CITY OF GRAND JUNCTION
JOB ANALYSIS QUESTIONAIRE

I. EMEILOYEE BACKGROUND: In this section you will provide information regarding your
name, rrent job title, your immediate supervisor, etc. This will help us make sure we refer to

the coerect job throughout the study.

‘ Is thdsa group questionnaire? [] Yes No jUyes, please list all employee names.

Division: Public Works

Department: Engineering

For Individual Questionnaires Only:

Employte Name: Pahlke Fredrick R
{Lasi] (First) Middie Initial]

Curremt Classification Title: Construction Inspector

Division Public Works Department  Engineering

Total Length of Time with organization

11 Years 11 months

Total Length of Time in Current Position

9 Years ( months

Assigned Days/Week 5

Assigned Hours/Week:; from 8to 4:30

Email: randyp@gjcity.org

Work Phone: 201-1358

Immediate Supervisor:

Immediate supervisor reports to:

Name: Walt Hoyt Name: Trent Prall
Title: Construction Superintendent Title: City Engineer
Work Work
Phone Phone:
_ E-mail: walth@gjcity.org E-mail: trentp@gjcity.org
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1. POSITION INFORMATION

1. PCPETION SUMMARY: This scction asks for a short paragraph, one to three sentences,
regarcling the purpose of your position and/or your primary responsibilities. This summary helps
us to guickly understand the essence of your job. Usually it is better to write this after you have
completd the remainder of the questionnaire. Briefly describe what you consider to be the major
purpeese or objective of the job. Simply stated, what are you attempting to accomplish in your
positicon?

Exampk: Computer Support Technician

sumrmary:  To operate, maintain and repair computer equipment and to pr0v1de techuical

assistance to users,

Con struction Inspector

Inspects and oversees construction of bridges, highways, and other types of construction
work toensure that procedures and materials comply with plans and specifications:
Measures distances to verify accuracy of dimensions of structural installations and
layou ts Verifies levels, alignment, and elevation of installations, using surveyor's level
and transit. Observes work in progress to ensure that procedures followed and materials
used conform to specifications, Examines quality of finished installations for conformity
to standard and approves installation. Interprets blueprints and specifications for
CONTRACTOR (construction) and discusses deviations from specified construction
procedures to ensure compliance with regulations governing construction. Records
quantities of materials received or used during specified periods. Maintains daily log of
construction and inspection activities and prepares progress reports. Computes monthly
estimates of work completed and approves quantities for payment to contractors.
Prepares sketches of construction installations that deviate from blueprints and reports
such changes for incorporation on master blueprints.

-
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2. SUERVISION & ORGANIZATIONAL RELATIONSHIPS.

a. T'Ie chart below asks for your specific supervisory responsibilities. If a duty statement applies to
y:ol, please check the box under the “Yes” column and then indicate the number of employees for
wrtich you are responsible to the right of the statement.

o
9

Duty

Number of
Employees

[ do not officially supervise other employees {sign performance revieﬁvs).

I evaluate and sign performance reviews of ather full-time employees.

I evaluate and sign performarnce reviews of part-time, temporary or contract
employees.

[ instruct other employees in methods or procedures needed to carry out
their job (how to carry-out their assigned duties),

1 make work assignments for others.:

[ make hiring and hiring pay recommendations,

I malke hiring and hiring pay decisions.

I recommend termination for poor performance.

I provide advice to peers that they must consider carefully before making a
decision.

X O 0, ohoh ) 0y O Ei[l}

{ provide information to supervisors/ management that they use in making
a decision. ‘

Varies

b, Complete the organization chart below. This chart will help us to understand your job in relation to
others in your department. Please use titles and not names. Fill in the applicable position titles: (1)
yvour coworkers, employees you work with and who also report directly to your supervisor; and, (2)
your subordinates, any employees you supervise directly. List only those jobs over which you have
full managerial/supervisory authority (i.e. complete and sign performance evaluation.)] De not list
employees supervised by your suboerdinate supervisors.

YOUR COWORKERS’ JOB TITLES

Construction Inspectors

YOUR DIRECT REPORTS’ JOB TITLES

Development Inspectors

Administrative Assistant

Please indicate the nature of the group supervised and the number supervised

[ JFull Time

DPart—'l‘ime DSeasonal/’I‘emp DVqunteer

DContract
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<. Descorie with whom, or with what departments/organizations, you have regular contact.

_.1. Inside your organizafion (other City Departments):

Ti tie of Persor or How Often For What Purpose ]
o Department : o
Ex: Peren, Subordinates
Projec-t Ingineers Daily Commgincate project progress, troubleshooting
o design issues,
Water Department Monthly Communilcate and coordinate wat'er utilit;y issues
or relocations related to construction projects.
Communicate and coordinate issues that are
Street Department Monthly related to the sireet maintance on construction
projects.
Communicate and coordinate the implimentations
Traffic Department Monthly of traffic signals and signs related to construction
projects.
Persig o Wastewater Monthly Communicate and coordinate‘sanitar.y sewer
issues related to the construction projects.

2. Outside your organization:

Title of Person or . HowOften . - For What Purpose =~ °~
Organization '

Ex: Vendors, Gen. Public

To ensure that the requirements of a construction
contract is completed. Observing and making
Daily recommendations if nessesary, of daily activities
of the prime contractor and sub contractors on the
construction project.

To ensure that the company is meeting the
requirements of the traffic control plan and that it
also meets the governing traffic control
requirements.

Inform the public of the projects potential impact
General Public Daily and communicate timelines. Address any concerns
or questions that they may have.

To ensure that the materials meet the requirements
of the contract documents.

To communicate and insure that the materials
Varies being delivered and placed on the project are
acceptable,

Construction Contractor
(varies with contract)

Traffic Control Company

. ) Dail
{varies with contract} ALy

Matertal Suppliers Varies

Independent geotech
engineering company's

3. ESSENTIAL DUTIES.

The list of essential duties helps us to understand those duties which are the primary reasons why your
position exists. For clarification, please refer to the examples provided below.

Essential Duties: Those duties that make up at least 5% of your time. Please provide enough detail so that
someone who may not be familiar with your job will have a clear understanding of what it is that you do, For
example, do not simply state “prepares reports”, but state “prepares reports such as status reports, staff
reports”, ar other type of report{s} you may prepare. Also, please use actlon verbs such as prepares,
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calculai- es operates, cte., to start off each statement. Do not use acrenyms in.your description, Examples
are showwnbelow. Use additional sheets if needed.

Deeisio msRequired: List the decisions you make to carry out the essential duties.

Frequesior: Indicate how often you perform each duty — ID = daily, W = weekly, M = monthly, Q = quarterly, A
= annugally, or O = occasionally.

Percent o« Time: Indicate how much of your time you spend on each task. The total of these percentages
should =nit be more than 100%. Example: Sally conducts property value estimates 20% of the time, it may
mean skiespends one day out of five on that task, or that she spends around two hours each day. These need
only be estimates so do not spend a great deal of time trying to come up with an exact percentage. The
percentzges of all duties should equal 100% over a one year period of time.

L)

Attach additional sheets if necessary.

EXAMPLE (LIST ACTUAL ESSENTIAL DUTIES BELOW EXAMPLE)

' [1)
Essential Duties Decisions Required | Frequency : 'I{;rzf: :
EXAMPLES: . . -
Prepares monthly newsletters by ' oo
g athenng ;nf ormatzorlt, writing Articles to include, editorial o
copy, ecliting, preparing for chanaes. araphics. lauouts M 25%
publication and overseeing 71ges, grapiucs, 1ay
distribution.
Performs inventory spot checks
and mortfhly counts of supplies in When to check supplies M 10%
warehotise,
Frequency: % of
. D = Daily Time
= s ) W = Weekly S
List of Essential Duties Decisions Required M = Monthly Spent
“Q = Quarterly (th to
A = Annually exceed
O = Occasionally 100%)
. . o . inf tton may be
Prepares a Daily Diary describing the work that is What mmiormation may
: essential if the project has
completed by the contractor during the work day. | . .
Lt issues, such as a failure or
This includes the progress of the work, weather, : . 20
. . the confract exceeds it
materials used, equipment used, personal used, .
. . ) date of completion or
and any information that describes the work. . . Dail
goes into a legal claim. aily
Insure that the
construction is meeting all
requirements of the
contract specifications,
Observe the construction practices, proceedures | This Includes project 25
and materials that the contractor is implementing. | specifications, City, State,
and Federal Specifications
for installations,
placements, and materials _
delivered to project. Daily
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B [ Insure that the material o
used during the project is
Rec od quanties of the materials used during classified correctly. And 10
prog cit. that the quantities used
are accurate for the
N payment of the contractor. | Weekly ]
4 Schedualing construction
activities, Troubleshoot
Attend meetings with Engineers, Contractors. and resolve ssucs that 10
may not have been
addressed in the contract -
I documents. Weekly
5 Direct contractor through
documents such as Field
Orders or Punch Lists.
Pepare documents for desired changes Recoginze changes from 5
design and resolve,
issuing the correction in
written form, Weekly
6 Survey and record information for the design of Recogn_ize the intent of i
Conistructon Projects the design and gather the : 10
information needed. Monthly .
7 The ability to share the
Public relations purtinant information that 10
the property owner .
requires. Daily
8 Analize test results and
Review quality control records recognize passing or 5
failing results. Weekly
9 Analize construction
Review and document for storm water practices and document 5
compliance for storm water regulation
violations. Weekly
10 Analize and perform tests
Perform quality control testing on materials and on materials to insure they 5
installations performed by the contractor. conform to the intent of _
the design. Daily
11 Select
12 Select
13 Select
14 Select
15 Select
16 Select
17 Select
18 Select
19 Select
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. RECQVIRED KNOWLEDGE AND SKILLS,

This seccthbn helps us to understand the types of knowledge and skill you would need to perform your job at
the entrylvel. Those items you list are those required and not what you might necessarily know or are able
to do afte being in the position for a number of years.

