
periods of time. 

5 - D a i l y 3—Extremely Important 

S T A N D I N G O N 
A S P H A L T N E X T 

T O M H S 
J E T T I N G S E W E R 

L I N E S E C T 
Walking: Moving about on foot to 
accomplish tasks, particularly for long 
distances. 4 - W e e k l y 2—Very Important 

W A L K I N G T O 
L O C A T E M H S 

O N N E W P A G E S 
O R N E W 

S U B D I V I S I O N S 
Pushing: Using upper extremities to press 
against something with steady force i n 
order to thrust forward, downward or 
outward. 

5 - D a i l y 3—Extremely Important 

P U S H I N G O N 
M H T O C L O S E 
L I D . P U S H O N 
W A T E R V A L E 

T O C L O S E 
V A L V E O N 

R E E L 
Pulling: Using upper extremities to exert 
force in order to draw, drag, haul or tug 
objects In a sustained motion. 5 - D a i l y 3—Extremely Important 

P U L L O N 
W A T E R V A L V E 

T O O P E N 
V A L V E O N 

R E E L 
Fingering: Picking, pmching, typing or 
otherwise working, primarily with fingers 
rather than with the whole hand or arm as-
i n handling. 

5 - D a i l y 3—Extremely Important 

T Y P I N G O N 
C O M P U T E R 

T E R M I N A L I N 
T R U C K 

Grasping: Applying pressure to an object 
with the fingers or palm. 5 - D a i l y 3—Extremely Important 

G R A S P I N G 
H O S E O N R E E L 

T O JET L I N E S 
Lifting: Raising objects from a lower to a 
higher position or moving objects 
horizontally from position-to-position. This 
factor is important i f it occurs to be a 
considerable degree and requires the 
substantial use of the upper extremities 
and back muscles. 

5 - D a i l y 3—Extremely Important 

L I F T I N G M H S & 
L I F T I N G T O O L S 

O F F SIDE OF 
T R U C K R A C K S 

Feelisgf.' Perceiving attributes of objects, 
such as size, shape, temperature or texture 
by touching the skin, particularly that of 
fingertips. 

5 - D a i l y 3—Extremely Important 
C O N T R O L S O N 
B A C K R E E L & 

W A T E R V A L V E 
Talking: Expressing or exchanging ideas 
by means of tlie spoken work. Those 
activities i n w h i c h they must convey 

5 - D a i l y 3—Extremely Important 
T A L K I N G T O 

S U P E R V I S O R & 
JV/TV HPT PI7R 



detailed or important spoken instructions 
to other workers accurately, loudly, or 
quickly. 

A L S O 
C O M M U N I C A T E 

W I T H 
I N T E R N A L & 

O U T S I D E 
C U S T O M E R S 

Hearing: Perceiving the nature of sounds 
with no less than a 4db loss @ 500 Hz, 
1,000 Hz and 2,000 Hz with or without 
correction. Ability to receive detailed 
information through oral communication, 
and to make fine discriminations i n sound, 
such as when making fine adjustments on 
machined parts. 

5 - D a i l y 3—Extremely Important 

H E A R I N G N O I S E 
F R O M J E T T E R 

T R U C K 
O P E R A T I N G 

Seeing: The ability to perceive the nature 
of objects by the eye. Seeing is important 
for hazardous jobs where defective seeing 
would result i n injury and also jobs where 
special and minute accuracy, mspecting 
and sorting exist. A high degree of visual 
efficiency, placing intense and continuous 
demands on the eyes by moving machinery 
and other objects are also considered 
important. Other important factors of 
seeing are acuity (near and far), depth 
perception {three dimensional vision), 
accommodation (adjustment of lens of eye 
to bring an object into sharp focus), field of 
vision (area that can be seen up and down 
or to the right or left while eyes are fixed on 

"a given point) and color vision (ability to 
identify and distinguish colors). 

5 - D a i l y 3—Extremely Important 

W A T C H F O R 
T R A F F I C & 

W A T C H I N M H 
W H E N J E T T I N G 

F O R D E B R I S . 
N E E D G R E A T 
V I S I O N W H E N 

D R I V I N G I N 
T R A F F I C 

Repetitive Motions: Substantial 
repetitive movements (motions) of the 
wrists, hands, ahd/or fingers. 5 - D a i l y 3—Extremely Important 

M O V I N G H O S E 
L E V E R I N A N D 
O U T F O R H O S E 

C O N T R O L 
Sedentary Work: Exerting up to 10 
pounds of force occasionally and/or a 
negligible amount of force frequentiy or 
constantly to lift, carry, push, pul l of 
otherwise move objects, including the 
human body. Sedentary work involves 
sitting most of the time. Jobs are 
sedentary if walking and standing are 
required only occasionally and al l other 
sedentary criteria are met. 

5 - -Dai ly 3—Extremely Important 

S I T T I N G A N D 
D R I V I N G 

J E T T E R T R U C K 
T O D I F F E R E N T 
M H S & C A L L S 

Light Work: Exerting up to 20 pounds of 
force occasionally, and/or up to 10 pounds 
of force frequently, and/or a negligible 
amount of force constantly to move objects. 
If the use of arm and/or leg controls 
requires exertion of forces greater than that 
for Sedentary Work and the worker sits 
most of the time, the job is rated for Light 
Work. 

5 - D a i l y 3—Extremely Important 

G E T T I N G I N 
A N D O U T O F 

J E T T E R T R U C K 
A T N E W S E T U P S 

ffledtam Wos-k: Exerting up to 50 pounds 
of force occasionally, and/or up to 20 
pounds of force frequently, and/or up to 10 
pounds of force constantly to move objects. 

5 - D a i l y 3--Extremely Important 
W H E N M H S A R E 

B U R I E D 



Heavy Work: Exerting up to 100 pounds 
of force occasionally, and/or up to 50 
pounds of force frequently, and/or up to 20 
pounds of force constantly to move objects. 

4--Weekly 3—Extremely Important 

S O M E M H L I D S 
I N S Y S T E M 

W E I G H M O R E 
T H A N O T E R S 

Very Heavy Work: Exerting in excess of 
100 pounds of force occasionally, and/or 
i n excess of 50 pounds of force frequently, 
and/or i n excess of 20 pounds of force 
constantly to move objects. 

2--Quarter ly 3—Extremely Important 

P U L L I N G O N 
J E T T E R H O S E 
T O G E T IT T O 

G O U P T H E PIPE 



2. WORKING CONDITIONS. 
The w o r k i n g condi t ions section helps us to unders tand the phys i ca l environment you are subjected 
to whi le per forming your job duties. Th is sect ion does not apply to condit ions l ike a n o ld office 
bu i ld ing bu t only those factors that have to do wi th the job itself. In this section, please place a n X 
by tl ie condi t ion that applies and one under the f requency that i s most appropriate. The condi t ion 
shou ld be u n i q u e to your job a n d not generally applicable to a l l employees w i t h the organization. 
Please note, there is a choice for "Does Not Apply," if most of your work is in a n office 
setting. 

I I Does Not Apply 

Condition 
Less than 25% 

of the time 
25-50% of the 

time 
More than 50% 

of the time 
Hazardous phys i ca l condi t ions (mechanical 
parts , electrical currents , vibrat ion, etc.) • • x 
Atmospher ic Condi t ions (fumes, odors, 
dusts , gases, poor ventilation) • • x 
Hazardous mater ials (chemicals, blood a n d 
other body f lu ids , etc.] • • X 

Extreme temperatures • • 
Inadequate Hghting • IX • 
W o r k space restricts movement • U 
Intense noise • • m 
Travel • U X 
Envi ronmenta l (disruptive people, imminen t 
danger, threatening environment) • • m 

V: E M P L O Y E E , S U P E R V I S O R , A N D D E P A R T M E N T H E A D S I G N A T U R E S 

ADDITIONAL' COMMENTS 

Are there any addi t ional comments y o u w o u l d l ike to make to be sure y o u have described your 
job adequately? (Use addi t ional sheets i f necessary). 

:SEE A T T A C H E D : C O L L E C T I O N P E R S O N N E L R E C L A S S I F I C A T I O N O U T L I N E . 

