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PROFESSIONAL SERVICES AGREEMENT 

Section 1: GENERAL CONTRACT TERMS AND CONDITIONS 

1.1 Contract Terms: This Contract is entered into this dav of flClfefllflfll , 2007 
by Humphries Poli Architects, PC a Colorado corporation, hereinafter called "the 
Consultant" and the City of Grand Junction, Colorado, a Colorado home rule 
municipality, hereinafter called "the City." This Document may be referred to as "The 
Contract" or "The Agreement." 

1.2 Amendment: No oral statement of any person shall modify or otherwise change, or 
affect the terms, conditions or specifications stated in this Contract. All amendments 
to the Contract shall be made in writing by the City Purchasing Division. 

1.3 Assignment: The Consultant shall not sell, assign, transfer or convey this Contract, 
in whole or in part, without the prior written approval from the City. 

1.4 Compliance with Laws: The Consultant's work under this Contract shall comply with 
all Federal, State, County and local laws governing or covering this type of service. 

1.5 Conflict of Interest: No public official or City employee shall have interest in this 
Contract. 

1.6 Project Manager: The project management for the City for this Contract shall be 
accomplished by Troy Smith, Deputy Police Chief. 

The project manager, on behalf of the City, shall render decisions in a timely manner 
pertaining to the work proposed or performed by the Consultant. The project manager 
shall be responsible for approval and/or acceptance of any performance related to the 
Scope of Services. 

The project management for the Consultant for this Contract shall be accomplished 
by Dennis Humphries, Principal-in-Charge. 

1.7 Contract Termination: In the event a material breach of this Agreement remains 
uncured following reasonable notice of said breach, the non-breaching Party may 
terminate this Agreement upon written notice specifying the effective date thereof, 
provided the City shall have at least thirty (30) days to cure any such breach. In the 
event the Consultant illegally discriminates among or against any person or persons, 
no opportunity to cure such breech need be provided by the City. 

1.7.1 Ownership of Work Product: In the event of termination, all finished and 
unfinished work product(s) prepared by the Consultant pursuant to this Agreement 
shall become the sole property of the City, provided the consultant is compensated in 
accordance with this Agreement for all work performed in accordance with this 
Agreement up to the effective date of termination. Consultant shall not be liable with 
respect to the City's subsequent use of any incomplete work product, provided the 
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consultant has notified the City in writing of the incomplete status of such work 
product. 

1.8 Definitions: 

1.8.1 "City" refers to the City of Grand Junction, Colorado. 

1.8.2 "Consultant" refers to the person, partnership, firm or corporation entering 
into an Agreement with the City for the services required and the legal 
representatives of said party or the agent appointed to act for said party in 
the performance of the service(s) Contracted for. 

1.9 Employment Discrimination: During the performance of services under this 
Contract the Consultant agrees to the following conditions: 

1.9.1 The Consultant shall not discriminate against any employee or applicant for 
employment because of race, religion, color, sex, age, handicap, or national 
origin except when such condition is a legitimate occupational qualification 
reasonably necessary for the normal operations of the Consultant. The 
Consultant agrees to post in conspicuous places, visible to employees and 
applicants for employment, notices setting forth the provisions of this 
nondiscrimination clause. 

1.9.2 The Consultant, in all solicitations or advertisements for employees placed 
by or on behalf of the Consultant, shall state that such Consultant is an 
Equal Opportunity Employer. 

1.9.3 Notices, advertisements, and solicitations placed in accordance with federal 
law, rule, or regulation shall be deemed sufficient for the purpose of meeting 
the requirements of this section. 

1.10 Ethics: The Consultant shall not accept or offer gifts or anything of value to nor enter 
into any business arrangement with any employee, official, or agent of the City. 

1.11 Failure to Deliver: In the event of failure of the Consultant to deliver services in 
accordance with the Contract terms and conditions, the City, after due oral or written 
notice, may procure the services from other sources and hold the Consultant 
responsible for any costs resulting in additional purchase(s) and/or administrative 
services. This remedy shall be in addition to any other remedies that the City may 
have. 

1.12 Failure to Enforce: Failure by the City at any time to enforce the provisions of the 
Contract shall not be construed as a waiver of any such provisions. Such failure to 
enforce shall not affect the validity of the Contract or any part thereof or the right of 
the City to enforce any provision at any time in accordance with its terms. 

1-13 Force Majeure: The Consultant shall not be held responsible for failure to perform 
the duties and responsibilities imposed by the Contract due to legal strikes, fires, riots, 
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rebellions, and acts of God beyond the control of the Consultant, unless otherwise 
specified in the Contract. 

1.14 Indemnification: The Consultant shall defend, indemnify and save harmless the City 
and all its officers, employees, insurers and self-insurance pool, from and against all 
liability, suits, actions, or other claims of any character, name and description brought 
for or on account of any injuries or damages received or sustained by any person, 
persons, or property on account of any negligent act or fault of the Consultant, or of 
any Consultant's agent, employee, subcontractor or supplier in the execution of, or 
performance under, this Contract. The Consultant shall pay any judgment with cost 
which may be obtained against the City arising or claimed to arise out of such injury or 
damages. 

1.15 Independent Consultant: The Consultant shall be legally considered an independent 
consultant and neither the Consultant nor its employees shall, under any 
circumstances, be considered servants or agents of the City. The City shall be at no 
time legally responsible for any negligence or other wrongdoing by the Consultant, its 
servants, or agents. The City shall not withhold from the Contract payments to the 
Consultant for any federal or state unemployment taxes, federal or state income 
taxes, Social Security Tax or any other amounts for benefits to the Consultant. 
Further, the City shall not provide to the Consultant any insurance coverage or other 
benefits, including Workers' Compensation, normally provided by the City for its 
employees. 