Hnowle dje:

refers to the possession of concepts and information gained through experience, training

and/or edacation and can be measured through testing.

Skills: réders to the proficiency which can be demonstrated and are typically manual in nature and/or can

be measwed

through testing,

The kreovledge and skills that you list in the following section must refer to the Essential Duties you listed .

in Sectio 3,

1

Duty { Knowledge = Skllls

1 Knowledge of construction termmolgy and the ablhty to commumcate mfmmatlon in wntmg
The knowledge of construction proceedures, materials and specifications. Ability to recognize

2 deficiences in the work that is being preformed and to communicate deficiencies to the
Engineer and Contractor, : :

3 The knowledge to recognize material that is being used on the project and © record the quantity
in the correct volume as set in the project specifications.

4 Knowledge in construction termonolgy and the correct materials and proceedurs. The ability to

‘ communicate with other participants in the construction process.

Knowledge in construction termonolgy and the ability to recognize and resolve deficiences in

5 the design. The ability to communicate in writing the corrective measures that will need to be
implemented. The ability to read blueprints and to document the desired change.

6 The knowledge to be able recognize potential design challenges and to create reports reflecting -
existing conditions prior to design.

7 The ability to convey information in a manner that is understandable to the property owner or
person that is asking for information.
The knowledge of soil, concrete and asphalt testing procedures.

9 Knowledge of Storm Water Regulations from the Federal, State and Local levels.

10 Knowledge of testing secification and the ability to decide weather the final product meets the

intent of the design and within reasonable compliance.
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IEl. EDUCATION, EXPERIENCE, AND EQUIPMENT

1. EDUCATION: What level of education do you have and what minimum level of education do you
believe is needed to satisfactorily perform your job at entry level? Check the level that applies to your job:

You You
Have Need _ : .
Less than High School Diploma or equivalent (G.E.D.) (ability to read, write,
[] L] o
and follow directions)
Y High School Diploma or equivalent {G.E.D.)
L] i Up to one year of specialized or technical training beyond high school
] [ Associate degree (A.S., A.A.) or two-year techmcal certificate
] [} Bachelor’s degree
h
< B Other (explain):

Minimum of 5 years in the construction mdustry

2. EXPERIENCE: What kinds of experience do you have, and what minimum kmds of exper]ence are
needed to enter your job at entry level? .

Type of Experience

Minimum
You Have Your Time You Need Time
Required
Roadway, Utilty and Structure years years
. 30 0
Constraction
years years
years years

a. What field (s} should training or degree be in?
Asphalt and Concrete materials and placement
Soils and apgregates recognition

Utility installation

Construction Safety

Structures

Project Management

Traffic Control

Stormwater Compliance Training

Confined Space Entry Training

3. SPECIAL REQUIREMENTS: List any registrations, certifications or licenses that are required for
vou to hold your position. Be specific and do not ahbreviate words or use acronyms.

Current Drivers Liscense
Possesion of or the ability to obtain varies material testing certifications,
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4, MACHINES, TOOLS AND EQUIPMENT. List any machines, tools or equipment used in your work
and irdcate the frequency and time spent using each. The machines, tools and equipment must refer to
the Essntial Duties you listed in Section 3,

- Duwety # Machines, Tools, Equipment Freguency/Time
1 Ledger, Pencil, camara, computer, blueprints 2/
?ﬂ Tape measure, survey level, measuring Wheel, Temperature 2 /hr
| gun,thermometer, carpentars level blueprints
3 Calculator 4/month
R Ledger ; ' S/month
—Sﬂ Computer 3/month
6 Measuring wheel, Tape measure, camara, survey level 2/month
7 Ledger, blueprints, pencil 4 1 week

2 Concrete testing equipment (thermometer, cylmder molds, slump
cone ect...) Temputure gun ect.

9 Ledger, Pencil, camara, computer, blueprints

5. DECISION-MAKING & JUDGMENTS,

a. Describe three types of important decisions and judgments you make regularly and
independently in the performance of your duties,

1. If deviating from a design is benificial to the intent of the final product.

2. Weather or not the contractor is perfoming work within reasonable conformance for the intent of a
design.

3. Is the site that the contractor working a safe inviroment for the public and workers on the job site.
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IV: AMERICANS WITH DISABILITIES ACT REQUIREMENTS

1. PHESHICAL ACTIVITIES /REQUIREMENTS.

This secctin helps us understand the physical activities and requirements that are absolutely necessary for
you o k»eable to do in order to perform your job. Please list the frequency and the importance of each of the
physical rquirements listed in this section. These physical activities/requiremnents will help in ensuring the
City of Gmand Junction remains in compliance with the Americans with Disabilities Act.

The City of Grand Junction is required to document any physical requirements in order to legally defend
restricti ons that are imposed. The definitions for the physical activities/requirements are taken directly from
the guiclelnes established by the federal government. Your answers in this section will not affect how your
job is cl assified. . ‘ : :

Frequency Importance

How frequently is the activity How important is the activity in accomplishing

performed? the job’s purpose?
0 — Never 0 — Not Important
1 — Annually 1 — Somewhat Important

2 — Quarterly (at least 3 per year)
3 — Monthly (at least 8 per year)
4 — Weekly (at least 3 per month)
5 — Daily (at least 3 per week)

2 — Very Important
3 — Extremely Important

-
" -

Physical Activity Frequency Importance Duties

Climbing: Ascending or descending ladders,
stairs, scaffolding, ramps, poles and the like, using
feet and legs and/or hands and arms. Body agility
is emphasized. This factor is important if the
amount and kind of climbing required exceeds that
required for ordinary locomotion.

5--Daily 1--Somewhat Important 2,6

Balancing: Maintaining body equilibrium to
prevent falling when walking, standing or
crouching on narrow, slippery or erratically moving
surfaces, This factor is important if the amount
and kind of balancing exceeds that needed for
ordinary locomotion and maintenance of bhody
equilibrium,

5--Daily 2,6

1--Somewhat Important

Stooping: Bending body downward and forward
by bending spine at the waist. This factor is
important if it occurs to a considerable degree and
requires full use of the lower extremities and back
muscles, )

5--Daily 1--Somewhat Important 2,6

Kneeling: Bending legs at knee to come to a rest

on knee or knees,

4--Weekly

I--Somewhat Important

2,6

Crouching: Bending the body downward and
forward by bending leg and spine.

4--Weekly

1--Somewhat Important

2,6

Crawling: Moving about on hands and knees or
hands and feet.

\ 3--Monthly

1--Somewhat Important

2,6

Reaching: Extending hand(s) and arm(s) in any
direction,

5--Daily

1--Somewhat Important

2,6

7

Standing:
time.

Particularly for sustained perieds of

5--Daily

2--Very Important

2,6

Walking: Moving about on foot to accomplish
tasks, particularly for long distances,

5--Daily

2--Very Important

2,6

H

Pushing: Using upper extremities to press against
something with steady force in order to thrust

4--Weekly

1--Somewhat Important

2,6
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| forwared,downward or outward.

Pullings: Using upper extremities {o exert force in
order t draw, drag, haul or tug objects in a
| sustairid motion,

4--Weekly

1--Somewhat Important

Fingering: Picking, pinching, typing or otherwise
workine g primarily with fingers rather than with
the wh ot hand or arm as in handling,

4--Weekly

1--Somewhat Important

Grasping: Applying pressure to an object with the
fingers o palm.

5--Daily

2--Very Important

Liftings: Raising objecis from a lower to a higher
positicn or moving objects horizontally from
positio nito-position, This factor is important if it
occurs b be a considerable degree and requires the
substa niial use of the upper extremities and back
muscles,

4--Weeldy

1--Somewhat Important

4

2,6

Feeling: Perceiving aftributes of objects, such as
size, shpe, temperature or texture by touching the
skin, particularly that of fingertips.

S--Daily

I--Somewhat Important

2,6

Talkimg  Expressing or exchanging ideas by
means of the spoken work. Those activities in
which they must convey detailed or important
spoken instructions to other workers accurately,
loudly, o quickly.