I cer t i fy that the above statements and responses are accurate a n d complete to the best of my 
Imowledge. * 

¥ i 

z Uy/o$ 



1 CERTtFICATION/CDL 
Class 3 Collections Certification 
Certification for collection required after 1 year as per job description 
Required CDL either A or B 
Forklift training 
D Wastewater not required, but suggested 
Flagger certification required yearly 
CPR/First aid required yearly 
CDL driver license required for both helper & driver 
Annual CD safety training required in multiple topics 
i.e. lock out, tag out, trenching, shoring, confined space entry 
Storm water training required as of Jan 06 

2 LIFT STATIONS 
Light Maintenance 
Vactor cleaning of wet wells/pump maintenance 
Emergency call to restart lift stations 
On call 24/7 for collection emergencies 
Minor repairs & troubleshoot abilities required 
Added responsibility of 24 hour on call coverage for lift station response 
Diagnosis, repair & dispatch of necessary personnel for on call 
Availability to lift station personnel for special project 
Confined space training required for underground entrance 
Plant mechanic skills required for potential life station repair on call 
Knowledge of lift station locations & repair procedures 
Lift station personnel are plant attached 

3 TV VAN (fill operations) 
Assist and operate TV van 
Cross train with TV operator 
Vactoring water levels down for TV operation 
Flagging 
Assist TV operator in day to day operations; traffic control set ups 
Collections personnel fill in for TV operator in absence 
TV van & operator already considered part of plant operations 



PLANT BASED MAINTENANCE OPERATIONS 
Assist and operate TV van on plant related jobs 

rt Grease beacher 
scrubber cleaning 
painting 
compost project 
Digester cleaning & maintenance 
Assist as on call basis with plant operators 
Help with plant maintenance on, digester cleaning, scrubber, drying beds, grease beacher 

* Install security fence 
Re-roof buildings 
Assist on plant site general maintenance duties 
Snow removal 
Pump repair with mechanics 
Valve repair 
Vactor sumps 
Change filters & assist on established work orders roster 
Winter assignment to plant mechanics; list 
Cleaning and reorganization of blower room 
Cleaning and reorganization of bone yard 
Assist on river road cleanup projects 
Clean and Vactor lines at plant 
Rebuild pipe tubes in digester 
Welding & fabrication work for mechanics 
Assist on preventative maintenance of piant operations/grease removal 
Preventative maintenance of storm system on plant 
Fill in at plant as extra tabor pool 

' Assign to mechanics for assistance as needed 
General.cleaning & Maintenance, landscaping & landscape maintenance 

PLANT OPERATIONS 
Assisting in sludge processing 
Fill in for aerobic digester staff; dump runs 
Assist on press operations 
Assist on trash & grit runs 
Assist on clean up on raw sewage breakdowns 
Shuttle vehicles for plant operations 

TRAFFIC CONTROL (Flagger Certification) 
Required 
Setting up effective traffic control 
Proper flagging when needed 
Flagger card require yearly 
Set up for day/night maintenance operations special projects, cleaning, emergencies 
Only city department that doesn't use traffic control contractors 
Constant threat of personal injury 
Assist other departments in traffic control for interdepartmental activities (PD, Engineering, 
Streets, Traffic, Water, and Parks 
work under guidance & testing oi the MUTCD 
On=Call emergency traffic set ups 
More volume and changes ali the time 



7 HAZARDOUS ENVIRONMENTS 
Every manhole is hazardous 
Opening manholes 
Opening lift stations 
Vectoring sumps 
Driving 
Meth gas 
Sewer call respirators required and yearly refit 
Hazardous gases from septic decomposition (meter required, S02, H2S, 02 deficiency) 
Confined spaces 
Traffic hazards 
Electrical hazards 

8 FIRST RESPONSE TO CUSTOMER Public Relations) 
Speaking directly with customer 
Collecting survey information for Persigo 
Sewer calls, backups, odor complaints 
Interaction with other departments 
Work with other depts on storm & irrigations related activities, i.e Water Dept, Fire Dept 
Water Festival 
Difficult customers, i.e, back ups and respond to fixed income individuals 
Response to fixed income individuals 

9 BILINGUAL 
Identify non-English speaking customers 
Address need of handicap customers 

10 ON CALL RESPONSIBILITIES 
24/7 for lift station calls 
24/7 on call for sewer emergencies 
On call for storm water pump station 
sewer back, ups 
First rasponder for damage issue 
first responder for lift station problems 
Assist on storm related issues 
Deal with fire dept on sewer/storm related issues 
Point of contact for other sewer districts 
Point of contact for utility company/storm problems 
Find point of contact for hazmat spills 
Plant related emergencies 

11 DEPARTMENT INTERACTION 
Daily with all employees of Persigo 
Vactoring for parks, maintenance, streets 
Locate structures, new construction, recondition and clean up for Engineering 
Dying for sen/ice locations 
Water department post construction clean up, jetting to clean manholes 
Clean storm & irrigations lines on emergency and as needed basis for street department 
Sewer locates as needed for other departments and customers 
Cleaning and Maintenance schedule for Fruitvale S Grand Valley sanitation 
Service locations with push camera for customers 



GIS 
Use GIS daily & on call 
Computerized mapping of city 
Sewer systems 
Modify changes to GIS as needed for Engineering 

13 ENGINEERING SURVEY MODIFICATIONS 
Locate manholes and remap sewer when changes are required 
Modify maps and change when required 
Finding missing or unsurveyed manholes 

14 COMPUTER SKILLS 
Use computer daily for maps & work orders 
GBA work orders 
GIS mapping 
Spreadsheets 

15 REVENUE STREAM FOR CITY OF GRAND JUNCTION 
Fruitvale and Grand Vaiiey revenue generated by collections department 
Streets department generated by storm calls 
Customer revenue generated by grease specials 
Revenue generated from Parks Dept for sump and storm iine cleaning 
Revenue generated from Fire Dept from sump cleaning 
Revenue generated from Water Dept for required activities 

- SPECIAL PROJECTS FOR PERSIGO MAINTENANCE BASED OPERATIONS 



T O B E C O M P L E T E D B Y T H E I M M E D I A T E S U P E R V I S O R A M D D E P T . H E A D 

Th i s sect ion i s to be u sed by the Supervisor to note any addi t ional comments , addi t ional 
duties or disagreements wi th any section of the questionnaire. The Supervisor shou ld not 
change anyth ing wri t ten by the i n d i v i d u a l f i l l i ng out the questionnaire nor s h o u l d they 
address any performance issues. Please remember that this questionnaire is intended solely 
for the purpose of accurately descr ibing the job i n question. Supervisors , please review the 
entire J A Q for completeness and accuracy. If there are sections that are not complete or are 
incorrect, please fill i n the b l anks when y o u review the quest ionnaire w i th the incumbent . If 
y o u disagree w i th any informat ion provided or believe some informat ion is miss ing , indicate 
below the quest ion number and your comments. Please note the form should have all 
three signatures to ensure all have read the questionnaire. 

Question No. Comments 

%Jl fy/AtpMnx u^f^^u^yt^/'X^j ( j / / 0 % 
y i r e x " » ri/s% 

f /—»-- .———-— „—-

i 



January 2, 2009 

From: Larry Brown 

RE: Stipend for Collections Operators 

As part of the 2002 - 2003 budget process, Human Resources evaluated the new 
certification requirements for employees involved in water distribution or wastewater 
collection systems. This was done to determine whether some sort of additional 
compensation was warranted based on the new state requirement. 

In 2008 I talked to Human Resources about setting pay ranges for each level of 
certification and to eliminate the Stipend. At that time it was said that we could 
address the issue with the JAQ's. Pipe Line Maintenance is changed the base pay to 
reflect this and at this time I am requesting the change be made to Coliections. 

Thanks, for your consideration in this mater. 

Larry/Brown, Wastewater Maintenance Supervisor 



O I agree w i th the incumbents ' posi t ion questionnaire as wri t ten. 

^3 The above modif ica t ions have been discussed w i th the incumbent , a n d the i n c u m b e n t 
agrees w i t h these modif icat ions. 

I ! The above modif icat ions have been discussed w i th the incumbent , a n d the i ncumben t 
disagrees w i t h these modif icat ions. 

I have noted the modifications made by my supervisor in the Comments Section above. 

Employee Signature: 

Supervisor 
Signature: 

Department Head 
Signature: 

Date: 

T H A N K Y O U F O R C O M P L E T I N G T H I S Q U E S T I O N N A I R E . A F T E R Y O U O R Y O U R G R O U P 
H A S C O M P L E T E D Y O U R P O R T I O N O F T H E Q U E S T I O N N A I R E , P L E A S E S U B M I T T H E 
Q U E S T I O N N A I R E T O Y O U R S U P E R V I S O R F O R R E V I E W , S I G N A T U R E , A N D C O M M E N T . 
Y O U R S U P E R V I S O R W I L L S U B M I T T H E C O M P L E T E D Q U E S T I O N N A I R E T O Y O U R 
D E P A R T M E N T H E A D . 