1.16 Ownership: All plans, prints, designs, concepts, etc., shall become the property of 
the City. 

1.17 Patents/Copyrights: The Consultant agrees to protect the City from any claims 
involving infringements of patents and copyrights. In no event shall the City be liable 
to the Consultant for any suit arising on the grounds of patent or copyright 
infringement. Patent and copyright infringements shall null and void this Contract. 

1.18 Remedies: The Consultant and the City agree that both parties have all rights, duties, 
and remedies available as stated in the Uniform Commercial Code. 

1.19 Venue: This Contract shall be deemed to have been made in and shall be construed 
and interpreted in accordance with the laws of the City of Grand Junction, Mesa 
County, Colorado. Venue for any action arising out of or under the performance or 
non-performance of this Agreement shall be in District Court of Mesa County, 
Colorado 

SECTION 2: INSURANCE REQUIREMENTS 

2.1 Insurance Reguirements: The Consultant agrees to procure and maintain, at its own 
cost, policies of insurance sufficient to insure against all liability, claims, demands and 
other obligations assumed by the Consultant pursuant to this Agreement. Such 
insurance shall be in addition to any other insurance requirements imposed by this 
Contract or by law. The Consultant shall not be relieved of any liability, claims, 
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demands, or other obligations assumed pursuant to this Section by reason of its 
failure to procure or maintain insurance in sufficient amounts, durations, or types. 

SECTION 3: SCOPE OF SERVICES 

3.1 General: Perform a detailed assessment of the current and future needs of a Public 
Safety Facility for the City on site(s) designated by the City which would include all 
Police functions, Fire Administration & Fire Station #1 Operations, the Grand Junction 
Regional Communications Center (911), and all Municipal Court functions. The City 
also requires the consultant to provide a preliminary design that will adequately provide 
the capacity shown in the Needs Assessment as described in the proposal, the 
Consultant's response to the proposal and the detailed Scope of Services. 
Furthermore, Humphries Poli Architects will provide professional services to provide 
project management and coordination, needs assessment, and preliminary design as 
described in RFP-2369-07-SDH and in Humphries Poli Architects' response to the 
RFP Public Safety Building Design Services, all of which are incorporated by this 
reference. 

3.2 Scope of Services: The Scope of Services shall be as described in the attached 
Exhibit A. 

3.3 Contract Schedule: Time of Performance. The services to be performed under this 
Agreement shall be commenced immediately upon issuance of this Professional 
Service Agreement by the City and shall be completed by May 20, 2008 unless 
extended by the City in writing. 

March 20 2008: Needs Assessment Complete 
May 20, 2008: Preliminary Design Complete. 

3.4 Change Orders: The City of Grand Junction may require changes in the scope of 
services to be performed. Such changes, including any increase or decrease in the 
amount of the consultant's compensation, shall be incorporated in written Change 
Orders or Extensions to this Contract. 

SECTION 4: COMPENSATION AND METHOD OF PAYMENT 

4.1 Compensation: For satisfactorily performing the Scope of Services, the Consultant shall 
receive periodic payments for consulting work through the completion of the contract. 
Professional services authorized and performed during the duration of the Contract will 
be paid for as reimbursable expenses at the prices listed in the Fee Schedule (see 
attached Exhibit B Attached). 

4.2 Method of Pavment: The Consultant shall submit invoices at the completion of various 
phases of the Scope of Services, as identified in Exhibit B, and on monthly or less 
frequent basis for services authorized during the bidding and construction phases. 
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SECTION 5: EXECUTION 

In Witness whereof, the parties hereto have caused this Contract to be duly executed, 
intending to be bound thereby and with full authority to be bound. 

City of Grand Junction, a Colorado home rule municipality, 

Laurie Kadrich: 

Title: Citv Manager 

Date: ///̂ 7 

Humphries Poli ArchlteotsvPC 

Dennis Humphries: R 

Title: Principal-in-Charge 

Date: 11/15/07 
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EXHIBIT A 

SCOPE OF SERVICES 

Perform a detailed assessment of the current and future needs of a Public Safety Facility on 
the existing site which would include all Police functions, Fire Administration, the Grand 
Junction Regional Communications Center (911), and all Municipal Court functions. The 
City also requires for the consultant to provide a Preliminary Design for the Public Safety 
Facility that will adequately provide the capacity shown in the Needs Assessment. The 
Needs Assessment, as directed and if adopted by the City, will recommend the final size. 

Consultants Responsibilities: The Scope of the Consultant's Services shall include the 
following detailed components: 

Task One: Project Management and Coordination 

Project Initiation: Develop and prepare a project schedule and assign tasks. The schedule 
shall show individual tasks described in this Scope of Services and identify key milestone 
dates. The Consultant Project Manager (Consultant PM) shall maintain and update the 
"Schedule" as the Work proceeds. 

Work Task Coordination: The Consultant PM shall assign and coordinate all work tasks 
being accomplished, including those to be performed by sub-consultants, to ensure that 
work is completed on schedule. 

Project Team Coordination: The City PM and the Consultant PM shall establish and 
maintain ongoing communication about the Project on a frequent and regular basis. Each 
PM shall provide the other with 

• Written synopsis of their respective contacts (both by telephone or in person) 
with others 

• Copies of pertinent written communications, including electronic (email) 
correspondence 

• Early identification of potential problems or concerns 

Progress Meetings: The City and Consultant shall meet, either in person or by telephone 
conference calls, at regularly scheduled Project Working Group Meetings held at 
approximate two-week intervals throughout the project. In addition, the Consultant PM shall 
participate in monthly Process Management Group, as determined by the City, meeting to 
be held at City Hall. The Process Management Group Meetings shall include the 
Consultant PM, Deputy Police Chief, Director of Planning and Public Works and a 
representative of the City Manager. The Project Working Group Meetings and the Process 
Management Group Meetings shall be used to coordinate the work effort and resolve any 
outstanding issues or problems. The meetings shall focus on the following topics: 

• Activities completed since the last meeting 
• Problems encountered or anticipated 
• Late activities/activities slipping behind schedule 
• Solutions for unresolved or newly identified problems 
• Schedule of upcoming activities 
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• Information on items required from other agencies 
• Other topics as required 

The Consultant PM shall prepare a written summary report of the general discussions 
held at each of these meetings including all action items assigned. This scope 
assumes six (6) Project Working Group Meetings (two via conference call) and two 
Process Management Group Meetings. 