5--Daily

2--Very Important

45,7

Hearirag Perceiving the nature of sounds with no
less than a 4db loss @ 500 Hz, 1,000 Hz and 2,000
Hz with or without correction. Ability to receive
detaile d information through oral communication,
and to make fine discriminations in sound, such
as wher making fine adjustments on machined
parts.

5.-Daily

2--Very Important

457

Seeing: The ability to perceive the nature of
objects by the eye. Seeing is important for
hazardous jobs where defective seeing would result
in injury and also jobs where special and minute
accuracy, inspecting and sorting exist. A high
depree of visual efficiency, placing intense and
continuious demands on the eyes by moving
machinery and other objects are also considered
important. Other important factors of seeing are
acuity [near and far}, depth perception (three
dimensional vision), accommodation (adjustment of
lens of eye to bring an object into sharp focus),
field of vision {area that can be seen up and down
or to the right or left while eyes are fixed on a given
point) and color vision (ability to identify and
distinguish colors].

5--Daily

2--Very Important

1,2,4,5,6,7

Repetitive Motions: Substantial repetitive
movements (motions) of the wrists, hands, and/or
fingers.

5--Daily

1--Somewhat Important

2,6

Sedentary Work: Exerting up te 10 pounds of
force occasionally and/or a negligible amount of
force frequently or constantly to lift, carry, push,
pull or otherwise move objects, including the
human body, Sedentary work involves sitting most
of the time. Jobs are sedentary if walking and
standing are required only occasionally and all
other sedentary criteria are met.

S5--Daily

1--Somewhat Important

2,6

Light Work: Exerting up to 20 pounds of force
occasionally, and/or up to 10 pounds of force
frequently, and/or a negligible amount of force
constantly to move objects. If the use of arm

5--Daily

1--Somewhat Important

2,6
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and/or leg contrsls requires exertion of forces

greater than that for Sedentary Work and the
worker sits most of the time, the jobh is rated for
Light Work.

Medium Work: Exerting up to 50 pounds of force
occasionally, and/or up to 20 pounds of force

frequently, and/or up to 10 pounds of force 4--Weekly | 1--Somewhat Important 2,6
constantly to move objects. ) N

Heavy Work: Exerting up to 100 pounds of force

occasionally, andjfor up to 50 pounds of force - B

frequently, and/or up to 20 pounds of force 3--Monthly | 1--Somewhat Important 2,6
constantly to move objects. e i N
Very Heavy Work: Exerting in excess of 100 _

pounds of force occasionally, and/for in excess of O--Never 0--Not Important

50 pounds of force frequently, and/or in excess of
20 pounds of force constantly to move objects.

Page 14 of 17

Fox Lawson & Associates, LLC




2. WO RRING CONDITIONS.

The werling conditions section helps us to understand the physical environment you are subjected
to whil e performing your job duties. This section does not apply-to conditions like an old office
buildin. g but only those factors that have to do with the job itself. In this section, please place an X
by the cmdition that applies and one under the frequency that is most appropriate. The condition
should T unique to your job and not generally applicable to all employees with the organization.
Please rnote, there is a choice for “Does Not Apply,” if most of your work is in an office

setting.

[ | DeesNot Apply

Condition

Less than 25%
of the time

+ 25-50% of the

time

More than 50%
of the time

Hazard ous physical conditions {mechanical
| parts, electrical currents, vibration, efc.)

L]

Atmospheric  Conditions  (fumes, odors,
| dusts, gases, poor ventilation)

[

4

other body fluids, etc.)

Hazard ous materials {chemicals, blood and

Extreme temperatures

Inadequate lighting

Work space restricts movement

Intense roise

Travel

Environmental {disruptive people, imminent
danger, threatening environment]

X XA X

HIEEE RN

V: EMPLOYEE, SUPERVISOR, AND DEPARTMENT HEAD SIGNATURES

ADDITIONAL COMMENTS

Are there any additional commernts you would like to make to be sure you have descnbed your
job adequately? (Use additional sheets if necessary).

The construction inspector position with the City of Grand Junction has very wide range of duties.

There are a variety of duties that are performed that may not be perfomed in a large municipality. [ have
inspected bridges, large structures, rebar placements, asphalt pavement placements, concrete pavement
placement,sidewalks, curb and gutter,waterline installations, sanitary and storm sewer installations and
many other contruction processes. We recognize and evaluate soil types, granular materials and make field

desions based on this knowledge.

We work with a variety of outside companies and vendors to troubleshoot and solve design issues.
We are included in the design decisions, by meeting with the Engineers prior to design and discussing with

them our opinions and experience.

We are involved with troubleshooting failures on previous used construction materials or practices and use

our expierience to try to reach solutions,
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EMPLAYEE CERTIFICATION

I certifsythat the above statements and responses are accurate and complete to the best of my
knowlexdge.

Signed : %;M/ ) rlst S Date: ;//2/0?

TO BE COMPLETED BY THE INMMEDIATE SUPERVISOR AND DEPT. HEAD '

This section is to be used by the Supervisor to note any additional comments, additional
duties or disagreements with any section of the questionnaire. The Supervisor should not
change anything written by the individual filling out the questionnaire nor should they
address any performance issues, Please remember that this questionnaire is intended solely
for the purpose of accurately describing the job in question. Supervisors, please review the
entize JAQ for completeness and accuracy. If there are 'sections that are not complete or are
incorrect, please fill in the blanks when you review the questionnaire with the-incumbent. If
you disagree with any information provided or believe some information is missing, indicate
below the question number and your comments. .Please note the form should have all
three signatures to ensure all have read the questionnaire. ' o

Question No. Comments
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Pleasecheck the appropriate statemient:
[Z]i I agree with the incumbents’ position questionnaire as written.

[ ] The above modifications have been discussed with the incumbent, and the incumbent
agrees with these modifications.

[1 The above modifications have been discussed with the mcumbent and the mcumbent
disagrees with these modifications. :

.

I have:noted the modifications made by my supervisor in the Comments Section above.

Employee Signature: @ M Date: 7 /9' L S
z = e
Supervisor ' Date:
Signature: , ,ﬁ/ . / = _7" O ?
/ A / LY w / i 4 i
Department Head ~ Date:

Signature:

/- 6/’-—0? ..

THANK YOU FOR COMPLETING THIS QUESTIONNAIRE., AFTER YOU OR YOUR GROUP
HAS COMPLETED YOUR PORTION OF THE QUESTIONNAIRE, PLEASE SUBMIT THE
QUESTIONNAIRE TO YOUR SUPERVISOR FOR REVIEW, SIGNATURE, AND COMMENT.
YOUR SUPERVISOR WILL SUBMIT THE COMPLETED QUESTIONNAIRE TO YOUR
DEPARTMENT HEAD.
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CITY OF GRAND JUNCTION
JOB ANALYSIS QUESTIONAIRE

1. EMPLOYEE BACKGRQUND: In this section you will provide information regarding your
name, current job title, your immediate supervisor, etc. This will help us make sure we refer to

the correct job throughout the study.

‘is this a group questionnaire? [] Yes No

If yes, please list all employee names.

Dei:artment:

For Individual Questionna}res Only:

Employee Name: Patty

J

Current Classification Title:

{Last)

Construction Inspector

{Middle nitialj , . =

Division

Engineering Field Services

Department

Public Works/Planning

Total Length of Time with organization

24 Years 08 months

Total Length of Time in Current Position

21 Years 08 months

Assigned Hours/Week:; from 800 AM.to

4:30 PM.

Assigned Days/Week 5

Email: timp(@gjcity.org

Work Phone:

(970) 201-1363

Immediate Supervisor:

Immediate supervisor reports to:

Name: Walt Hoyt Name: Trent Prall

Title: Construction Supervisor Title: Engineering Manager
Work Work

Phone (970) 201-1339 Phone; (970) 256-4047
E-mail: walth(@gjcity.org E-mail; trentp(@gjcity.org
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I, POSITION INFORMATION

i. POSITION SUMMARY: This section asks for a short paragraph, one to three sentences,
regarding the purpose of your position and/or your primary responsibilities, This summary helps
us to quickly understand the essence of your job. Usually it is better to write this after you have
completed the remainder of the questionnaire. Briefly describe what you consider to be the major
purpose or objective of the job. Simply stated, what are you attempting to accomplish in your
position?

Example: Computer Support Technician

Suminary: To operate, maintain and repair computer equipment and to provide technical
assistance to users.

Construction Inspector

To inspect and determine compliance on a variety of construction projects, such as but
not limited to (street reconstruction, water , sewer and irigation line

construction), Document and maintain accurate records regarding construction activities
on a daily basis. Perform periodic asbuilt suveys to assure conformance with line and
grades as shown on plans.Review and verify contractor's request for payment on a
monthly basis. ‘ "

Page 4 0of 18 Fox Lawson & Associates, LL.C




2. SUPERVISION & ORGANIZATIONAL RELATIONSHIPS.

a. The

chart below asks for your specific supervisory responsibilities. If a duty statement applies to
you, please check the box under the “Yes” column and then indicate the number of employces for
which you are responsible fo the right of the statement.