CITY OF GRAND JUNCTION 
JOB ANALYSIS QUESTIONAIRE 

I. E M P L O Y E E B A C K G R O U N D : In this sect ion y o u w i l l provide in format ion regarding you r 
name, current job title, your immediate supervisor, etc. T h i s w i l l help u s make sure we refer to 
the correct job throughout the study. 

Is th is a group quest ionnaire? ^ Yes D No If yes, please l i s t a l l employee names . 

Div i s ion: Department: ^ \ ^ ) . 

F o r Individual Quest ionnaires Only: 

Employee Name: U<gtf\ v/e 
(Lost) (Firs$ (Middle Initial) 

Current Classification Title: J ^ ^ K A I 63^A.pHftorvV" Q$dL& C Su3g<f^gQ 

Division g ^ f V g , Department 

Total Length of Time with organization 3> \ Years *~~\ months 

Total Length of Time in Current Position Years ^ \ months 

Assigned Hours/Week:; from t o Assigned Days/Week 

Email: Work Phone: -I-S75 

Immediate Supervisor: Immediate supervisor reports to: 

Name Name:
 <Xhg&»n SVftgfc. 

Phone 

Title: Wftftft̂ gg. 
Work 
Phone: ZL^ftJ - 6 7 5 

E-mail: E-mail: 
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>: In this sect ion y o u w i l l provide in format ion regarding you r 
name, current job title, your immediate supervisor, etc. T h i s w i l l help us make sure we refer to 
the correct job throughout the study. 

Is th is a group quest ionnaire? jj<3 Yes D No If yes, please l i s t a l l employee names 

Div i s ion: f b T f t - £ £ T C A e ^ v O ^ ^ Department : £s\\ltt'\ $ 

F o r Individual Quest ionnaires Only : 

Employee Name: S Z P p v ^ O y J I ^ O U f A A r S 
(First) O 

U A 
(Last) (Middle Initial) 

Current Classification Title: S p £ t j v a A V ^ £ r ^ u m&flT ^ 

Division ^ T ^ . e C T C W K ) \ Q ^ Department <^<Z^XTS 

Total Length of Time with organization 4- Years months 

Total Length of Time in Current Position Years months 

Assigned Hours/Week:; from pyin t o 

Email: 

Assigned Days/Week moto - Th*A 

Work Phone: fa-\o) 2 W -

Immediate Supervisor: Immediate supervisor reports to: 

Name: f W*'t<; SoeAr - j 

Title: L i i u ) 

Phone frlo) 2 1 0 -
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1. POSITION SUMMARY: Th i s sect ion asks for a short paragraph, one to three sentences, 
-regarding the purpose of your posi t ion a n d / o r you r p r imary responsibil i t ies. Th i s s u m m a r y helps 
u s to qu i ck ly unders tand the essence of your job . U s u a l l y i t i s better to write this after y o u have 
completed the remainder of the questionnaire. Br i e f ly describe wha t y o u consider to be the major 
purpose or objective of the job. S i m p l y stated, w h a t are y o u attempting to accompl i sh i n you r 
posi t ion? 

Example : Compute r Suppor t Techn ic i an 
Summary : To operate, ma in ta in a n d repair computer equipment a n d to provide technica l 

assistance to users . 

^ u f ^ e ^ s , GurtA hZon«Lu;a^ s .The ablh'hy -ho ^ p e ^ w - c 

Fox Lawson & Associates, L L C 



2. SUPERVISION & ORGANIZATIONAL RELATIONSHIPS. 

a. The chart below asks for your specific supervisory responsibilities. If a duty statement applies to 
you, please check the box under the "Yes" column and then indicate the number of employees for 
which you are responsible to the right of the statement. 

Yes 
Number of 
Employees 

H I do not officially supervise other employees [sign performance reviews). 

• I evaluate and sign performance reviews of other full-time employees. 

• I evaluate and sign performance reviews of part-time, temporary or contract 
employees. 

• I instruct other employees in methods or procedures needed to carry out 
their job (how to carry-out their assigned duties). 

• I make work assignments for others. 

• I make hiring and hiring pay recommendations. 

• I make hiring and hiring pay decisions. 

• I recommend termination for poor performance. 

• I provide advice to peers that they must consider carefully before making a 
decision. 
I provide information to supervisors/management that they use in making 
a decision. 

- b. Complete the organization chart below. This chart wi l l help us to understand your job i n relation to 
others i n your department. Please use titles and not names. F i l l in the applicable position titles: (1) 
your coworkers, employees you work with and who also report directly to your supervisor; and, (2) 

•your "subordinates, any employees you supervise directly. List only those jobs over which you have 
fu l l managerial/supervisory-authority (i.e. complete and sign performance evaluation.) Do not list 
employees supervised by your subordinate supervisors. 

YOUR COWORKERS* JOB TITLES YOUR DIRECT REPORTS' JOB TITLES 

SZJ4<^KJ&. 1 / T e w ? 

Please indicate the nature of the group supervised a n d the n u m b e r supervised 
KlFull T i m e • P a r t - T i m e [ ^ S e a s o n a l / T e m p D V o l u n t e e r • C o n t r a c t 
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c. Describe with whom, or with what departments/organizations, you have regular contact. 

1. Inside your organization (o ther Ci ty Departments): 
Title oi" Person or 

-Depar tment 
lino, n i i c i i For What Purpose 

Ex: Peers, Subordinates 

v/tae.ie s 

P i r e 
F l e e r i^^kb?KJAUte 

2. Outside your organization: 

H a * Often r.„ vw,.,, . • , „ • , -

Ex: Vendors, Gen. Public 

(yMermL Pno/iV 
I 1 £2— — ' 

3. ESSENTIAL DUTIES. 

The list of essential duties helps us to understand those duties which are the primary reasons why your 
position exists. For clarification, please refer to the examples provided below. 

Essential Duties: Those duties that make up at least 5% of your time. Please provide enough detail so that 
someone who may- not be familiar with your job will have a clear understanding of what it is that you do. For 
example, do not simply state "prepares reports", but state "prepares reports such as status reports, staff 
reports", or other type of report(s) you may prepare. Also, please use action verbs such as prepares, 
calculates, operates, etc., to start Off each statement. Do not use acronyms in your description. Examples 
are shown below. Use additional sheets if needed. 

Decisions Required: List the decisions you make to carry out the essential duties. 

Frequency: Indicate how often you perform each duty - D = daily, W = weekly, M = monthly, Q = quarterly, A 
= annually, or O = occasionally. 

Percent of Time: Indicate how much of your time you spend on each task. The total of these percentages 
should not be more than 100%. Example: Sally conducts property value estimates 20% of the time, it may 
mean she spends one day out of five on that task, or that she spends around two hours each day. These need 
only be estimates so do not spend a great deal of time trying to come up with an exact percentage. The 
percentages of all duties should equal 100% over a one year period of time. 
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•'. 

) 
Essential Duties Decisions Required Frequency 

Time 

EXAMPLES: 
Prepares monthly newsletters by 
gathering information, writing 
copy, editing, preparing for 
publication and overseeing 
distribution. 

Articles to include, editorial 
changes, graphics, layouts M 25% 

Performs inventory spot checks 
and monthly counts of supplies in 
warehouse. 

When to check supplies M 10% 

D = Dally 

M = Monthly 

A = Annually 
O = Occasionally 

"'o of 
Time 
Spent 

' exceed 

Select 

Select |^\ 

Select Q. 

Select V 
Select 

Ujlirtr * W r l j g^u.^wgur used Select A 
Select 

UÎ A-V uvmr vSfcA Select ^ 

iST ftvjf Clean AaUwr &.res. Select ^ / 

u)\i.̂ ,T âi-.toî  i s v>a<» eA<sA. Select in 

Select 

Select 
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This section helps us to understand the types of knowledge and skil l you would need to perform your job at 
the entry level. Those items you list are those required and not what you might necessarily know or are able 
to do after being in the position for a number of years. 

Knowledge: refers to the possession of concepts and information gained through experience, training 
and/or education and can be measured through testing. 