Reporting Requirements: The Consultant PM shall provide the following on a routine 
basis: 

• Monthly status reports and billings 

Task Two: Needs Assessment: The consultant shall provide an existing and future (to 
year 2040) Needs Assessment for each of the functions that will be located in the Public 
Safety facility including all Police Department functions, Fire Administration functions & Fire 
Station #1 Operations, Grand Junction Regional Communications Center (911) functions 
and all Municipal Court functions. This Needs Assessment shall determine the facility 
needs for each of these operations which includes, but is not limited to the following: Office 
needs for staff and administration, operational needs, secure space, laboratory space, 
conference rooms, shared space, reception areas, public areas, private and public 
restrooms, cafeteria/break room, locker room, exercise area, indoor storage, evidence 
storage, outdoor storage, sally port, secure parking, general parking, Municipal court room, 
judge chambers, jury assembly and deliberation areas, court clerk and prosecutor offices 
and public areas. 

The Needs Assessment shall also evaluate the site needs to accommodate the building 
including, but not limited to footprint of the buildings, open space, public parking, employee 
parking, secure parking, pedestrian facilities, and space for public art. The site analysis 
shall examine the existing designated site and conditions, analyze buildings and the 
potential reuse of those buildings and prepare a report setting forth the findings and 
recommendations of current probable cost. More specifically, the site needs assessment 
will evaluate the site boundary, including any right-of-way vacations that may be necessary 
and the environmental condition of the site. For the purpose of this proposal the site 
boundary is defined as the area bounded by Ute Avenue, Pitkin Avenue, 5 t h Street and 7 t h 

Street. The City will provide a Phase 1 Environmental audit for each parcel of land as it 
determines to be necessary or required. The site needs assessment will also investigate 
the soils and geology of the site to determine their adequacy, will investigate the site 
access, traffic and circulation patterns, will determine the adequacy of existing dry and wet 
utilities, evaluate the storm sewer requirements of the developed site and will examine 
zoning regulations that may affect the design and construction of the Public Safety facility. 

Task Three: Preliminary Design: The consultant shall develop a Preliminary Design 
showing architectural styles in the context of the site, the site's proximity to downtown Grand 
Junction and the needs of the users of the facility. A minimum of three (3) alternatives that 
meet or surpass the findings of the Needs Assessment, each of the following will be 
provided to the City for its consideration: master site plan, building layouts for each 
proposed building (if more than one), floor plans for each floor for each building, elevations 
showing the architectural style and prominent design elements, interior design elements 
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including finishes and colors, site access, parking areas, vehicle and pedestrian circulation, 
sidewalks, landscaped areas including areas for public art and a utility layout. Preliminary 
cost estimates shall be provided for each alternative. 
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E X H I B I T B F E E S C H E D U L E 

20 O c t o b e r 2007 

Mr . Scot t Hock ins, Sen ior Buyer 
Ci ty of G r a n d Junc t i on 
Purchas ing Div is ion 
2549 River Road 
G r a n d Junc t ion , C O 81501 

RE: C o s t not to E x c e e d Proposa l for Professional Services 
Ci ty of G r a n d Junc t i on Pub l ic Safety Bu i ld ing 
RFP-2369-07 -SDH 

Dear Mr . Hock ins: 

A s no ted in the above re ferenced RFP we are p rov id ing a not to e x c e e d cost p roposa l 
for tasks #1, #2 and #3. The s c o p e of work for these tasks is essent ial ly de f i ned by the 
terms of the RFP. T o that e n d , we offer the fo l low ing thoughts : 

T a s k #7 Project Management and Coordination: The subtasks within this effort 
consist of Project Init iation; W o r k Task Coo rd i na t i on ; Project T e a m C o o r d i n a t i o n ; 
Progress Mee t i ngs ; and Repor t ing Requ i rements as de f i ned by the RFP. W e are 
in terpret ing this phase consists at this point only th rough the durat ion of Task #2 and 
#3. W e are es t imat ing a not to e x c e e d cost of: 

Task Tota l $ 12,000.00 

Task #2 Needs Assessment: The subtasks within this effort inc lude a needs 
assessment to the year 2040; evaluat ion of the needs of the site; assessment of the soi ls 
cond i t ions ; and an eva luat ion of the civil eng ineer ing cond i t ions of the site. W e 
est imate a not to e x c e e d cost of: 

Task Tota l $ 30,500.00 

T a s k #3 Preliminary Design: The subtasks within this effort inc lude prel iminary d e s i g n 
to inc lude site p lans, f loor p lans and architectural e levat ions; and prel iminary cost 
est imates. Three al ternat ive p roposa ls will be d e v e l o p e d and p resen ted . W e es t imate 
a not to e x c e e d cost of: 

Task Tota l $131,500.00 

The total not to e x c e e d cost for the above three tasks represents a p roposa l of 
$174,000.00 

Hi/ 
Principal 



11 February 2008 

Deputy Chief Troy Smith 
Grand Junction Police Department 
625 Ute Ave 
Grand Junction C O 81501 

RE: Grand Junction Public Safety Building added scope of services. 
Additional Services #001 

Dear Troy: 

Humphries Poli Architects, P.C. (Architect) is submitting this Letter of Agreement to the 
City of Grand Junction to provide additional professional services associated with the 
above referenced project. The purpose of this letter is to define the scope of services 
and confirm the compensation associated with the work. 