&
[}

Duty

Number of
Employees

1 do not officially supervise other employees (sign performance reviews),

0

I evaluate and sign performance reviews of other full-time‘employees.

[ evaluate and sign performance reviews of part-time, temporary or contract
employees.

I instruct other employees in methods or procedures needed to carry out
their job (how to carry-out their assigned duties).

I make work assignments for others,

I make hiring and hiring pay recommendations.

1 make hiring and hiring pay decisions.

I recommend termination for poor performance.

1 provide advice to peers that they must consider carefully before making a
decision.

X Odiood o)X

I provide information to supervisors/management that they use in making
a decision.

0

b. Complete the organization chart below. This chart will help us to understand your job in relation to
others in your department. Please use titles and not names. Fill in the applicable position titles: (1)
your coworkers, employees you work with and who also report directly to your supervigor; and, (2}
your subordinates, any employees you supervise directly, List only those jobs over which you have
full managerial/supervisory authority (i.e. complete and sign performance evaluation.) Do not list
employees supervised by vour subordinate supervisors.

YOUR COWORKERS’ JOB TITLES

YOUR DIRECT REPORTS’ JOB TITLES

(3)  Construction Inspectors
(2)  Development Inspectors
(hH Administrative Assistant
(1) Compliance Tester

Please indicate the nature of the group supervised and the number supervised

CIFull Time

[ClPart-Time { ]seasenal/Temp [ volunteer

DContracl
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c. Describe with whom, or with what departinenis/organizations, you have regular contact.

1. Inside vour organization (other City Departinents):

Title of Person or How Often For What Purpose o
Department
Ex: Peers, Subordinates
to ask project design questions , give progress
Project Engineer daily reports regarding the current construction project,
and to review and turn in monthly pay estimates |
. . to obtain trash pick hedules and to discuss
Solid Waste Supervisor monthly 5 -pzc ¢ up- 5¢ . .
the progress of current.construction projects
e . to request utility locates and ask questions = *]
Pipe line maintenance . Lo ) .y
. weekly regarding existing waterlines that are within the
Supervisor e ; . .
limits of the current construction project
aste i . . , .
W waler mainienance monthly to video inspect newly installed sewer lines
SUpervisor :
to obtain vertical and horizontal information of the
City Surveyor weekly current construction project and to assist in asbuilt
surveys during the construction of a project
2. Outside your organization: . .
Title of Person or How Often For What Purpose
Organization -
Ex: Vendors, Gen. Public
the general public living to keep the residents well informed , listen to their
with- in the boundries of | daily concerns and to take care of any problems they
our construction projects may have regarding the construction
various utility companys weekly to coc?rdlnat.e_ utll-lty ng‘k that may neefi to be,
done in conjunction with our construction project
general contractors daily the‘se ar‘e t}.le oneslthat are building the projects in
which I'm inspecting

3. ESSENTIAL DUTIES.

The list of essential duties helps us to understand those duties which are the primary reasons why your
position exists. For clarification, please refer to the examples provided below,

Essential Duties: Those duties that make up at least 5% of your time. Please provide enough detail so that
someone who may not be familiar with your job will have a clear understanding of what it is that you do. For
example, do not simply state “prepares reports”, but state “prepares reports such as status reports, staff
reports”, or other type of report{s] you may preparc. Also, please use action verbs such as prepares,
calculates, operates, elc., to start off each statement. Do not use acronyms in your description. Examples
are shown below, Use additional sheets if needed.

Decisions Required: List the decisions you make to carry out the essential duties,

Frequency: Indicate how often you perform each duty — D = daily, W = weekly, M = monthly, () = quarterly, A
= annually, or O = occasionally.
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Percent of Time: Indicate how much of your time you spend on each task. The total of these percentages
should not be more than 100%. Example: Sally conducts property value estimates 20% of the time, it may
mean she spends one day out of five on that task, or that she spends around two hours each day. These need
only be estimates so do not spend a great deal of time trying to come up with an exact percentage. The
percentages of all duties should equal 100% over a one year period of time.-

Attach additional sheets if necessary.

EXAMPLE (LIST ACTUAL ESSENTIAL DUTIES BELOW EXAMPLE)

: : i ; % of
Essential Duties Decisions Required Frequency T;rze
EXAMPLES:

Prepares monthly newsletters by

g athenng _mf ormahorlt, wriling Articles to include, editorial nco

copy, editing, preparing for changes, graphics, layouts M 25%

publication and overseeing ’ i ’

distribution. .

Performs inventory spot checks :

and monthly counts of supplies in When to check supplies - M 10%

warehouse,
Frequency: % of

D = Daily Time
. s . W = Weekly
List of Essential Duties Decisions Required M = Monthly Spent

Q= Quarterly (NOt to
A = Annually exceed
O= OCC&SiOI’lBJEy 100%)

I inspect construction projects

determine wheather or not
work being done is in
accordenance with our
plans and specifications.
To accept or not accept
the work being done

Daity

40%

I write a daily diary

I must decide what needs
to be included in each
diary to best describe the
daily activities of the
construction project

Daily

10%

I review monthly pay estimates

to determine if the pay
request, submitted by the
contractor is correct and
then I recommend
payment to the project
engineer

Monthly

5%
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I perform asbuilt suveys

1 verify line,grade,
size,elevation and
location of structures to
assure the project is
being built per plan on a
daily basis. I also review
asbuilt plans which is
submitted to us by the
contractors surveyor afer
completion of project

Daily

10%

I program variable message boards (mostly used
to forewarn the public of up coming construction

- projects)

I determine the best street
side location to place the
boards and what message
to write so the motoring
public can uderstand what
I'm trying to convey

Monthly

5%

1 assist in prioritizing streets that need an asphalt
overlay

I must determine the
limits of the overlay of
each street and measure
the length by the width
plus measure what
concrete curb, gutter, and
sidewalk needs to be
removed and replaced
because of either poor
drainage (gutter holding
water) or concrete
deteroration (old age) .

Annually

%

I assist in the field testing of concrete

I must determine if the
concrete has the proper
slump and air content

Occasionally

5%

I do traffic control inspections

1 must verfy traffic
control placement for
correctness and safety

Occasionally

5%

10

11

I assist in the core drilling of asphalt/concrete

I core drill
asphalt/concrete to verify
thickness or to obtain a
sample to be tested either
in house or by an
independent lab. It's my
decission as to what

location needs to be core
drilled

Occasionally

5%

Public Relations

When and how to
approach
property/business owners
regarding construction
projects that may affect
them

Weelly

5%

12

Select

Select
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‘13 - 7' -— k Selec% -
g{q i Select |

15 _ _ Select

16 - o Select

71—7—A?_ ‘ Select -

18 Select

19 Select

.

4. REQUIRED KNOWLEDGE AND SKILLS. :

This section helps us to understand the types of knowledge and skill you would need to perform your job at
the entry level. Those items you list are those required and not what you might necessarily know or are able
to do after being in the position for a number of years,

KEnowledge: refers to the possession of concepts and information gained through experience, training
and/or education and can be measured through testing.

Skills: refers to the proficiency which can be demonstrated and.are typically manual in nature and/or can
be measured through testing.

The knowledge and skills that you list in the following section must refer to-the Essential Duties you 11sted

in Section 3. ) e
Duty # o ‘Knowledge — Skills
You must know how to read a set of construction plans. You must know the city specifications.
1 You must communicate with the contractor,and work with them to assure the project is being
built per plan and to our specification.
5 You must be able to document the daily activities in a manner that can be understood by

whomever may read your diary.

You must have the skill to keep track of quantities on a daily basis. Make sure i'ts well

3 documented, to prevent any disagreement with contractor at the end of the month, when you
review the pay estimate.

486 You must have a knowledge of surveying. you must know what information is important to
collect for either the asbuilt plans or for the proposed street overlay

5 You need to have the knowledge to program several types of message boards. You must have
the skill to communicate to the public through the use of a message board

7 You must know how to perform various types of concrete tests, and a good knowledge of city
‘specifications, so you can identify immediately after each test wheather it passed or failed

3 You must have knowledge of traffic control placement for correctness and to implement
cotrections as needed

9 You must have the knowledge and skill to operate a core machine, and how to back up a trailer

10 You must have good communication skills and be able to listen to other peoples conerns

regarding construction projects
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IIl. EDUCATION, EXPERIENCE, AND EQUIPMENT

1. EDUCATION: What level of education do you have and what minimum level of education do youl
believe is needed to satisfactorily perform your job at entry level? Check the level that applies to your job:

-

' P

You You

Have  Need

Less than High School Diploma or equivalent (G.E.D.] (ability to read, write,
and follow directions)

High School Diploma or equivalent (G.E.D.)