Skills: refers to the proficiency which can be demonstrated and are typically manual in nature and/or can 
be measured through testing. 

The knowledge and skills that you list in the following section must refer to the Essential Duties you listed 
in Section 3. 

1. k'lOOW ho.*) -VO Oyer<art STUCW Su>fct.pfc>» yp̂ e.**̂  /?rô g<̂  £ .̂'fy.ft<^vl Cleat.* p*vpc.gtXc\y< . 

I. 
5. 
4. l o c a t e A w m i ^ L a n A Proper CjhXUiUova SVoLtAuves . 

5. 

1 8 

io. 
IV: 

KsiBijle^ii ot f :1—| (!<iUUgosfij S^STCM . iWuo ^Th-rm, o^,^\t^s -^.^^^^-^ 

12 ^WaP a i l Oil Bym 

W 
15. 
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1. EDUCATION: What level of education do you have and what minimum level of education do you 
believe is needed to satisfactorily perform your job at entry level? Check the level that applies to your job: 

Less t h a n H i g h Schoo l D i p l o m a or equivalent (G.E.D.] (ability to read, wri te , 
a n d fol low directions) 
H i g h School D i p l o m a or equivalent (G.E.D.) 
U p to one year of special ized o r technica l t r a in ing beyond h igh school 
Associate degree (A.S., A .A . ) or two-year technica l certificate 
Bachelor ' s degree 
Other (explain): to^\e^\PfJ 5 STWR ?ro£«ss\oP*- L t§\- Tw*x>\h*(*i . 

You You 
Have Need 

• n 

• El • 
• • 
• • 

• 
2. EXPERIENCE: What kinds of experience do you have, and what minimum kinds of experience are 
needed to enter your job at entry level? 

Y o u Have 

Type of Experience 

Y o u r T i m e Y o u Need 

^ % u \ p v i / i - g ^ r O p M o < ~ Tgvx\»o<K3<^ 5 y e a r s 
y e a r s 

M i n i m u m 
T i m e 

Required 
Z „ y e a r s 

y e a r s 
y e a r s y e a r s 

a. What field (s).should training or degree be in? 

3. SPECIAL REQUIREMENTS:' List any registrations, certifications or licenses that are required for 
you to hold your position. Be specific and do not abbreviate words or use acronyms. 
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4. MACHINES, TOOLS AND EQUIPMENT. List any machines, tools or equipment used in your work 
and indicate the frequency and time spent using each. The machines, tools and equipment must refer to 
the Essential Duties you listed in Section 3. 

Duty # M^nih^s$T6dlsv Equipment 

I. PeV;c«v^Sw«.cfe^ J.THw* 4>fi)0 5u> e c^ show] 
) J>*.UH ) 10 bow-cs 

L U\/i OiKT&hiVeg, 4 .̂ obw Dee«-<_LOA-AC 

3. 

i 
5. 

k 1. At\J u>»'ih-?)iibJ "2 £*lV£?r<B.eUsr * .Picket? wliVtiLfriler ^ fWftL VCcil 

7. 
g . l&X&eex'<=*Mt4*>r% Z.Dufctfittuk.* 3.Plushy tf.itoKfc-raoU 

9. Sr££crSweef ê*> J?.DuHif>mucks $.U#ekrs U. t/*md note 

10. I.JWipTRuck Z.ftckuf TKUik3Xavi*U.r 4.haekho£. 5. jfhus>Tix>fs 

M. Idfrkk 

\ t Leasts* ^.Backhoe. C?,h?oT{>irgr»4es- -7. +lu.vj>~nx>l$ Mm^N / )hD houfS 

\ l . I M̂MD rW .5 ^ . /'/c/C up TjtoiJt 3. u / / W i ^ Stf/ecpe^ Monthly ( lU h»Af$ 

H. vJeeklvj / Zhou*** 

15. 
DECISION-MAKING & JUDGMENTS. 

a. Describe three types of impor tan t decis ions a n d judgments y o u make regular ly a n d 
independently i n the performance of y o u r duties. 

2. £>£(>cLe. uOVitcVv a j L \ \ A $ r v w e n T 3 ' T o vuiA»V-e_ T O ST-V^S^-IT"t>^-oeLoe e^" 

\ 
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I V : A M E R I C A N S W I T H DISABILITIES A C T R E Q U I R E M E N T S 

1. PHYSICAL ACTIVITIES/REQUIREMENTS. 
This section helps us understand the physical activities and requirements that are absolutely necessary for 
you to be able to do in order to perform your job. Please list the frequency and the importance of each of the 
physical requirements listed in this section. These physical activities/requirements wil l help i n ensuring the 
City of Grand Junction remains in compliance with the Americans with Disabilities Act. 

The City of Grand Junction is required to document any physical requirements in order to legally defend 
restrictions that are imposed. The definitions for the physical activities/requirements are taken directly from 
the guidelines established by the federal government. Your answers i n this section will not affect how your 
job is classified. 

Frequency Importance 

How frequently is the activity 
performed? 

How important is the activity in 
accomplishing the job's purpose? 

0 - Never 
1 - A n n u a l l y 
2 - Quarter ly (at least 3 per year) 
3 - M o n t h l y (at least 8 per year) 
4 - Weekly (at least 3 per month) 
5 - Da i ly (at least 3 per week) 

0 - Not Important 
1 - Somewhat Important 
2 - V e r y Important 
3 - Extremely Important 

Physical Activity Frequency Importance Duties 
Climbing: Ascending or descending ladders, stairs, 
scaffolding, ramps, poles and the like, using feet and legs 
and/or hands and arms. Body agility is emphasized. This 
factor is important if the amount and kind of climbing required 
exceeds that required for ordinary locomotion. 

Select 

s 
Select 

I 
Balancing: Maintaining body equilibrium to prevent falling 
wherf walldng, standing or crouching on narrow, slippery or 
erratically moving surfaces. This factor is important if the 
amount and kind of balancing exceeds that needed for 
ordinary locomotion and maintenance "of body equilibrium. 

Select 

5 

Select 

I 
Stooping: Bending body downward and forward by bending 
spine at the waist. This factor is important i f it occurs to a 
considerable degree and requires fu l l use of the lower 
extremities and back muscles. 

Select 

5 

Select 

i 
Kneeling: Bending legs at knee to come to a rest on knee or 
knees. Selec t ^ Select ^ 

Crouching: Bending the body downward and forward by 
bending leg and spine. Selec t & Select y 

Crawling: Moving about on hands arid knees or hands and 
feet. Selec t ^ Select ^ 

Reaching: Extending hand(s) and arm(s) in any direction. Select 5 Select 3 
Standing: Particularly for sustained periods of time. Selec t 3 Select Z 
Walking; Moving about on foot to accomplish tasks, 
particularly for long distances. Selec t ^ Select ^ 

Pushing: Using upper extremities to press against something 
with steady force in order to thrust forward, downward or 
outward. S e l e c t 3 

Select 

Pul l ing: Using upper extremities to exert force i n order to 
draw, drag, haul or tug objects in a sustained motion. Selec t ^ Select ^ 

Fisigering: Picking, pinching, typing or otherwise working, 
primarily with fingers rather than with the whole hand or arm 
as i n handling. 

Selec t ^ Select 
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Grasping: Applying pressure to an object with the fingers or 
palm. Select £ Select y 

Lifting: Raising objects from a lower to a higher position or 
moving objects horizontally from position-to-position. This 
factor is important if it occurs to be a considerable degree and 
requires the substantial use of the upper extremities and back 
muscles. 

Select 

H 

Select 

2. 
Feeling: Perceiving attributes of objects, such as size, shape, 
temperature or texture by touching the sldn, particularly that 
of fingertips. 

Select Select 
Z 

Talking: Expressing or exchanging ideas by means of the 
spoken work. Those activities in which they must convey 
detailed or important spoken instructions to other workers 
accurately, loudly, or quickly. 

Select 

5 

Select 

3 
Hearing: Perceiving the nature of sounds with no less than a 
4db loss @ 500 Hz, 1,000 Hz and 2,000 Hz with or without 
correction. Ability to receive detailed information through oral 
communication, and to make fine discriminations in sound, 
such as when making fine adjustments on machined parts. 