Scope of Services 

The scope of services includes additional work related to the creation of a site survey 
of the proposed Public Safety Building site. The change is as follows: 

Site survey 
Refer to the attached letter from Rolland Engineers for a description of the 
work. 

Fees for Professional Services 

The fee for the above scope of work is Twenty Thousand Five Hundred Ninety Two 
Dollars with Zero cents. ($20,592.00) 

Rolland Engineers $18,720.00 
Humphries Poli Architects $ 1,872.00 

Total Fee: $20,592.00 

The above fee only includes scope related to the identified tasks above and do not 
include reimbursable expenses. If it becomes apparent by the consultant that the 
time may exceed the above amount, then the consultant will provide the owner with 
prompt written notice for approval before proceeding with the work. 



Agreement 

All other terms of the agreement between The City of Grand Junction and Humphries 
Poli Architects dated on the 20 th of October of 2007 remain in force. 

Please indicate your acceptance of the terms of this Agreement by signing below and 
returning one fully executed copy to my attention. 

We are most appreciative of this opportunity to provide continuing professional 
services and to assist The City of Grand Junction in the development of this most 
important project. Feel free to call me with any questions that you may have. 

Sincerely, 
Humphries Poli Architects, P.C. 

\ 

Dennis Humphries, AIA 
Principal 



Humphries 
Poll 

A r c h i t e c t s , P C 

2100 Down ing Street 

Denver , C o l o r a d o 80205 

p 303-607-0040 

f 303-607-0041 

e hpa@hparch.com 

22 February 2008 

Depu ty Ch ie f Troy Smi th 
G r a n d Junc t i on Po l ice Depa r tmen t 
625 Ute A v e 
G r a n d Junc t i on C O 81501 

RE: G r a n d Junc t i on Pub l ic Safety Bu i ld ing A d d e d S c o p e of Serv ices 
A d d i t i o n a l Serv ices #002 

Dear Troy: 

Humphr ies Pol i Arch i tec ts , P .C . (Architect) is submi t t ing this Let ter of A g r e e m e n t 
to the Ci ty of G r a n d Junc t i on to p rov ide add i t iona l pro fess iona l serv ices 
assoc ia ted with the above re fe renced project . The pu rpose of this letter is to 
def ine the s c o p e of services and conf i rm the c o m p e n s a t i o n assoc ia ted with the 
work. 

Scope of Services 

The s c o p e of serv ices inc ludes add i t iona l work re la ted to the study and 
r e c o m m e n d a t i o n s for improvemen ts to the W h i t m a n Park. The c h a n g e is as 
fol lows: 

Whitman Park Feasibility Study & Conceptual Design 
Refer to the a t tached letter f rom Humphr ies Pol i Arch i tec ts for a 
descr ip t ion of the work. 

Fees for Professional Services 

The fee for the a b o v e s c o p e of work is Thirty T w o T h o u s a n d Five H u n d r e d Dol lars 
with Ze ro Cen ts . ($32,500.00) 

The a b o v e fee only inc ludes s c o p e re la ted to the ident i f ied tasks a b o v e and d o 
not inc lude re imbursab le expenses . If it b e c o m e s apparent by the consultant that 
the t ime may e x c e e d the above amount , then the consul tant will p rov ide the 
owner with p r o m p t wri t ten not ice for approva l be fo re p r o c e e d i n g with the work. 

Ro l land Eng ineers 
The Blythe G r o u p 
Humphr ies Pol i Arch i tec ts 

$ 2,500.00 
$ 1,500.00 
$ 28,500.00 

Tota l F e e : $ 32,500.00 



Agreement 

Al l o ther terms of the ag reemen t b e t w e e n The Ci ty of G r a n d Junc t i on and 
Humphr ies Pol i Arch i tec ts d a t e d on the 20 t h of O c t o b e r of 2007 remain in force. 

P lease ind icate your accep tance of the terms of this A g r e e m e n t by s ign ing be low 
and returning one fully e x e c u t e d c o p y t o my at tent ion. 

W e are most apprec ia t ive of this oppor tun i ty to p rov ide cont inu ing profess iona l 
serv ices and to assist The Ci ty of G r a n d Junc t i on in the d e v e l o p m e n t of this most 
impor tant project . Fee l f ree to call me with any quest ions that you may have. 

Sincerely, 
Humphr ies Poli Arch i tec ts , P .C. 

Denn is Humphr ies , A I A 
Pr inc ipal 



F e b r u a r y 20, 2008 
H u m p r h i e s P o l i A r c h i t e c t s P . C . 

S c o p e o f S e r v i c e s 

A s reques ted by the C i ty M a n a g e r , H u m p h r i e s Po l i A r c h i t e c t s and their consul tants are to s tudy 
a n d p repare r e c o m m e n d a t i o n s for improvemen ts to W h i t m a n Park. W e unders tand this work is 
b e i n g under taken as recogn i t i on of the impetus c rea ted by the Pub l ic Safety Bu i ld ing and that 
d e s i g n e d toge the r bo th pro jects will benef i t f rom the other. The s c o p e of this effort will cons ide r 
the ex is t ing d e v e l o p m e n t de f i ned within the V2 b lock area su r round ing the park as wel l as the 2 
b lock area b e i n g s tud ied for the Pub l ic Safety Bu i ld ing . The effort and work p roduc t resul t ing 
f rom this s tudy shou ld b e c o n s i d e r e d as a master p lan or a genera l d e s i g n d i rec t ion summar iz ing 
and ref lect ing the des i res , needs and c o n c e p t s co l l ec ted f rom staff, se l ec ted commun i t y 
m e m b e r s and the d e s i g n t e a m . 