Up to one year of specialized or technical training beyond high school
Associate degree {A.S., A.A.) or two-year technical certificate

Bachelor’s degree

Other {explain):

On the job training plus various {raining seminars the city offers each and
every year

K DOOR
O0O0OX O

X

2. EXPERIENCE: What kinds of experience do you have, and what minimum kinds of experience are
needed to enter your job at entry level?

Type of Experience

Minimuin
You Have Your Time You Need Time
Required
Survey/Inspection experience 19 years Consn"uction Inspection 9 years
Experience
years years
years years

a. What field (s) should training or degree be in?
Traffic Control Supervisor Training,
Concrete Field Testing Technician- Grade [ Training,
Training Course for the use of Nuclear Testing Equipment,
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Certified through the Stale Water and Wastewater Facility Operators Certification Board as a Class 4
Collection and Distribution operator,
Training in Conducting Stormwater Compliance Inspections for Construction Activitics

3. SPECIAL REQUIREMENTS: List any registrations, certifications or licenses that are required for
you to hold your position. Be specific and do not abbreviate words or use acronyms.

Valid drivers license,
The ability to obtain various materials testing certifications
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4. MACHINES, TOOLS AND EQUIPMENT. List any machines, tocls or equipment used in your work
and indicate the frequency and time spent using each. The machines, tools and equipment must refer to
the Essential Duties you listed in Section 3. :

Duty # Machines, Tools, Equipment Frequené.y/’rime
. . . . Daily&Occasionally/
1& 8 Mechanical pencil, Construction plans, Tape measure, Camera 6 hours& 1 hour
2 Mechanical pencil, Field book, Construction Plans Daily/1 hour
3 Mechanical pencil, Desk top computer, Copy machine, Telephone | Monthly/ 8 hours
1&6 Various survey instuments, Tape measure, Measuring wheel, Daily&Annually/
Construction plans, Mechanical pencil ) 1 hour&?2 weeks
5 Varible message board, single axle trailer pulled by a truck Monthly/8 hours

Concrete testing equipm an air pot .
ng equipment, such as( a slump cone, pot, a Occasionally/

7 tape measure, a steel rod, a hammer, concrele test cylinders, \
30 minutes
a,shovel and a wheel barrow)
9 Core drill machine, gas powered generator, shovel, tape measure, Occasionally/
single axle trailer pulled by a truck ) 1-3 days
10 A set of construction plans - | Weekly/1-2 hours

5. DECISION-MAKING & JUDGMENTS.

a. Describe three types of important decisions and judgments you make regularly and
independently in the performance of your duties.

1. I must assure on a daily basis that what the contractor's building is to our plans and specifications. And if
it's not, { explain to the contractor that he must redo any defiencies correctly prior to us accepting the work.

2. I make sure that the traffic control is set up correcily, and if it's not T inform the traffic control supervisor
of the problems so he/she can make the corrections.

3. I'm able to make minor revisions to the plans with out going through the design engineer
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IV: AMERICANS WITH DISABILITIES ACT REQUIREMENTS

1. PHYSICAL ACTIVITIES/REQUIREMENTS.

This section helps us understand the physical activities and requirements that are absolutely necessary for
you to be able to do in order to perform your job. Please list the frequency and the importance of each of the
physical requirements listed in this section. These physical activities/requirements will help in ensuring the
City of Grand Junction remains in compliance with the Americans with Disabilities Act.

The City of Grand Junction is required to document any physical requirements in order to legally defend
restrictions that are imposed. The definitions for the physical activities/requirements are taken directly from
the guidelines established by the federal government. Your answers in this section will 'not affect how your
job is classified. ' ' ’

a

Frequency Importance

How frequently is the activity How important is the activity in accomplishing
performed? the job’s purpose?

0 — Never 0 — Not Important

1 - Annually 1 — Somewhat Important
2 — Quarterly (at least 3 per year) 2 — Very Important )
3 — Monthly (at least 8 per year) 3 - Extremely Important :
4 — Weekly (at least 3 per month) , . .
5 — Daily {at least 3 per week)

Physical Activity Frequency Importance Duties

Climbing: Ascending or descending ladders,
stairs, scaffolding, ramps, poles and the like, using
feet and legs and/or hands and arms. Body agility
is emphasized, This factor is important if the
amount and kind of climbing required exceeds that
required for ordinary locomotiorn.

4--Weekly | 1--Somewhat Important 1,4

Balancing: Maintaining body equilibrium to
prevent falling when walking, standing or
crouching on narrow, slippery or erratically moving 1,4,5,6,
surfaces, This factor is important if the amount 5--Daily 3--Extremely Important 7,8,9,
and kind of balancing exceeds that needed for andi0
ordinary locomotion and maintenance of body
equilibrium,

Stooping: Bending body downward and forward
by bending spine at the waist. This factor is 1.4.5 6
important if it occurs to a considerable degree and | 4--Weekly 2--Very Important : ,} ’ C{ 9’
requires full use of the lower extremities and back > At

muscles,

Kneeling: Bending legs at knee to come to a rest 1,4,5,6,
on knee or knees. 3--Menthly | 1--Somewhat Important 7 and 9

Crouching: Bending the body downward and 1,4,5,6,
forward by bending leg and spine. 3--Monthly | 1--Somewhat Important 7 and 9

Crawling: Moving about on hands and knees or

hands and feet, 2--Quarterly | 1--Somewhat Important | 1, and 4

Reaching: Extending hand(s) and armf{s) in any 1.4, 5,6,
direction. 3--Monthly | 1--Somewhat Important 7 and 9
Standing: Particularly for sustained periods of 1,45,0,7,
fime. 5--Daily 1--Somewhat Important | 8.9, and
10
Walking: Moving about on foot to accomplish . 1,4,5, 6,
tasks, particularly for long distances. 5--Daily 3--Extremely Important 7. 8,9, and
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Pushmg U31ng‘ﬁdﬁg§‘ext1 cmities to press dg"ill’lSt
something with steady force in order to thrust
forward, downward or outward.

3--Monthly

Pulling: Using upper extremifies to exert force in
order to draw, drag, haul or tug objects in a
sustained motion.

3--Monthly

1--Somewhat mportant

1.4,5, 7,
dnd9

1--Somewhat Important

1,4,5, 7
and 9

Fingering: Picking, pinching, typing or otherwise
working, primarily with fingers rather than with
the whole hand or arm as in handling.

5--Daily

2--Very Important

Grasping: Applying pressure to an object with the
fingers or palm,

4--Weekly

1--Somewhat Important

Lifting: Raising obiects from a lower to a higher
position or moving objects horizontally from
position-to-position. This factor is important it it
occurs {0 be a considerable degree and requires the
substantial use of the upper extremities and back
muscles.

2--Quarterly

O--Nof Important

Feeling: Perceiving attributes of objects, such as
size, shape, temperature or texture by touching the
skm particularly that of fingertips.

5--Daily -

2--Very Important

All

Talking: Expressing or exchanging ideas by
means of the spoken work., Those activities in
which they must convey detailed or important
spoken instructions to other workers accurately,
loudly, or quickly.

5--Daily

3--Extrernely Important

1

All

Hearing: Perceiving the nature of sounds with no

less than a 4db loss @ 500 Hz, 1,000 Hz and 2,000
Hz with or without correction. Ability to receive
detailed information through oral communication,
and to make fine discriminations in sound, such
as when making fine adjustments on machined
arts.

5--Daily

3—~Extremely lmportant

All

Seeing: The ability to perceive the nature of
objects by the eye. Seeing is important for
hazardous jobs where defective seeing would result
in injury and aiso jobs where special and minute
accuracy, inspecting and sorting exist. A high
degree of visual efficiency, placing intense and
continuous demands on the eyes by moving
machinery and other objects are also considered
important. Other important factors of seeing are
acuity (near and far), depth perception {three
dimensional vision), accommodation (adjustment of
lens of eye to bring an object into sharp focus),
field of vision (area that can be seen up and down
or to the right or left while eyes are fixed on a given
point] and color vision {ability to identify and
distinguish colors).

S--Daily

3--Extremely Important

Repetitive Motions: Substantial repetitive
movements (motions} of the wrists, hands, and/or
fingers,

3--Monthly

1--Somewhat Important

All

Sedentary Work: Exerting up to 10 pounds of
force occasionally and/or a negligible amount of
force frequently or constantly to lift, carry, push,
pull or otherwise move objects, including the
human body. Sedentary work involves sitting most
of the time. Jobs are sedentary if walking and
standing are required only occasionally and all
other sedentary criteria are met,

3--Monthly

1--Somewhat Important

2,

3, and
10

Light Work: Exerting up to 20 pounds of force

5--Daily

3--Extremely Important

1,4,

, and 6
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" occasionally, and/or up to 10 pounds of force
frequently, and/or a negligible amount of force
constantly to move objects. If the use of arm
and/or leg confrols requires exertion of forces
greater than that for Sedentary Work and the
worker sits most of the time, the job is rated for
Light Work.

Medium Work: Exerting up to 50 pounds of force

50 pounds of force frequently, and/or in excess of
20 pounds of force constantly to move objects.