Select 

5 

Select 

i 
Seeing: The ability to perceive the nature of objects by the 
eye. Seeing is important for hazardous jobs where defective 
seeing would result in injury and also jobs where special and 
minute accuracy, inspecting and sorting exist. A high degree 
of visual efficiency, placing intense and continuous demands 
on the eyes by moving machinery and other objects are also 
considered important. Other important factors of seeing are 
acuity (near and far), depth perception (three dimensional 
vision), accommodation (adjustment of lens of eye to bring an 
object into sharp focus), field of vision (area that can be seen 
up and down or to the right or left while eyes are fixed on a 

. given point) and color vision (ability to identify and distinguish 
_colors). 

Select 

5 

Select 

Repetitive Motions: Substantial repetitive movements 
(motions) of the wrists, hands, and/or fingers. Select ^ Select ^ 

Sedentary Work: Exerting up to 10 pounds of force 
occasionally and/or a negligible amount of force frequently or 
constantly to lift, carry, push, pull or otherwise move objects, 
including the human body. Sedentary work involves sitting 
most of the time. Jobs are sedentary if walking and standing 
are required only occasionally and all other sedentary criteria 
are met. 

Select 

5 

Select 

3 
Light Work: Exerting up to 20 pounds of force occasionally, 
and/or up to 10 pounds of force frequently, and/or a 
negligible amount of force constantly to move objects. If the 
use of arm and/or leg controls requires exertion of forces 
greater than that for Sedentary Work and the worker sits most 
of the time, the job is rated for Light Work. 

Select Select 

3 
Medium Work: Exerting up to 50 pounds of force 
occasionally, and/or up to 20 pounds of force frequentiy, 
and/or up to 10 pounds of force constantly to move objects. 

Select 
h 

Select 
^ 

Heavy Work: Exerting up to 100 pounds of force occasionally, 
and/or up to 50 pounds of force frequently, and/or up to 20 
pounds of force constantly to move objects. 

Select Select 
/ 

Very Heavy Work: Exerting in excess of 100 pounds of force 
occasionally, and/or in excess of 50 pounds of force 
frequently, and/or in excess of 20 pounds of force constantly 
to move objects. 

Select 

0 
Select 

0 
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2. WORKING CONDITIONS. 
The work ing condit ions sect ion helps us to unde r s t and the phys i ca l environment y o u are subjected 
to while performing you r job duties. Th i s sect ion does not apply to condit ions l ike a n o ld office 
b u i l d i n g b u t only those factors that have to do w i t h the job itself. In th is section, please place a n X 
b y the condi t ion that applies a n d one under the frequency that i s mos t appropriate. The cond i t ion 
s h o u l d be unique to you r job and not generally applicable to a l l employees w i th the organizat ion. 
Please note, there is a choice for "Does Not Apply," if most of your work is in an office 
setting. 

I I Does Not Apply 

Less than 25% 25-50% of the More than 50% 
Condition of the time time of the time 

Hazardous phys ica l condi t ions (mechanical 
parts , electrical currents , v ibra t ion , etc.) • • 
Atmospher i c Condi t ions (fumes, odors, 
dusts , gases, poor ventilation) • • 
Hazardous materials (chemicals, b lood a n d 
other body f lu ids , etc.) • • 
Ext reme temperatures • c 
Inadequate l ight ing M c 
W o r k space restricts movement c 
Intense noise • 
Travel • 
Env i ronmen ta l (disruptive people, imminen t 
danger, threatening environment) m • • 

V : E M P L O Y E E , S U P E R V I S O R , A N D D E P A R T M E N T H E A D S I G N A T U R E S 

ADDITIONAL COMMENTS 

A r e there any addi t ional comments y o u w o u l d l ike to make to be sure y o u have described y o u r 
j o b adequately? (Use addi t ional sheets i f necessary). • 



T O B E C O M P L E T E D B Y T H E I M M E D I A T E S U P E R V I S O R A N D D E P T . H E A D 

Thi s section is to be u sed by the Supervisor to note any addit ional comments , addi t ional 
duties or disagreements w i t h any section of the quest ionnaire. The Supervisor shou ld not 
change anything wri t ten by the ind iv idua l filling ou t the questionnaire nor s h o u l d they 
address any performance issues. Please remember that this questionnaire is intended solely 
for the purpose of accurately descr ibing the job i n quest ion. The Supervisor does not need to 
read the entire J A Q . S i m p l y check the areas ident i f ied w i t h arrows for accuracy as these are 
the most important i n c lass i fy ing the jobs . If these sections are not complete or are incorrect, 
please fill i n the b l anks w h e n y o u review the quest ionnaire w i t h the incumbent . If y o u 
disagree w i th any in format ion provided or believe some informat ion is miss ing , indicate below 
the question number a n d you r comments . Please note the form should have all three 
signatures to ensure all have read the questionnaire. 

Question No. Comments 
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Please check the appropriate statement: 

l^jl I agree w i t h the incumbents ' pos i t ion quest ionnaire as wri t ten. 

0 The above modii icat ions have been d iscussed w i t h the incumbent , a n d the incumben t 
agrees w i t h these modif icat ions. 

[~~| The above modif icat ions have been discussed w i t h the incumbent , a n d the incumben t 
disagrees w i t h these modif icat ions. 

1 have noted the modifications made by my supervisor in the Comments Section above. 

Employee Signature: Date: 

Supervisor 
Signature: 

Depar tment Head 
Signature: 

T H A N K Y O U F O R C O M P L E T I N G T H I S Q U E S T I O N N A I R E . A F T E R Y O U O R Y O U R G R O U P 
H A S C O M P L E T E D Y O U R P O R T I O N O F T H E Q U E S T I O N N A I R E , P L E A S E S U B M I T T H E 
Q U E S T I O N N A I R E T O Y O U R S U P E R V I S O R F O R R E V I E W , S I G N A T U R E , A N D C O M M E N T . 
Y O U R S U P E R V I S O R W I L L S U B M I T T H E C O M P L E T E D Q U E S T I O N N A I R E T O Y O U R 
D E P A R T M E N T H E A D . 
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>: In this sect ion y o u w i l l provide in format ion regarding your 
name, current job title, you r immediate supervisor, etc. Th i s w i l l help us make sure we refer to 
the correct job throughout the s tudy. 

Is this a group quest ionnaire? • Yes • No If yes, please Hst a l l employee names. 

Div i s ion: ffir-fref C Ut*i\*y Department: ftr**f* 

F o r Individual Quest ionnaires Only: 

Employee Name: £ t f fv-e firlcf^ 6 

(Last) (First) 

Current Classification Title: f f * o « H y e < j t * / f f i * , + h i 

(Middle Initial) 

Division fidjrt—kr^Af $ i r ^ P ^ / " W / ^ Department 

Total Length of Time with organization 2 Years ° mont ths 

Total Length of Time in Current Position ^ Years months 

Assigned Hours/Week:; from ^ ' 3 c ? t o ?>'^0 Assig ned Days/Wc sek *̂ €7/| — 

Emai l : Work Phone: 

Immediate Supervisor: ' Immediati e superviso i • reports to: 

Name: fi&h G Name: C / r A ^ 

? lo/ j-e&c/^r Ti t le : StowA cfwm'htf js-fyr*^ wetfer $iyfrrv/frf 

7io ?o\y 
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E D U C A T I O N , EICFJ 

i: Wliat level of education do you have and what minimum level of education do you 
believe is needed to satisfactorily perform your job at entry level? Check the level that applies to your job: 

• 0 
ca 

• • 
• 

• • 
• • 

Less t h a n H i g h Schoo l D i p l o m a or equivalent (G.E.D.) (ability to read, write, 
a n d follow directions) 
H i g h Schoo l D i p l o m a or equivalent (G.E.D.) 
U p to one year of special ized or technica l t ra in ing beyond h i g h school 
Associate degree (A.S., A .A. ) or two-year technical certificate 
Bachelor 's degree 
Other (explain): 

2. EXPERIENCE: What kinds of experience do you have, and what minimum kinds of experience are 
needed to enter your job at entry level? 

Y o u Have 

Type of Experience 

Y o u r T i m e Y o u Need 

/ 0 y e a r s 

M i n i m u m 
T i m e 

Required 

*X y e a r s 
y e a r s y e a r s 

y e a r s y e a r s 

a. What'field' (s) should training or degree be in? 

3. SPECIAL REQUIREMENTS: List any registrations, certifications or licenses that are required for 
you to hold your position. Be specific and do not abbreviate words or use acronyms. 
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»: In this sect ion y o u w i l l provide in format ion regarding your 
name, current job title, you r immediate supeivisor , etc. T h i s w i l l help u s make sure we refer to 
the correct job throughout the study. 