T A S K S 
T a s k 1- C h a r e t t e P r e p a r a t i o n - F e b 1 9 * - M a r c h 3 ' d 

• C o l l e c t ex is t ing da ta , 
• P repare base in format ion 
• Identify s takeho lders 
• S c h e d u l e meeting(s) 

T a s k 2 - D e s i g n C h a r e t t e - M a r c h 2 0 * - 2 1 s t 

• Con f i rm ex is t ing data 
• Identify add i t iona l in format ion requ i red 
• M e e t with s takeho lders to identi fy goa ls /ob jec t i ves p r o g r a m e lements 
• Prepare c o n c e p t d i a g r a m s / c o n c e p t s 
• M e e t with s takeho lders , staff, c l ient to review prel iminary c o n c e p t s / o p t i o n s 
• Summar i ze c o m m e n t s and circulate for review 

Task 3- R e f i n e m e n t o f O p t i o n s - M a r c h 2 2 * - A p r i l 1 s t 

• Incorporate c o m m e n t s / s u g g e s t i o n s f rom mee t i ng 
• Identify p r o b a b l e const ruc t ion cost parameters 
• Integrate park r e c o m m e n d a t i o n s / d e s i g n with Pub l ic Safety Bu i ld ing op t i ons and p repare 

mater ial for p resenta t ion to cl ient teams 

T a s k 4 - R e f i n e m e n t o f s e l e c t e d o p t i o n a n d p r e s e n t a t i o n o f r e c o m m e n d e d pa rk c o n c e p t -
M a y 2 0 * ( R e a d y - S e t T e a m ) 

• Refine op t i on se lec ted in prev ious task 
• Presenta t ion of Park C o n c e p t , i ncorpora ted with r e c o m m e n d e d Publ ic Safety Bu i ld ing 

op t i on to the Ready-Se t T e a m 

T a s k 5 - P r e p a r a t i o n o f F ina l D o c u m e n t M a y 2 0 * - M a y 2 7 t h 

• Prepare f inal exhib i ts for Park in a format and size that is c o m p a t i b l e with the Pub l ic 
Service exhib i ts . D o c u m e n t s will inc lude rende red site p lan , sect ions, p h o t o g r a p h s and 
sketches i l lustrat ing the re lat ionship b e t w e e n the park and the ne ighbo r i ng 
d e v e l o p m e n t . The list of exhib i ts and the subjects of the exhibi ts will evo lve with the 
des ign and the issues the exhib i ts are i n tended to i l lustrate 

Dates above are tentat ive and subject to the avai labi l i ty of staff, s takeho lders and t e a m m e m b e r s 



Humphries 
Poli 

A r c h i t e c t s , P C 

2100 Down ing Street 

Denver , C o l o r a d o 80205 

p 303-607-0040 

f 303-607-0041 

e hpa@hparch.com 

22 February 2008 

Depu ty Ch ie f Troy Smi th 
G r a n d Junc t i on Po l ice Depa r tmen t 
625 Ute A v e . 
G r a n d Junc t i on C O 81501 

RE: G r a n d Junc t i on Pub l ic Safety Bu i ld ing A d d e d S c o p e of Services 
A d d i t i o n a l Serv ices #003 

Dear Troy: 

Humphr ies Pol i Arch i tec ts , P .C . (Architect) is submi t t ing this Letter of A g r e e m e n t 
to the Ci ty of G r a n d Junc t i on to p rov ide add i t iona l pro fess iona l services 
assoc ia ted with the above re fe renced project . The pu rpose of this letter is t o 
de f ine the s c o p e of services and conf i rm the c o m p e n s a t i o n assoc ia ted with the 
work. 

Scope of Services 

The s c o p e of services inc ludes add i t iona l work re la ted to the s tudy and 
recommenda t i ons for improvements on the A V , Broadcast ing systems of spec i f ied 
rooms and study of the C o u n c i l C h a m b e r s for re -des ign of s o m e c o m p o n e n t s . 
The change is as fo l lows: 

City Hall Feasibility Study 
Humphr ies Pol i A rch i tec ts will coord ina te all work d o n e by S M & W as well 
as study of the Counc i l C h a m b e r s to unders tand the n e e d s and current 
issues and d e v e l o p concep tua l sketches for p r o p o s e d improvemen ts . 
Refer to the a t tached letter f rom S M & W for a descr ip t ion of their work. 

Fees for Professional Services 

T h e fee for the above s c o p e of work is N ine T h o u s a n d Eight hund red and Eighty 
Dol lars with Zero Cen ts . ($9,880.00) 

The above fee only inc ludes s c o p e re lated to the ident i f ied tasks a b o v e and d o e s 
not inc lude re imbursab le expenses . If it b e c o m e s apparent by the consultant that 
the t ime may e x c e e d the a b o v e amount , then the consul tant will p rov ide the 
owner with p r o m p t wr i t ten not ice for approva l be fo re p r o c e e d i n g wi th the work. 

S M & W 
Humphr ies Pol i Arch i tec ts 

$ 5,800.00 
$ 4,080.00 

Total Fee : $ 9,880.00 



Agreement 

Al l o ther terms of the ag reemen t be tween The Ci ty of G r a n d Junc t i on and 
Humphr ies Pol i Arch i tec ts d a t e d on the 20 t h of O c t o b e r of 2007 remain in fo rce . 

P lease ind icate your accep tance of the terms of this A g r e e m e n t by s ign ing be low 
and returning one fully e x e c u t e d c o p y to my at tent ion. 

W e are most apprec ia t ive of this oppor tun i ty to p rov ide cont inu ing profess iona l 
serv ices and to assist The Ci ty of G r a n d Junc t i on in the d e v e l o p m e n t of this most 
impor tant project . Fee l f ree to call me with any quest ions that you may have. 

Sincerely, 
Humphr ies Poli Arch i tec ts , P .C . 