4--Weekly

occasionally, and/or up te 20 pounds of force ) 1.4,5,7,
frequently, and/or up to 10 pounds of force 4--Weekly 2--Very Important and 9
constantly to move objects,

Heavy Work: Fxerting up to 100 pounds of force ‘ .

occasionally, and/or up to 50 pounds of force - ‘ :

frequently, and/or up to 20 pounds of force 4--Weekly | 1--Somewhat Important| 5,7, and 9
constantly to move objecis.

Very Heavy Work: Exerting in excess of 100

pounds of force occasionally, and/or in excess of 1--Somewhat Important 7. and 9
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2. WORKING CONDITIONS.

The working conditions section helps us to understand the physical environment you are subjected
to while performing your job duties. 'This section does not apply to conditions like an old office
building but only those factors that have to do with the job itself. In this section, please place an X
by the condition that applies and one under the frequency that is most appropriate. The condition
should be unique to your job and not generally applicable to all employces with the organization.
Please note, there is a choice for “Does Not Apply,” if most of your work is in an office
setting.

[ ] Does Not Apply

B

Less than 25% | 25-50% of the | More than 50%

Condition of the time time of the time
Hazardous physical conditions (mechanical M 5] M

parts, electrical currents, vibration, etc.)

Atmospheric  Conditions (fumes, odors,
dustis, gases, poor ventilation)

X

Hazardous materials (chemicals, blood and.
other body fluids, etc.)

Extreme temperatures

Inadequate lighting

Work space restricts movement

Intense noise

Travel

X XOXKC X Ty
L LXOEX O

Environmental {disruptive people, imminent
danger, threatening environment)

V: EMPLOYEE, SUPERVISOR, AND DEPARTMENT HEAD SIGNATURES

ADDITIONAL COMMENTS

Are there any additional comments you would like to make to be sure you have described your
job adequately? (Use additional sheets if necessary).

I have no additional comments.

EMPLOYEE CERTIFICATION

I certify that the above statements and responses are accurate and complete to the hest of my

knowledge.
Signed: Z A %KA Date: J & - L& ‘-C;’ér
A
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TO BE COMPLETED BY THE IMMEDIATE SUPERVISOR AND DEPT. HEAD

This section is to be used by the Supervisor to note any additional comments, additional
duties or disagreements with any section of the questionnaire, The Supervisor should not
change anything written by the individual filling out the questionnaire nor should they
address any performance issues. Please remember that this questionnaire is intended solely
for the purpose of accurately describing the job in question. Supervisors, please review the
entire JAQ for completeness and accuracy. If there are sections that are not complete or are
incorrect, please fill in the blanks when you review the questionnaire with the incumbent. If
you disagree with any information provided or believe some, information is missing, indicate *
below the question number and your comments, Please note the form should have all
three signatures to ensure all have read the questionnaire.

Question No. Comments
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Please check the appropriate statement:
[;ﬂ I agree with the incumbents’ position questionnaire as written,

[l The above modifications have been discussed with the incumbent, and the incumbent
agrees with these modifications.

[1 The above modifications have been discussed with the incumhent, and the incumbent ,
disagrees with these modifications. .

I have noted the modifications made by my supervisor in the Comments Section above.

Employee Signature: ; — S . v Date: @1 ~ 2T ~2 9
N
Supervisor ‘ Date: .
AML AT ™ gm0y

Signature: [

VAN AY/
Department Head N - Date: . . -
Signature: _/éuu # L (~F—CF ~

THANK YOU FOR COMPLETING THIS QUESTIONNAIRE. AFTER YOU OR YOUR GROUP
HAS COMPLETED YOUR PORTION OF THE QUESTIONNAIRE, PLEASE SUBMIT THE
QUESTIONNAIRE TO YOUR SUPERVISOR FOR REVIEW, SIGNATURE, AND COMMENT.
YOUR SUPERVISOR WILL SUBMIT THE COMPLETED QUESTIONNAIRE TO YOUR
DEPARTMENT HEAD.
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CITY OF GRAND JUNCTION
JOB ANALYSIS QUESTIONAIRE

I. EMIFLOYEE BACKGROUND: In this section you will provide information regarding your
name , carrent job title, your immediate supervisor, etc. This will help us make sure we refer to
the corect job throughout the study.

ITS th isa group questionnaire? ] Yes No | Ifyes, please list all employee names.

Division: Engineering Field Services Department: Public Works & Planning

For Individual Questionnaii-es Onlﬁ:

Employee Name: Rex Randy ' ‘R
{Last} {First) (Middle itigl)] * -
Current Classification Title: Construction Inspector
Division Engineering Field Services Department  Public Works & Planning
Total Length of Time with organization 14 Years 9 months
Total Length of Time in Current Position 14 Years 9 months
Assigned Hours/Week:; from S.00AMto 4:30PM Assigned Days/Week 5
Email: randyr@gjcity.org Work Phone: (970) 201 - 1360
Immediate Supervisor: Immediate supervisor reports to:
Name: Walt Hoyt | Name: Trent Prall
Title: Construction Supervisor Title: Engineering Manager
Work Work
Phone (970) 201 - 1339 Phone: (970) 256 - 4047
_E-mail: walth@ggjcity.org E-mail: trentonpfeigjcity.org o

Page 3 of 17 Fox Lawson & Associates, LLC



mailto:walth@gjcity.org

il. POSITION INFORMATION

L. POSICION SUMMARY: This section asks for a short paragraph, one to three sentences,

regarcling the purpose of your position and/or your primary responsibilities. This summary helps

us to quickly understand the essence of your job. Usually it is better to write this after you have

completid the remainder of the questionnaire. Briefly describe what you consider to be the major

purpose or objective of the job. Simply stated, what are you attempting to accomplish in vour

positi or?

Exam.ple  Computer Support Technician

Summary:  To operate, maintain and repair computer equipment and to provide technical
assistance to users. "

Constretion Inspector

Inspectsand oversees construction of bridges, highways, and other types of construction work to ensure that
proceciures and materials comply with plans and speciﬁcatiéns: Measures distances to verify accuracy of
dimen sions of structural installations and layouts, Verifies levels, dlignment, and elevation of installations,
using swveyor's level and transit. Observes work in progress to ensure that procedures followed and
materi alsused conform to specifications. Examines quality of finished installations for contormity-to -
standard and approves installation. Interprets blueprints and specifications for CONTRACTOR (construction)
and di scusses deviations from specified construction procedures to ensure compliance with regulations X
governing construction. Records quantities of materials received or used during specified periods. Maintains
daily 1 ogof construction and inspection aclivities and prepares progress reports. Computes monthly estimates
of work tompleted and approves payment for contractors. Prepares sketches of construction installations that
deviate from blueprints and reports such changes for incorporation on master blueprints.
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7. SUPERVISION & ORGANIZATIONAL RELATIONSHIPS.

a. The chart below asks for your specific supervisory responsibilities. [f a duty statement applies to
you, please check the box under the “Yes” column and then indicate the number of employees for
which you are responsible to the right of the statement.

_ — .
Number of
Yes Duty Employees
[ do not officially supervise other employees (sign performance reviews).
] ) I evaluate and sign performance reviews of other full-time émp]oyees.
' .
0 I evaluate and sign performance reviews of part-time, temporary or contract
_| employees. )
B I instruct other employees in methods or procedures needed to carry out
their job {how to carry-cut their assigned duties).
i [ [ make work assignments for others. |
[ I make hiring and hiring pay recommendations.
S |
[ 1 make hiring and hiring pay decisions.
L] 1 recommend termination for poor performance. . .
" 0 I provide advice to peers that they must consider carefully before making a
i decision.
5 I provide information to supervisors/management that they use in making
a decision.

b, Complete the organization chart below. This chart will help us to understand your job in relation to
others in your department. Please use titles and not names. Fill in the applicable position titles: (1)
your coworkers, employees you work with and who also report directly to your supervisor; and, {2)
your subordinates, any employees you supervise directly. List only those jobs over which you have
full managerial/supervisory authority {i.e. complete and sign performance evaluation.) Do not list
emplovees supervised by vour subordinate supervisors.