Is th is a group quest ionnaire? Kfl Yes • No If yes, please hst a l l employee names . 

Division:- ^ g g j g , CUfcigt^ Department: ^ 

Employee Name: 

F o r Individual Quest ionnaires Only: 

(L&st) (First) 

Current Classification Title itle: ^ d o ^ ^ L fc^^Jr O ^ J L ^ ^ 

(Middle Initial) 

Division 

Total Length of Time with organization L Years months 

:; from (ff t o ^ , Assigned Days/Week ~~fU^> - f f t 

Tit le : *7WVAVM<W" j sWe4 CW-i^W 
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MI. E B U C A f T O H , E X P E R I E N C E . AWP E f i U I 

F: What level of education do you have and what minimum level of education do you 
believe is needed to satisfactorily perform your job at entiy level? Check the level that applies to your job: 

Less t h a n H i g h School D i p l o m a or equivalent (G.E.D.) (ability to read, write, 
a n d fol low directions) 
H i g h Schoo l D i p l o m a or equivalent (G.E.D.) 
U p to one year of specialized or technical t r a in ing beyond h igh school 
Associate degree (A.S., A .A. ) or two-year technica l certificate 
Bachelor ' s degree 
Other (explain): 

• • 

• 
• • 
• • 
• • 

2. EXPERIENCE: What kinds of experience do you have, and what minimum kinds of experience are 
needed to enter your job at entry level? 

Type of Experience 

Y o u r T i m e Y o u Need 

3^4 y e a r s V\[\ L Y \ wvwtx . 

M i n i m u m 
T i m e 

Required 

P years 
years years 

years years 

a. What field (s) should training or degree be in? 

rd 

3. SPECIAL REQUIREMENTS: List any registrations, certifications or licenses that are required for 
you to hold your position. Be specific and do hot abbreviate words or use acronyms. 
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I. E M P L O Y E E B A C K G R O U N D : In this sect ion y o u w i l l provide in format ion regarding you r 
name, current job title, you r immediate supervisor, etc. T h i s w i l l help u s make sure we refer to 
the correct job throughout the s tudy. 

Is this a group quest ionnaire? Yes O No If yes, please hst a l l employee names . 

M i k e Borrego, C a l v i n Anthony, 

Char les Cordova, Tony Mar t inez 

S h a w n Nelson, E rn i e V a l e n c i a Sr . , 

B r a n d o n Mi l le r , Steve Bit t le, 

M a r v i n Gallegos, Robert F rady 

Divis ion: S o l i d Waste Department: Uti l i t ies & Street Sys tems 

F o r Individual Quest ionnaires Only : 

Employee Name: 

(Last) (First) (Middle Initial) 

Current Classification Title: Specialty Equipment Operator / Sol id Waste 
Division . .Solid Waste Department Utilities & Street Systems 

Total Length of Time with organization Years months 

Total Length of Time in Current Position Years months 

Assigned Hours/Week:; from 0230 t o 1030 
Night & Day Shift 0630 t o 1430 Assigned Days/Week 5 

Robin Laurin Name: Darren Stair 

Solid Waste Supervisor Tit le: Manager 

970-244-1570 Phone: 970-244- 1 
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E-mail: robl@gjcity.org E-mail: darrens @ gjcity.org 

II. POSITION I N F O R M A T I O N 

1. POSITION SUMMARY: Th is section asks for a short paragraph, one to three sentences, 
regarding the purpose of you r posi t ion a n d / o r you r p r imary responsibil i t ies. Th i s s u m m a r y helps 
u s to qu ick ly under s t and the essence of you r job . U s u a l l y i t is better to write this after y o u have 
completed the remainder of the questionnaire. B r i e i l y describe wha t y o u consider to be the major 
purpose or objective of the job. S imply stated, wha t are you at tempting to accompl i sh i n y o u r 
posi t ion? 

Example : Compute r Suppor t Techn ic ian 
Summary : To operate, ma in ta in and repair computer equipment a n d to provide technica l 

assistance to users. 

T o opera te a n d m a i n t a i n s p e c i a l i z e d h e a v y e q u i p m e n t i n t h e c o l l e c t i o n o f r e s i d e n t i a l a n d 
c o m m e r c i a l r e f u s e ; to i n s p e c t a s s i g n e d v e h i c l e f o r m e c h a n i c a l o r sa fe ty p r o b l e m s a n d 
m a k e m i n o r a d j u s t m e n t s ; a n d to p e r f o r m a v a r i e t y o f t a s k s re l a t ive to a s s i g n e d a r e a o f 
r e s p o n s i b i l i t y . M a i n t a i n a v a r i e t y o f logs a n d r e c o r d s ; opera te e q u i p m e n t i n a n d a r o u n d 
t r a f f i c a n d o t h e r h a z a r d s ; p r o v i d e q u a h t y c u s t o m e r serv ice , r e s p o n d to q u e s t i o n s a n d 
i n q u i r i e s f r o m t h e g e n e r a l p u b l i c a n d p r o v i d e t h e p u b l i c w i t h i n f o r m a t i o n . 
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2. SUPERVISION & ORGANIZATIONAL RELATIONSHIP! 

a. The chart below asks for your specific supervisory responsibilities. If a duty statement applies to 
you, please check the box under the "Yes" column and then indicate the number of employees for 
which you are responsible to the right of the statement. 

msassssammmmm Number of 
Employees 

m I do not officially supervise other employees (sign performance reviews). 

a I evaluate and sign performance reviews of other full-time employees. 

• I evaluate and sign performance reviews of part-time, temporary or contract 
employees. 

• I instruct other employees in methods or procedures needed to carry out 
their job (how to carry-out their assigned duties). 

• I make work assignments for others. 

• I make hiring and hiring pay recommendations. 

• I make hiring and hiring pay decisions. 

• I recommend termination for poor performance. 

• I provide advice to peers that they must consider carefully before making a 
decision. 

• I provide information to supervisors/management that they use in making 
a decision. 

b. Complete the organization chart below. This chart will help us to understand your job in relation to 
others in your department. Please use titles and not names. Fill in the applicable position titles: (1) 
your coworkers, employees you work with and who also report directly to your supervisor; and, (2) 

a.your subordinates, any employees you supervise directly. List only those jobs over which you have 
full managerial/supervisory .authority (i.e. complete and sign performance evaluation.) Do not list 
employees supervised by your subordinate supervisors. 

YOUR COWORKERS' JOB TITLES YOUR DIRECT REPORTS' JOB TITLES 

S p e c i a l t y E q u i p m e n t O p e r a t o r 

Public Works Crew Leader 

Please indicate the nature of the group supervised a n d the number supervised 
^ F u I l T i m e • P a r t - T i m e • S e a s o n a l / T e m p • V o l u n t e e r • C o n t r a c t 
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E-mail: robl@gjcity.org E-mail: darrens@gjcity.org 

II. POSITION INFORMATION 

1. POSITION SUMMARY: Th is section asks for a short paragraph, one to three sentences, 
regarding the purpose of your posi t ion a n d / o r y o u r p r imary responsibil i t ies. Th i s s u m m a r y helps 
u s to quickly under s t and the essence of y o u r job . Usua l ly i t i s better to write this after y o u have 
completed the remainder of the questionnaire. B r i e i l y describe wha t you consider to be the major 
purpOse^or objective of the job. S imply stated, wha t are you attempting to accompUsh i n you r 
posi t ion? 

Example : Compu te r Suppor t Technic ian 
Summary : To operate, ma in ta in a n d repair computer equipment and to provide t echn ica l 

assis tance to users. 

T o opera te a n d m a i n t a i n s p e c i a l i z e d h e a v y e q u i p m e n t i n t h e c o l l e c t i o n o f r e s i d e n t i a l a n d 
c o m m e r c i a l r e f u s e ; to i n s p e c t a s s i g n e d v e h i c l e f o r m e c h a n i c a l o r sa fe ty p r o b l e m s a n d 
m a k e m i n o r a d j u s t m e n t s ; a n d to p e r f o r m a v a r i e t y o f t a s k s re l a t ive to a s s i g n e d a r e a o f 
r e s p o n s i b i l i t y . M a i n t a i n a va r i e ty o f l ogs a n d r e c o r d s ; opera te e q u i p m e n t i n a n d a r o u n d 
t r a f f i c a n d o the r h a z a r d s ; p r o v i d e q u a l i t y c u s t o m e r serv ice , r e s p o n d to q u e s t i o n s a n d 
i n q u i r i e s f r o m t h e g e n e r a l p u b l i c a n d p r o v i d e t h e p u b l i c w i t h i n f o r m a t i o n . 
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Time 

EXAMPLES: 
Prepares monthly newsletters by 
gathering information, writing 
copy, editing, preparing for 
publication and overseeing 
distribution. 