Denn is Humphr ies , A I A 
Pr incipal 

Date : 
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REQUEST FOR PROPOSAL 
RFP-2369-07-SDH 

Public Safety Building Design Services 
SECTION 1.0: ADMINISTRATIVE INFORMATION & CONDITIONS FOR SUBMITTAL 

1.1 
	

Issuing Office: This Request for Proposal (RFP) is issued for the City of Grand Junction 
(City) by the Purchasing Division, on behalf of City of Grand Junction, Public Works and 
Planning. All contact regarding this RFP is directed to: 

RFP QUESTIONS & SUBMITTALS:  
Scott Hockins, Senior Buyer 
City of Grand Junction 
Purchasing Division 
2549 River Road 
Grand Junction, CO 81501 
970-244-1484 

SCOPE OF SERVICES DETAILS:  
Jim Shanks, PE, PLS Special Projects Manager 
City of Grand Junction 
Public Works and Planning 
2529 High Country Court 
Grand Junction, CO 81501 
970-244-1543 

	

1.2 	Purpose: The purpose of this RFP is to obtain competitive proposals from qualified 
individuals or firms, interested in preparing studies, providing recommendations, and 
designing a Public Safety Building for the City of Grand Junction, Colorado. 

	

1.3 	Compliance: All participating Offerors, by their signature hereunder, shall agree to 
comply with all conditions, requirements, and instructions of this RFP as stated or implied 
herein. Should the City of Grand Junction omit anything from this packet which is 
necessary to the clear understanding of the requirements, or should it appear that 
various instructions are in conflict, the Offerors shall secure instructions from the 
Purchasing Division prior to the date and time of the submittal deadline shown in this 
RFP. 

	

1.4 	Submission: Please refer to section 5.0 for what is to be included. Each proposal shall 
include six (6) copies and one (1) electronic copy, placed in a sealed envelope and 
marked clearly on the outside "RFP-2369-07-SDH Public Safety Building Design 
Services." For proper comparison and evaluation, the City requests that proposals be 
formatted as directed in Section 5.0 "Preparation and Submittal of Proposals." 
Submittals received that fail to follow this format may be ruled non-responsive. 

	

1.5 	Proposal Deadline: Proposals are due by August 14, 2007 at 2:00pm  to the address 
in section 1.1 Titled "RFP Questions and Submittals". 

	

1.6 	Altering Proposals: Any alterations made prior to opening date and time must be 
initialed by the signer of the proposal, guaranteeing authenticity. Proposals cannot be 
altered or amended after submission deadline. 

	

1.7 	Withdrawal of Proposal: A proposal must be firm and valid for award and may not be 
withdrawn or canceled by the Offeror prior to the sixty-first (61 st) day following the 
submittal deadline date and only prior to award. The Offeror so agrees upon submittal of 
their proposal. After award this statement is not applicable. 
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1.8 	Acceptance of Proposal Content: The contents of the proposal of the successful 
Offeror shall become contractual obligations if acquisition action ensues. Failure of the 
successful Offeror to accept these obligations in a contract shall result in cancellation of 
the award and such vendor shall be removed from future solicitations. 

	

1.9 	Exclusion: No oral, telegraphic, or telephonic proposals shall be considered. 

1.10 Addenda: All Questions shall be submitted in writing to the appropriate person as shown 
in Section 1.1 within the timeframe shown in Section 4.3. Any interpretations, corrections 
and changes to this RFP or extensions to the opening/receipt date shall be made by a 
written Addendum to the RFP by the City Purchasing Division, on behalf of the Public 
Works Engineering Division. Sole authority to authorize addenda shall be vested in the 
City of Grand Junction Projects Manager and the Purchasing Representative. Addenda 
will be issued electronically through Bidnet at www.rockymountainbidsystem.com   to all 
who are known to have received a copy of the RFP. Offerors shall acknowledge receipt 
of all addenda in their proposal. 

1.11 Exceptions and Substitutions: All proposals meeting the intent of this RFP shall be 
considered for award. Offerors taking exception to the specifications shall do so at their 
own risk. The City reserves the right to accept or reject any or all substitutions or 
alternatives. When offering substitutions and/or alternatives, Offeror must state these 
exceptions in the section pertaining to that area. Exception/substitution, if accepted, 
must meet or exceed the stated intent and/or specifications. The absence of such a list 
shall indicate that the Offeror has not taken exceptions, and if awarded a contract, shall 
hold the Offeror responsible to perform in strict accordance with the specifications or 
scope of work contained herein. 

1.12 Confidential Material: All materials submitted in response to this RFP shall ultimately 
become public record and shall be subject to inspection after contract award. 
"Proprietary or Confidential Information" is defined as any information that is not generally 
known to competitors and which provides a competitive advantage. Unrestricted disclosure 
of proprietary information places it in the public domain. Only submittal information clearly 
identified with the words "Confidential Disclosure" and placed in a separate envelope 
shall establish a confidential, proprietary relationship. Any material to be treated as 
confidential or proprietary in nature must include a justification for the request. The 
request shall be reviewed and either approved or denied by the Purchasing Manager. If 
denied, the proposer shall have the opportunity to withdraw its entire proposal, or to 
remove the confidential or proprietary restrictions. Neither cost nor pricing information 
nor the total proposal shall be considered confidential or proprietary. 

1.13 Response Material Ownership: All proposals become the property of the City of Grand 
Junction upon receipt and shall only be returned to the proposer at the City's option. 
Selection or rejection of the proposal shall not affect this right. The City shall have the 
right to use all ideas or adaptations of the ideas contained in any proposal received in 
response to this RFP, subject to limitations outlined in the section 1.12 entitled 
"Confidential Material". Disqualification of a proposal does not eliminate this right. 
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1.14 Minimal Standards for Responsible Prospective Offerors: A prospective Offeror 
must affirmably demonstrate their responsibility. A prospective Offeror must meet the 
following requirements: 

• Have adequate financial resources, or the ability to obtain such resources as required 
• Be able to comply with the required or proposed completion schedule 
• Have a satisfactory record of performance 
• Have a satisfactory record of integrity and ethics 
• Be otherwise qualified and eligible to receive an award and enter into a contract with the 

City of Grand Junction 

1.15 Open Records: Proposals shall be received and publicly acknowledged at the location, 
date, and time stated herein. Offerors, their representatives and interested persons may 
be present. Proposals shall be received and acknowledged only so as to avoid 
disclosure of process. However, all proposals shall be open for public inspection after 
the contract is awarded. Trade secrets and confidential information contained in the 
proposal so identified by offer as such shall be treated as confidential by the City to the 
extent allowable in the Open Records Act. 