YOUR COWORKERS’ JOB TITLES YOUR DIRECT REPORTS’ JOB TITLES

Construction Inspectors
L _
Development Inspectors

Administrative Assistant

Quality Assurance Technician

—

o — -

Piease indicate the nature of the group supervised and the number supervised
[JFull Time [ |Part-Time DSeasonal/Temp [ Ivolunteer - eonwan
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o

o Deseribe with whom, or with what departments/organizations, you have regular contact,

1. Inside youy organization (other City Departments):

Title of Person or How Often For What Purpose
_ Department o
Ex: Peers, Subordinates
to provide updates on construction progress: |
P . discuss changes to contract documents; consider
Project Engineers Dazly - -
changes made due to unanticipated field
| conditions )
to coordinate survey work necessary for as-builts,
Survey Technicians Weekly replacement of monuments, determination of ’
B Right-of-Way
Traffic / Transportation Weekly to coordinate roadway striping, signing, utility
. locates B
ta coordinate relocation or installation of water-
lines, fire hydrants, water meters, back-flow
Water Dept. Weekly prevention devices, etc.; request utility locates;
obtain‘water quality tests; shut-down or re-open
sections of main-line for construction purposes
Parks Dept. Weekly 1o coo.rdinat(? any work‘done l?y contractors in or
near city maintained landscaping
Streets Dept. Weekly to cqordinqte new constn?ction by contraciorswith
rouiine maintenance by city crews
2. Qutside your organization:
Title of Person or How Often For What Purpose
Organization
Ex: Vendors, Gen. Public
Residents & Property Dail to keep them advised of construction progress and
OWINCTS Y address any concerns they might have
to address any issues that arise relating to the
Business owners Daily possible impact of construction activities ontheir
business and customers
to answer any questions relating to interpretition
of the plans or variations in existing conditions ;
Contractors Daily correct any unauthorized deviations from
approved plans and specs; discuss construction
progress as related to the overall project scheduale
to coordinate any utility work required to bedone
Various Utility Companies | Weekly in conjunction with a municipal construction
project
Other ) to ensure that the contracior's work is carried o
ther Government . . . o .
Weekly in conformance with other agencies' repulations,

Agencies

when within their jurisdiction

3. ESSENTIAL DUTIES.

The list of cssential duties helps us to understand those duties which are the primary reasons shy your
position exists. For clarification, please refer to the examples provided below,
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Essentid Duties: Those duties that make up at least 5% of your time. Please provide enough detail so that
someon ewho may not he familiar with your job will have a clear understanding of what it is that you do. For
exampie, do not simply state “prepares reports”, but state “prepares reports such as status reports, staff
reports’””, or other type of report(s) you may prepare. Also, please use action verbs such as prepares,
calculates, operates, ete., to start off each statement. Do not use acrenyms in your description. Examples
are shown below, Use additional sheets if needed.

Decisiens Required: List the decisions you make to carry out the essential duties.

Frequemey: indicate how often you perform each duty — D = daily, W = weekly, M = monthly, Q = quarteriy, A
= annualy, or O = cccasionally.

Percent of Time: Indicate hiow much of your time you spend on each task. The total of these percentages
should not he more than 100%. Example: Sally conducts property value estimates 20% of the time, it may
mean she spends one day out of five on that task, or that she spends around two hours each day. These need
only be estimates so do not spend a great deal of time trying to come up with an exact percentage. The
percentages of all duties should equal 100% over a one year period of time,

Attach additional sheets if ‘neces;afy.

EXAMPLE (LIST ACTUAL ESSENTIAL DUTIES BELOW EXAMPLE)

. % of
Essential Duties Decisions Required Frequency T;n?e
EXAMPLES: 1
Prepares monthly newsletters by
gathertng information, writing Articles to include, editorial .
copy, edliting, preparing for changes. araphice. lauouts M 25%
publication and overseeing ges, graphics, tay
distribuction.
FPerforms inventory spot checks
and monthly counts of supplies in When to check supplies M 10%
warehouse. :
Frequency: % of
D = Daily Time
- . W = Weelly
b - .
List of Essential Duties Decisions Required M = Monthly Spent
Q = Quarterly (Not to
A = Annually exceed
0= Occasionally }.OO%)
mlspect a variety of construction projects, Does the work conform to
including but not limited to: bridges and other applicable plans and
structures, asphalt paving, concrete paving, curb, | specifications; Is there
_ gulter and sidewalk placement, preparation of any reason o deviate
’ subgrade and aggregate placement, waterline from the original design 3%y
i installation, sanitary and storm sewer mstallation, | due to unforeseen
| landscaping and irrigation installation, conditions; Is the
| implementation of traffic control plans and contractor completing the ‘
| standard safety practices work in a timely manner | Datly
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What critical information

Docunent and maintain accurate records of ) .
o - . . shouid be included in
mnspaection work pertormed, quantities of Dailv Logs: s the
mal<rials installed as related to contract pay ay ~oes: - 20%%
; S . | contractor's request Lor
itensireview and verify contractor's request for . i
payament payment, item by item, . }
e justtied o Dail}fm o j
3 Does the measured ‘
horizontal and vertical
Ver 1ty horizontal and vertical alignment of alignment meet the City's
inst allations; perform the necessary criteria for the 150
measurements and calculations required to verify | installation; What items o
the contractor's payment request need to be measured or '
counted to justify
payment Weekly
4 Res pond to inquiries from residents, property Is their concermn or
owners, and business owners concerning complaint justified; What L0
cor sfruction activities and their impact on do I have to do to resolve 0
adjacent property and/or access to that property the issue B Weekly ]
5 ' Select
6 | Select
7 Select
8 Select .
g Select
10 Select
11 Select
12 Select
13 Select
14 Select
15 Select
16 Select
17 Select
18 Select
19 Select
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£, RECUIRED KNOWLEDGE AND SKILLS.

“This secztim helps us to understand the types of knowledge and skill you would need to perform your job at
fhe enti—y vel. Those items vou list are those required and not what you might necessarily know or are able
to do affterbeing in the position for a number of years.

Hnowle dgm: refers to the possession of concepts and information gained through experience, lraining
and/or edwication and can be measured through testing.

Skills: rekrs to the proficiency which can be demonstrated and are typically manual in nature and/or can
e measund through testing,

The kreowedge and skilis that you list in the following section must refer to the Essential Duties vou hsted

in Section 3. .
T veeenw .
Dutys 4 Knowledge ~ Skills
Knowledge of construction practices and principals, materials and equipment used, City
1 standard specifications and regulations, project specific contract documents; Ability to read and
) interpret construction plans, to communicate clearly and concisely with the contractor
> Ability to organize information and data in a manner that is €asily understood by Project

Engineers and others in the organization; Well developed written communication skills
Knowledge of the principles and practices of engineering and surveying, mathematic principles
including algebra, geometry and trigonometry

4 Ability to deal firmly and tactfully with the genera! public; Well developed oral commumcatlon
skills; Knowledge of who to consult within the organization to help solve problems

W
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Ii. EDUCATION, EXPERIENCE, AND EQUIPMENY

1. EDUCATION: What level of education do you have and what minimum level of education do you
believe isneeded to satisfactorily perform your job at entry levei? Check the level that applies to your job:

You You

Have Need

Less than High School Diploma or equivalent (G.E.D.) (ability to read, write,
and follow directions)

High School Diploma or equivalent {(G.E.D.) '
Up to one year of specialized or technical traihing beyond high school
Associate degree (A.S., A.A.) or two-year technical certificate
Bachelor’s degree

Other (explain): )

Directly related on the job training

]

XOUOUX
X OOXRK O

X

2. EXPERIENCE: What kinds of experience do you have, and what minimum kinds of experience are
needed to enter your job at entry level? '

Type of Experience

Minimum
You Have Your Time You Need Time
Required
COHS_LH,]CI.[OE,] / Const T+ YRS General construction 2+ years
Administration
Const. Inspection 24 years Const. Inspection 2+ years
Surveying / Mapping 6 years Surveying 2+ years

a. What field (s} should training or degree be in?
Science / Construction / Surveying

3. SPECIAL REQUIREMENTS: List any registrations, certifications or licenses that are required for
you to hold your position. Be specific and do not abbreviate words or use acronyms,

Driver's License
Possession of, or ability to obtain, various materials testing and technical certifications
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4. MaCHINES, TOOLS AND EQUIPMENT, List any machines, tools or equipment tsed in yvour work
and irnditate the frequency and time spent using cach. The machines, tools and equipment must refer to
the Essential Duties vou listed in Section 3.

, D@_&#— N Machines, Tools, Equipment Frequency/Tige
| Optical or laser level, transit, carpenter's level, measuring wheel, Daily /2 bt
I tape measure, metal detector, thermometer, camera, calculator yioan | ]
2 Calculator, computer Oaily / 12 hr. |
. | Optical or laser level, transit, measuring wheel. tape measure, o
’ el | ’ . P Weelly /-6 hr.
3 calculator, computer - O
: NA . N/ A ' {

5. DECISION-MAKING & JUDGMENTS.

a. Describe three types of important decisions and judgments you make regularly and
independently in the performance of your duties.

I. Isthe work being performed by the contractor in conformance with all applicable contract documents and
City regulations?

2. Does a change in existing conditions warrant deviation from the original design? I so. is a redesign
necessary or can the change be handled as a Field Change Order?

3. Is the worksite a safe environment for the workers and the general public?
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IV: AMERICANS WITH DISABILITIES ACT REQUIREMENTS

1. PHESICAL ACTIVITIES/REQUIREMENTS.

This seclon helps us understand the physical activities and requirements that are absolutely necessary for
wou to beable to do in order to perform your job. Please list the frequency and the impertance of each of the
physicaliequirements listed in this section, These physical activities/requirements will help in ensuring the
City of Giand Junction remains in compliance with the Americans with Disabilities Act,

The Cityofl Grand Junction is required to document any physical requirements in order {o legally defend
restrictions that are imposed. The definitions for the physical activities/requirements are taken directly from
the guicldines established by the federal government, Your answers in this section will not affect how your
job is classified.

