How to Complete Pending Actions: Adding Social
Security Number for New Dependent(s)
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2  Click "Me"
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3  Click the "Benefits" tile.
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4  Your "Pending Actions" will be listed on the main screen.
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to make changes before the window closes on
06/29/2025 11:59 PM.

Update Enrollment

Pending Actions

Medical
Dependent Requires Social Security Number, Baby ( (Child) Required P4
Medical CoPay Before-Tax, Family

Medical
Birth certificate, : Suspended V4
Medical CoPay Before-Tax, Family

Medical
Birth certificate,~ "~ 7 ° ] ] Suspended Z
Medical CoPay Before-Tax, Family

Enrollment Summary

Show Benefits - Program or Plan Not in Program
Current enrollment 401a Retirement and FPPA

View all enrollments

5 Click the pencil icon to open each Pending Action.

Your Benefits

Your enrollment window is open. You have 11 days
to make changes before the window closes on
06/29/2025 11:59 PM.

Update Enrollment

Pending Actions

Medical
Dependent Requires Social Security Number, Baby (Child) Required Z
Medical CoPay Before-Tax, Family

Medical
Birth certificate, | (Child) Suspended 4

Medical CoPay Before-Tax, Family

Medical
Birth certificate, | (Spouse) Suspended rd
Medical CoPay Before-Tax, Family

Enrollment Summary

Show Benefits Program or Plan Not in Program

Current enrollment 401a Retirement and FPPA

View all enrollments.
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B  Document Records

Health Care FSA Calculator
B HSA Calculator

3 Report a Life Event

B Review Employee Resources
El Temporary ID Card

B3 Primary Care Physicians

&  Change Beneficiaries

& Beneficiary Organizations

& Person Info

Need Help? Contact Us

After representatives are assigned,

vou can see them here.

Contact your help desk.

B Dependent Care FSA Calculator
B Document Records

B  Health Care FSA Calculator

B HSA Caleulator

[3 Report a Life Event

@ Review Employee Resources

El Temporary ID Card

2] Primary Care Physicians

A Change Beneficiaries

A Beneficiary Organizations

A Person Info

Need Help? Contact Us

After representatives are assigned,
you can see them here.

Contact your help desk.



6  Click "National identifiers"

National identifiers
Baby (

|

Add official national identifier information provided by
legislative organizations.
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7  Select Country.
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Expiration Date
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United Arab Emirates
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United Kingdom
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=== United States Minor Outlying Islands

Cancel Save



9  Select "National ID Type".
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‘ - National identifiers

Country .
United States

National ID Type
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National ID @
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10 Select "Social Security Number"
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Baby ¢

‘ - National identifiers

Country -
United States

National ID Type -

Individual Taxpayer Identification Number
Social Secn&iw Numl}lr

Taxpayer Identification Number

Expiration Date E

Place of Issue
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11 Click the "National ID" field.

National identifiers o
Baby

‘ - National identifiers

Country -
United States
National ID Type .

Social Security Number

National ID @
Required
Issue Date
{ Expiration Date
Place of Issue
Cancel } l Save
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12  Enter Social Security Number then select "Save"

National identifiers
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‘ - National identifiers

Country
United States

National ID Type
Social Security Number

National ID

Issue Date =]

‘ Expiration Date E

Place of Issue

i
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13  Click "X" to close out of screen.
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Country
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Issue Date
Expiration Date
Place of Issue
Last Updated Date

06/18/2025 9:28 AM

Last Updated By

Primary



14  Repeat these steps for each Pending Action until all are completed.

Note: If you are enrolling this new dependent in multiple benefit plans (such as
Medical, Dental & Vision), you will see a separate Pending Action for each plan
requiring their Social Security Number.

Your Benefits . -

Your enrollment window is open. You have 11 days
to make changes before the window closes on
06,/29/2025 11:59 PM. B  Document Records

Bl Health Care FSA Calculator

El HSA Calculator

Dependent Care FSA Calculator

(3 Report a Life Event
Pending Actions E  Review Employee Resources

El Temporary ID Card

Medical
Dependent Requires Social Security Number, Baby ¢ (Child) Required 7

Medical CoPay Before-Tax, Family 2] Primary Care Physicians
Medical &  Change Beneficiaries
Birth certificate, " (Child) Suspended 4

Medical CoPay Before-Tax, Famil
i A Beneficiary Organizations

Medical =23
Birth certificate, (Spouse) Bupended 7 A Person Info
Medical CoPay Before-Tax, Family

Need Help? Contact Us
Enrollment Summary

Program or Plan Not in Program After representatives are asmgned,
401a Retirement and FPPA vou can see them here.

Show Benefits .
Current enrollment
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