1.16 Sales Tax: City of Grand Junction is, by statute, exempt from the State Sales Tax and 
Federal Excise Tax; therefore, all fees shall not include taxes. 

SECTION 2.0: GENERAL CONTRACT TERMS AND CONDITIONS 

	

2.1 	Acceptance of RFP Terms: A proposal submitted in response to this RFP shall 
constitute a binding offer. Acknowledgment of this condition shall be indicated on the 
Letter of Interest by the autographic signature of the Offeror or an officer of the Offeror 
legally authorized to execute contractual obligations. A submission in response to the 
RFP acknowledges acceptance by the Offeror of all terms and conditions including 
compensation, as set forth herein. An Offeror shall identify clearly and thoroughly any 
variations between its proposal and the City's RFP requirements. Failure to do so shall 
be deemed a waiver of any rights to subsequently modify the terms of performance, 
except as outlined or specified in the RFP. 

	

2.2 	Amendment: No oral statement of any person shall modify or otherwise change, or 
affect the terms, conditions or specifications stated in the resulting contract. 	All 
amendments to the contract shall be made in writing by the City Purchasing Division. 

	

2.3 	Assignment: The Consultant shall not sell, assign, transfer or convey any contract 
resulting from this RFP, in whole or in part, without the prior written approval from the 
City. 

	

2.4 	Compliance with Laws: Proposals must comply with all Federal, State, County and 
local laws governing or covering this type of service and the fulfillment of all ADA 
(Americans with Disabilities Act) requirements. 
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2.5 	Confidentiality: All information disclosed by the City to the Consultant for the purpose 
of the work to be done or information that comes to the attention of the Consultant during 
the course of performing such work is to be kept strictly confidential. 

	

2.6 	Conflict of Interest: No public official and/or City employee shall have interest in any 
contract resulting from this RFP. 

	

2.7 	Contract: This Request for Proposal, submitted documents, and any negotiations, when 
properly accepted by the City of Grand Junction, shall constitute a contract equally 
binding between the City and Consultant. No different or additional terms shall become a 
part of this Contract with the exception of an Amendment. 

	

2.8 	Project Manager: The Project Manager, on behalf of the City, shall render decisions in 
a timely manner pertaining to the work proposed or performed by the Consultant. The 
project manager shall be responsible for approval and/or acceptance of any related 
performance of the Scope of Services. 

	

2.9 	Contract Termination: This contract shall remain in effect until any of the following 
occurs: (1) contract expires; (2) completion of services; (3) acceptance of services or, (4) 
for convenience terminated by either party with a written Notice of Cancellation stating 
therein the reasons for such cancellation and the effective date of cancellation. 

2.10 Employment Discrimination: During the performance of any services per agreement 
with the City, the Consultant, by submitting a Proposal, agrees to the following 
conditions: 

2.10.1 The Consultant shall not discriminate against any employee or applicant for employment 
because of race, religion, color, sex, age, handicap, or national origin except when such 
condition is a legitimate occupational qualification reasonably necessary for the normal 
operations of the Consultant. The Consultant agrees to post in conspicuous places, 
visible to employees and applicants for employment, notices setting forth the provisions 
of this nondiscrimination clause. 

2.10.2 The Consultant, in all solicitations or advertisements for employees placed by or on 
behalf of the Consultant, shall state that such Consultant is an Equal Opportunity 
Employer. 

2.10.3 Notices, advertisements, and solicitations placed in accordance with federal law, rule, or 
regulation shall be deemed sufficient for the purpose of meeting the requirements of this 
section. 

2.11 Ethics: The Offeror shall not accept or offer gifts or anything of value nor enter into any 
business arrangement with any employee, official, or agent of the City. 

2.12 Failure to Deliver: In the event of failure of the Consultant to deliver services in 
accordance with the contract terms and conditions, the City, after due oral or written 
notice, may procure the services from other sources and hold the Consultant responsible 
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for any costs resulting in additional purchase and administrative services. This remedy 
shall be in addition to any other remedies that the City may have. 

2.13 Failure to Enforce: Failure by the City at any time to enforce the provisions of the 
contract shall not be construed as a waiver of any such provisions. Such failure to 
enforce shall not affect the validity of the contract or any part thereof or the right of the 
City to enforce any provision at any time in accordance with its terms. 

2.14 Force Majeure: The Consultant shall not be held responsible for failure to perform the 
duties and responsibilities imposed by the contract due to legal strikes, fires, riots, 
rebellions, and acts of God beyond the control of the Consultant, unless otherwise 
specified in the contract. 

2.15 Indemnification: Consultant shall defend, indemnify and save harmless the City of 
Grand Junction, State of Colorado, and all its officers, employees, insurers, and self-
insurance pool, from and against all liability, suits, actions, or other claims of any 
character, name and description brought for or on account of any injuries or damages 
received or sustained by any person, persons, or property on account of any negligent 
act or fault of the Consultant, or of any Consultant's agent, employee, subcontractor or 
supplier in the execution of, or performance under, any contract which may result from 
proposal award. Consultant shall pay any judgment with cost which may be obtained 
against the City growing out of such injury or damages. 