Articles to include, editorial 
changes, graphics, layouts M 25% 

Performs inventory spot checks 
and monthly counts of supplies in 
warehouse. 

When to check supplies M 10% 

:;: = \^^ jy : : ; -

0 -;Q - Suarteriyi ; v 
; ;c -A = M ^ M i ^ ^ ' 

0 = Occasionally 

.< :Sifj&;nt -. 

exceed 

1 
Operate and maintain sideload refuse collection 
vehicle for residential collection 

Proper route collection. 
Ensure condition of 
collection vehicle. 
Customer service 
decisions. D a i l y 

25 

2 

Operate and maintain frontload refuse collection 
vehicle for commercial collection 

Proper route collection. 
Ensure condition of 
collection vehicle. 
Customer service 
decisions. D a i l y 

25 

3 

Operate and maintain rearload refuse collection 
vehicle for residential and commercial collection 

Proper route collection. 
Ensure condition of 
collection vehicle. 
Customer service 
decisions. D a i l y 

25 

4 Repair, weld, fabricate, paint and clean 
dumpsters. 

Proper welding rod and 
settings, material, paint 
and cleaning mixtures Weekly 

15 

5 

Assemble / wash and deliver Toters 

cleaning mixtures, 
approve or reject 
containers. Correct 
delivery. D a i l y 

10 

6 D a i l y 

7 Select 

8 Select 

9 Select 

10 Select 

11 Select 

12 Select 
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13 Select 

14 Select 

15 Select 

16 Select 

17 Select 

18 Select 

19 Select 

4. REQUIRED KNOWLEDGE AND SKILLS. 
This section helps us to understand the types of Imowledge and skill you would need to perform your job at 
the entry level. Those items you list are those required and not what you might necessarily know or are able 
to do after being in the position for a number of years. 

Knowledge: refers to the possession of concepts and information gained through experience, training 
and/or education and can be measured through testing. 
Skills: refers to the proficiency which can be demonstrated and are typically manual in nature and/or can 
be measured through testing. 

The knowledge and sldlls that you list in the following section must refer to the Essential Duties you listed 
in Section 3. 

1,2,3 Knowledge of specialized heavy refuse collection equipment including front, rear and side 
loading vehicles and boom truck. 

1,2,3 Knowledge of assigned routes and all city streets, including all new annexations. 

5 • Knowledge of proper cleaning, assembly and delivery of Toter containers. 

1,2,3 Knowledge of safe driving techniques, local, state and federal traffic laws, ordinances and rules 
pertaining to class 8 heavy specialized equipment vehicles. 

1,2,3,4,5 Knowledge of proper customer service techniques and ability to apply them. 

4 Knowledge of welding and fabricating techniques and proceedures. 
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III. E D U C A T I O N . E X P E R I E N C E , A N D E Q U I P M E N T 

1. EDUCATION: What level of education do you have and what minimum level of education do you 
believe is needed to satisfactorily perform your job at entry level? Check the level that applies to your job: 

Less t h a n H i g h School D i p l o m a or equivalent (G.E.D.) (ability to read, wri te , 
a n d fol low directions) 
H i g h School D i p l o m a or equivalent (G.E.D.) 
U p to one year of specialized or t echn ica l t ra ining beyond h i g h school 
Associa te degree (A.S., A .A. ) or two-year technical certificate 
Bachelor ' s degree 
Other (explain): 

2. EXPERIENCE: What kinds of experience do you have, and what minimum lands of experience are 
needed to enter your job at entry level? 

You You 
Have Need 

• • 
rr-71 

• • 
• • 
• • 
• • 

Type of Experience 

Y o u Have Y o u r T i m e Y o u Need 
M i n i m u m 

T i m e 

C D L class B with air brake 2 to 30 y e a r s C D L class B with air brake y e a r s 
endorsement (group) endorsement 

y e a r s y e a r s 
y e a r s y e a r s 

a. What field r(s) should training or degree be in? 
Customer Service, Class 8, heavy truck / specialized heavy equipment operating skills. 

3. SPECIAL REQUIREMENTS: List any registrations, certifications or licenses that are required for 
you to hold your position. Be specific and do not abbreviate words or use acronyms. 

Class B Drivers License with air brake endorsement 
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4. MACHINES, TOOLS AND EQUIPMENT. List any machines, tools or equipment used in your work 
and indicate tlie frequency and time spent using each. The machines, tools and equipment must refer to 
the Essential Duties you listed in Section 3. 

1,2,3,6 Specialized front load refuse collection vehicle Daily / 6 hrs 

1,2,3,6 Specialized sideload refuse collection vehicle D a i l y / 8 h r s 

1,2,3,6 Specialized rearload refuse collection vehicle Dai ly / 7 hrs 

5 Powerwasher, small tools Dai ly / 2 hrs 

1,2,3,4,6 31 ft knuckleboom flatbed truck Daily / 3 hrs 

4 A r c welder, plasma cutter, airless paint sprayer, grinders Monthly / 56 hrs 

5. DECISION-MAKING & JUDGMENTS. 

a. Descr ibe three types of important decisions a n d judgments y o u make regularly and 
independently i n the performance of your duties. 

1. Ensure the specialized heavy refuse collection vehicle is operational and in a safe condition prior to 
begining routes. 

2. Decisions related to operating specialized heavy equipment in high volume traffic and/or other hazards 
while performing assigned routes. : 

3. Responding to requests and inquiries from the general public, resolving complaints and issues in the best 
interest of the general public. 
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This section helps us understand the physical activities and requirements that are absolutely necessary for 
you to be able to do i n order to perform your job. Please list the frequency and the importance of each of the 
physical requirements listed in this section. These physical activities/requirements wi l l help in ensuring the 
City of Grand Junction remains in compliance with the Americans with Disabilities Act. 

The City of Grand Junction is required to document any physical requirements i n order to legally defend 
restrictions that are imposed. The definitions for the physical activihes/requirements are taken directly from 
the guidelines established by the federal government. Your answers in this section will not affect how your 
job is classified. 

Frequency Importance 

How frequently is the activity How important is the activity in accomplishing 
performed? the job's purpose? 

0 - Never 
1 - A n n u a l l y 
2 - Quarter ly (at least 3 per year) 
3 - M o n t h l y (at least 8 per year) 
4 - Weekly (at least 3 per month) 
5 - D a i l y (at least 3 per week) 

0 - Not Important 
1 - Somewhat Important 
2 - Very Important 
3 - Ext remely Important 

Physical Activity Frequency Importance Duties 
Climbing: Ascending or descending ladders, stairs, 
scaffolding, ramps, poles and the like, using feet 
and legs and/or hands and arms. Body agility is 
emphasized. This factor is important if the amount 
and kind of climbing required exceeds that required 
for ordinary locomotion. 

5- -Dai ly 3—Extremely Important 1,2,3,4,5 

Balancing: Maintaining body equilibrium to 
prevent falling when walking, standing or 
crouching on narrow, slippery or erratically moving 
surfaces. This factor is important if the amount 
and kind of balancing exceeds that needed for 
ordinary locomotion and maintenance of body 
equilibrium. 

5 - D a l l y 3—Extremely Important 1,2,3,4,5 

Stooping: Bending body downward and forward by 
bending spine at the waist. This factor is important 
if it occurs to a considerable degree and requires 
fu l l use of the lower extremities and back muscles. 

5 - D a i l y 3—Extremely Important 1,2,3,4,5 

Kneeling: Bending legs at knee to come to a rest 
on knee or knees. 5 - D a l l y 3—Extremely Important 1,2,3,4,5 

Crouching: • Bending the body downward and 
forward by bending leg and spine. 5 - D a i l y 3—Extremely Important 1,2,3,4,5 

Crawling: Moving about on hands and knees or 
hands and feet. 5 - D a i l y 3—Extremely Important 1,2,3,4 

Reaching: Extending hand(s) and arm(s) in any 
direction. 5 - D a i l y 3—Extremely Important 1,2,3,4,5 

Standing: Particularly for sustained periods of 
time. 4 - W e e k l y 3—Extremely Important 4 

Walking: Moving about on foot to accomplish 
tasks, particularly for long distances. 4--Weekly 1—Somewhat Important 1,2,3,4,5 

Pushing: Using upper extremities to press against 
something with steady force in n* " • to thrust 
forward, downward or outward. 