Frequency Importance
Hovw frequently is the activity How important is the activity in accomplishing
pexformed? the job’s purpose?
0 —Never 0 — Not Important '
1 —Annually 1 - Somewhat Important
2 —Quarterly (at least 3 per year) 2 — Very Important
3 —Monthly (at least 8 per year) 3 - Extremely Important -
4 —Weekly (at least 3 per month) -
5 —-Daily (at least 3 per week) ' ' e
Physical Activity Frequency Importance Duties
Climbing: Ascending or descending ladders,

stairs, scaffolding, ramps, poles and the like, using
feet and legs and/or hands and arms. Body agility
is emphasized. This factor is Important if the
amouritand kind of climbing required exceeds that
required for ordinary locomotion.

Balancing, Maintaining body equilibrium to
prevent falling when walking, standing or
crouching on narrow, slippery or erratically moving
surfaces, This factor is important if the amount 5--Daily 3--Extremely Important ALL
and kind of balancing exceeds that needed for
ordinary locomotion and maintenance of body
equilibrivum.

5--Daily 2--Very Important 1.3

Stooping: Bending body downward and forward
by bending spine at the waist. This factor is

important i it cceurs 1o a considerable degree and 5--Daily 2--Very Important 1,3
requires full use of the lower extremities and back

muscles, .

Eiﬁ::g@} fneer;c:lng legs at knee to come to a rest 5--Daily 2--Very Important 1.3
M}%bengi?;;?gg airll}zies;ig?.{ downward and S--Daily 2--Very Important 1,3
g;;‘;iizrgl;{ lee(z.ving about on hands and knees or 2--Quarterly | 1--Somewhat Important 1.3
dR;:;:;lci:l:.g: Extending hand(s} and arm(s) in any 5--Daily 2--Very Important 123
ifg;ding: Particularty for sustained periods of 5--Daily 3- Extremely Important ALL
losles, Torticariy or long distances. o | S~Pally | 2-VeryImportant | ALL

Pushing: Using upper extremities to press against
something with steady force in order to thrust

4--Weekly | 1--Somewhat Important ;
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forward, downward or outward.

Pulling. Using upper extremities to exert force in
order to draw, drag, haul or tug objects in a
| sustained moticn.

4--Weekly

1--Somewhat Important | ]

Fingering? Picking, pinching, typing or otherwise
working, prirnarily with fingers rather than with
the whole hand or arm as in handling,

5--Daily

Rt LT P

1--Somewhalt lmportant AlLL

Grasping: Applying pressure fo an object with the
| fingers or palm,

5--Daily

O
[
Lo

-
—

1--Somewhat Important |

Lifting: Raising objects from a lower to a higher
position or moving objects horizontally from
position-to-position. This factor is important if it
occurs te be a considerable degree and requires the
substantial use of the upper extremities and back
muscles,

4--Weekly

1--Somewhat Important

Feeling: Perceiving attributes of objects, such as
size, shape, temperature or texture Dy touching the
skin, particularly that of fingertips.

5--Daily

2--Very Important ALL

Talking: Expressing or exchanging ideas by
means of the spcken work. Those activities in
which they must convey detailed or important
spcken instructions to other workers accurately,
loudly, or quickly.

5--Daily

3--Extremely Important ALL

Hearing: Perceiving the nature of sounds with no
less than a 4db loss @ 500 Hz, 1,000 Hz and 2,000
Hz with or without correction. Ability to receive
detailed information through oral communication,
and io make fine discriminations in sound, such
as when making fine adjustments on machined
parts.

5——Dai1y

3--Extremely Important | ~ ARLL

SBeeing: The ability to perceive the nature of
objects by the eye. Seeing is important for
hazardous jobs where defective seeing would result
in injury and also jobs where special and minute
accuracy, inspecting and sorting exist. A high
degree of visual efficiency, placing intense and
continuocus demands on the eyes by moving
machinery and other obiects are also considered
important. Other important factors of seeing are
acuity (near and {far}, depth perception (three
dimensional vision), accommodation (adjustment of
lens of eye to bring an chject into sharp focus),
field of vision {area that can be seen up and down
or to the right or left while eyes are fixed on a given
point) and color vision (ability to identify and
distinguish colors),

5—Daily

3--Extremely Important ALL

Repetitive Motions: Substantial repetitive
movements (motions) of the wrists, hands, and/or
fingers,

4--Weekly

1--Somewhat lmportant

Sedentary Work: Exerting up toc 10 pounds of
force occasionally and/or a negligible amount of
force frequently or constantly to lift, carry, push,
pull or otherwise move objects, including the
human body. Sedentary work involves sitting most
of the time. Jobs are sedentary if walking and
standing are required onily occasionally and all
other sedentary criteria are met.

4--Weekly

1--Somewhat lmportant ' ARL

Light Work: Exerting up to 20 pounds of force
cccasicnally, and/or up to 10 pounds of force
fl"ﬁ]uently. and/or a negligible amount of force
constantly to move obiects. If the use of arm

5--Daily

1--Somewhat Important ALL
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|
!
!
1
ir
|
l

cxertion of forces
Worle and the
the job is rated fov

and/m !e;c;W‘controle; reguirea
greater- han that for Sedentary
worker sis most of the time,
Light ¥/oie,

MedinemWork: Exerting up 10 50 pULlI‘ldb of force |
force |
force |

occasionlly, and/or up o
frequerath, and/or up to
| constamith to move objects.

20 pounds of
1O pounds of

Heavy avy Vork: B‘«,ltmg up to 100 pGLmdS of lorce
occasiondtly, and/or up to 59 pounds of force
frequemt), and/or up to 20 pounds of force
consta:ntlv to move objects,

excess ol 100
and/or

Very E‘Iea,vy Worl: }u\ertmo m
pounds of force occasionally,
20 pounds of force frequently
| 20 pounds of lorce constantly to move objects,

in exceas of
oand/or in excess of

3--Monthly

-Weeldy

R P S

3
i
I
i
|
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. WORKING CONDITIONS.

The wo rking conditions section helps us to understand the physical environment you are subjected
o whil e performing your job duties. This section does not apply lo conditions like an old office
buildin g but only those factors that have to do with the job itself. In this section, please place an X
by the condition that applies and one under the frequency that is most appropriate. The condition
should b unique to your job and not generally applicable to all employees with the organization.
Please mote, there is a choice for “Does Not Apply,” if most of your work is in an oiffice
setting,

[ ] Doeslot Apply

Less than 25% | . 25-50% of the | More than '50%

o Condition of the time time of the time
Hazardous physical conditions {mechanical 5 [] ]
| parts, electrical currents, vibration, etc.) -

Atmospleric  Conditions  (fumes, odors,

dusts, gases, poor ventilation]
Hazardous materials {chemicals, blood and ]
‘ Pal

other body fluids, etc.)

Extreme temperatures

Inadequate lighting

Work space restricts movement

Intense noise

“Travel

O] OXOLX O | O

X ROIX
slasnnnlslls

Environmental (disruptive people, imminent
danger, threatening environment)

V: EEMPLOYEE, SUPERVISOR, AND DEPARTMENT HEAD SIGNATURES

ADDETIONAL COMMENTS

Are there any additional comments you would like to make to be sure you have described your
Jjob adequately? (Use additional sheets it necessary).

Since every construction project undertaken by the City has the potential to take on it's own unique scope
and character, it is inevitable that the Construction Inspector will at times be required to utilize a variety of
specialized knowledge and skills not discussed in this questionnaire.

EMPLOYEE CERTIFICATION

I certify that the above statemnents and responses are accurate and complete to the best of my
knowledge.
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Pleasez theck the appropriate statement:
E | agree with the incumbents’ position questionnaire as written.

{1 The above modifications have been discussed with the incumbent, and the incurnbent
agrees vith these modifications.

[ 1 The above modifications have been discussed with the mcumbent and the incurmbent
disagrees with these modifications.

I have noted the modifications made by my supervisor in the Comments Section above.

Fmploye: Signature: é(’\,__\ Q@Z l Date: / / &l / al

Supervisor Date:
Sigriatiare: M Z/%a u ,/f — fL g

Department Head Date: ‘ -
Signatuire: ;é;; %492 ) o Vet S O7 . .-

THANK YOU FOR COMPLETING THIS QUESTIONNAIRE. AFTER YOU OR YOUR GROUP
HAS COMPLETED YOUR PORTION OF THE QUESTIONNAIRE, PLEASE SUBMIT THE
QUESTIONNAIRE TO YOUR SUPERVISOR FOR REVIEW, SIGNATURE, AND COMMENT.
YOUR SUPERVISOR WILL SUBMIT THE COMPLETED QUESTIONNAIRE TGO YOUR

DEPARTMENT HEAD.
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