4 - W e e k l y 3—Extremely Important 1,2,3,4,5 
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Full ing: Using upper extremities to exert force i n 
order to draw, drag, haul or tug objects in a 
sustained motion. 

4--Weekly 3—Extremely Important 1,23A5 

Fingering: Picking, pinching, typing or otherwise 
working, primarily with fingers rather than with the 
whole hand or arm as i n handling. 

5 - D a i l y 1—Somewhat Important 1,2,3,4,5 

Grasping: Applying pressure to an object with the 
fingers or palm. 4—Weekly 2—Very Important 1,2,3,4,5 

Lifting: Raising objects from a lower to a higher 
position or moving objects horizontally from 
position-to-position. This factor is important if it 
occurs to be a considerable degree and requires the 
substantial use of the upper extremities and back 
muscles. 

5 - D a l l y 3—Extremely Important 1,2,3,4,5 

Feeling: Perceiving attributes of objects, such as 
size, shape, temperature or texture by touching the 
skin, particularly that of fingertips. 

3 - M o n t h l y 2—Very Important 1,2,3,4,5 

Talking: Expressing or exchanging ideas by means 
of the spoken work. Those activities in which they 
must convey detailed or important spoken 
instructions to other workers accurately, loudly, or 
quickly. 

5 - D a i l y 3—Extremely Important 1,2,3,4,5 

Hearing: Perceiving the nature of sounds with no 
less than a 4db loss @ 500 Hz, 1,000 Hz and 2,000 
Hz with or without correction. Ability to receive 
detailed information through oral communication, 
and to make fine discriminations in sound, such as 
when malting fine adjustments on machined parts. 

5 - D a i l y 3—Extremely Important 1,2,3,4,5 

Seeing: The ability to perceive the nature of 
objects by the eye. Seeing is important for 
hazardous jobs where defective seeing would result 

• in injury and also jobs where special and minute 
accuracy, inspecting and sorting exist. A high 
degree of visual efficiency, placing intense and 
continuous demands on the eyes by moving 
machinery - and' other objects are also considered 
important. Other important factors of seeing are 
acuity (near and far), depth perception (three 
dimensional vision), accommodation (adjustment of 
lens of eye to bring an object into sharp focusj, field 
of vision (area that can be seen up and down or to 
the right or left while eyes are fixed o n ' a given 
point) and color vision (ability to identify and 
distinguish colors). 

5 - D a i l y 3—Extremely Important 1,2,3,4,5 

Repetitive Motions: Substantial repetitive 
movements (motions) of the wrists, hands, and/or 
fingers. 

5 - D a i l y 3—Extremely Important 1,2,3 

Sedentary Work: Exerting up to 10 pounds of 
force occasionally and/or a negligible amount of 
force frequently or constantly to lift, carry, push, 
pull or otherwise move objects, including the 
human body. Sedentary work involves sitting most 
of the time. Jobs are sedentary if walking and 
standing are required only occasionally and all 
other sedentary criteria are met. 

Select 0—Not Important 0 

Light Work: Exerting up to 20 pounds of force 
occasionally, and/or up to 10 pounds of force 
frequently, and/or a negligible amount of force 
constantly to move objects. If the use of arm 
and/or leg controls requires exertion of forces 
greater than that for Sedentary Work and the 

5 - D a i l y 2—Very Important 1,2,3,4,5 
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worker sits most of the time, the job is rated for 
Light Work. 
Medium Work: Exerting up to 50 pounds of force 
occasionally, and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force 
constantly to move objects. 

5 - D a i l y 3—Extremely Important 1,2,3,4,5 

Heavy Work: Exerting up to 100 pounds of force 
occasionally, and/or up to 50 pounds of force 
frequently, and/or up to 20 pounds of force 
constantly to move objects. 

4 - W e e k l y 3—Extremely Important 1,2,3,4 

Very Heavy Work: Exerting in excess of 100 
pounds of force occasionally, and/or in excess of 
50 pounds of force frequently, and/or in excess of 
20 pounds of force constantly to move objects. 

4 - W e e k l y 1—Somewhat Important 1,2,3,4 
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2. WORKING CONDITIONS. 
The worldng condi t ions sect ion helps us to unders tand tire phys ica l environment you are subjected 
to while performing y o u r j o b duties. Th i s sect ion does not apply to condit ions l ike a n old office 
bu i ld ing bu t only those factors that have to do w i t h the job itself. In this section, please place a n X 
by the condi t ion that applies and one under the f requency that is most appropriate. The condi t ion 
shou ld be unique to y o u r j o b a n d not generally applicable to a l l employees w i t h the organizat ion. 
Please note, there is a choice for "Does Not Apply/ ' if most of your work is in an office 
setting. 

|~~| Does Not Apply 

Less than 25% 25-50% of the More than 50% 
Condition of the time time of the time 

Hazardous phys ica l condi t ions (mechanical 
parts, electrical currents , v ibrat ion, etc.) • • 
Atmospher ic Condi t ions (fumes, odors, 
dusts, gases, poor ventilation) • • m 
Hazardous materials (chemicals, b lood a n d 
other body f luids , etc.) • • 
Extreme temperatures • • El 
Inadequate l ight ing • • 
W o r k space restricts movement • • 
Intense noise • • 
Trave l • • 
Envi ronmenta l (disruptive people, Imminent 
danger, threatening environment) m • • 

V : E M P L O Y E E , S U P E R V I S O R , A N D D E P A R T M E N T H E A D S I G N A T U R E S 

ADDITIONAL COMMENTS 

Are there any addi t ional comments y o u w o u l d l ike to make to be sure y o u have described you r 
job adequately? (Use addi t ional sheets i f necessary). 

I certify that the above statements a n d responses are accurate a n d complete to the best of my 
knowledge. 

Signed: Date: 
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TO B E COMPLETED BY THE IMMEDIATE SUPERVISOR AND DEPT. HEAD 

Thi s sect ion i s to be u sed by the Supervisor to note any addi t ional comments, addi t ional 
duties or disagreements w i t h any section of the questionnaire. T h e Supervisor shou ld not 
change anyth ing wri t ten by the ind iv idua l f i l l i ng out the questionnaire nor s h o u l d they 
address any performance issues . Please remember that th is quest ionnaire is in tended solely 
for the purpose of accurately describing the job i n question. Supervisors , please review the 
entire J A Q for completeness a n d accuracy. If there are sections that are not complete or are 
incorrect, please f i l l i n the b l anks w h e n y o u review the quest ionnaire w i t h the incumbent . If 
y o u disagree w i t h any in fo rmat ion provided or believe some in format ion is miss ing , indicate 
below the quest ion n u m b e r a n d you r comments . Please note the form should have all 
three signatures to ensure all have read the questionnaire. 

Question No. Comments 

Page 15 of 16 Fox Lawson & Associates, L L C 



Please cheek the appropriate statement: 

[X] I agree w i t h the incumbents ' posi t ion quest ionnaire as wri t ten. 

0 The above modif icat ions have been d i scussed w i t h the incumbent , a n d the i ncumben t 
agrees w i t h these modif icat ions . 

Q The above modif icat ions have been d iscussed w i t h the incumbent , a n d the incumben t 
disagrees w i t h these modincat ions. 

1 have noted the modiiications made by my supervisor in the Comments Section above. 

Employee Signature: 

Supervisor 
Signature: 

Depar tment Head 
Signature: 

Date: 

Date: 

Date: 

T H A N K Y O U F O R C O M P L E T I N G T H I S Q U E S T I O N N A I R E . A F T E R Y O U O R Y O U R G R O U P 
H A S C O M P L E T E D Y O U R P O R T I O N O F T H E Q U E S T I O N N A I R E , P L E A S E S U B M I T T H E 
Q U E S T I O N N A I R E T O Y O U R S U P E R V I S O R F O R R E V I E W , S I G N A T U R E , A N D C O M M E N T . 
Y O U R S U P E R V I S O R W I L L S U B M I T T H E C O M P L E T E D Q U E S T I O N N A I R E T O Y O U R 
D E P A R T M E N T H E A D . 
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