2.16 Independent Consultant: The Consultant shall be legally considered an Independent 
Consultant and neither the Consultant nor its employees shall, under any circumstances, 
be considered servants or agents of the City of Grand Junction. The City shall be at no 
time legally responsible for any negligence or other wrongdoing by the Consultant, its 
servants, or agents. The City shall not withhold from the contract payments to the 
consultant any federal or state unemployment taxes, federal or state income taxes, 
Social Security Tax or any other amounts for benefits to the consultant. Further, the City 
shall not provide to the Consultant any insurance coverage or other benefits, including 
Workers' Compensation, normally provided by the City for its employees. 

2.17 Nonconforming Terms and Conditions: A proposal that includes terms and conditions 
that do not conform to the terms and conditions of this Request for Proposal is subject to 
rejection as non-responsive. The City of Grand Junction reserves the right to permit the 
Offeror to withdraw nonconforming terms and conditions from its proposal prior to a 
determination by the City of non-responsiveness based on the submission of 
nonconforming terms and conditions. 

2.18 Ownership: All plans, prints, designs, concepts, etc., shall become the property of the 
City of Grand Junction. 

2.19 Oral Statements: No oral statement of any person shall modify or otherwise affect the 
terms, conditions, or specifications stated in this document and/or resulting agreement. 
All modifications to this request and any agreement must be made in writing by the City 
of Grand Junction. 
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2.20 Patents/Copyrights: The Consultant agrees to protect the City of Grand Junction from 
any claims involving infringements of patents and/or copyrights. In no event shall the 
City be liable to a Consultant for any/all suits arising on the grounds of 
patent(s)/copyright(s) infringement. Patent/copyright infringement shall null and void any 
agreement resulting from response to this RFP. 

2.21 Remedies: The Consultant and City agree that both parties have all rights, duties, and 
remedies available as stated in the Uniform Commercial Code. 

2.22 Venue: Any agreement as a result of responding to this RFP shall be deemed to have 
been made in, and shall be construed and interpreted in accordance with, the laws of the 
City of Grand Junction, Mesa County, Colorado. 

SECTION 3.0: INSURANCE REQUIREMENTS 

	

3.1 	Insurance Requirements: The Consultant agrees to procure and maintain, at its own 
cost, policy(s) of insurance sufficient to insure against all liability, claims, demands, and 
other obligations assumed by the Consultant pursuant to this Section. Such insurance 
shall be in addition to any other insurance requirements imposed by this Contract or by 
law. The Consultant shall not be relieved of any liability, claims, demands, or other 
obligations assumed pursuant to this Section by reason of its failure to procure or 
maintain insurance in sufficient amounts, durations, or types. 

	

3.2 	Consultant shall procure and maintain and, if applicable, shall cause any Subcontractor 
of the Consultant to procure and maintain insurance coverage listed below. Such 
coverage shall be procured and maintained with forms and insurers acceptable to The 
City of Grand Junction. All coverage shall be continuously maintained to cover all 
liability, claims, demands, and other obligations assumed by the Consultant pursuant to 
this Section. In the case of any claims-made policy, the necessary retroactive dates and 
extended reporting periods shall be procured to maintain such continuous coverage. 
Minimum coverage limits shall be as indicated below unless specified otherwise in the 
Special Conditions: 

(a) Worker Compensation insurance to cover obligations imposed by applicable laws for 
any employee engaged in the performance of work under this Contract, and Employers' 
Liability insurance with minimum limits of: 

FIVE HUNDRED THOUSAND DOLLARS ($500,000) each accident, 
FIVE HUNDRED THOUSAND DOLLARS ($500,000) disease - policy limit, and 
FIVE HUNDRED THOUSAND DOLLARS ($500,000) disease - each employee 

(b) General Liability insurance with minimum combined single limits of: 

ONE MILLION DOLLARS ($1,000,000) each occurrence and 
ONE MILLION DOLLARS ($1,000,000) per job aggregate. 

The policy shall be applicable to all premises and operations. The policy shall include 
coverage for bodily injury, broad form property damage (including completed operations), 
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personal injury (including coverage for contractual and employee acts), blanket 
contractual, products, and completed operations. The policy shall include coverage for 
explosion, collapse, and underground hazards. The policy shall contain a severability of 
interests provision. 

(c) Professional Liability & Errors and Omissions Insurance policy with a minimum of 
$1,000,000 per claim. This policy shall provide coverage to protect the contractor against 
liability incurred as a result of the professional services performed as a result of 
responding to this RFP. 

3.3 The policies required by paragraphs (a), (b), and (c) above shall be endorsed to include 
the City and the City's officers and employees as additional insured. Every policy required 
above shall be primary insurance, and any insurance carried by the City, its officers, or its 
employees, or carried by or provided through any insurance pool of the City, shall be 
excess and not contributory insurance to that provided by Consultant. No additional 
insured endorsement to any required policy shall contain any exclusion for bodily injury or 
property damage arising from completed operations. The Consultant shall be solely 
responsible for any deductible losses under any policy required above. 

SECTION 4.0: SCOPE OF SERVICES 

4.1. Background:  The City of Grand Junction Police Department currently operates out of 
an existing, remodeled building located at 6 th  Street and Ute Avenue. They are housed 
in approximately 20,000 square feet, which is undersized for this operation. The 
department has recently added approximately 4300 square feet of temporary modular 
office space to the site. The existing Police Department site is currently shared with Fire 
Department Administration and the Fire Station #1 site which is located across the alley, 
immediately south of the Police Building. These two facilities are located on the City 
block that is bounded by Ute Avenue to the north, Pitkin Avenue to the south, 6 th  Street 
to the west and 7 th  Street to the east. The City also owns several parcels west of 6 th 

 Street, including an old quonset but that is being used for storage. The Police 
Department also uses areas in the City shops complex located at River Road and 
Broadway for vehicle impoundment and other storage. The existing Municipal Court 
operation is in City Hall. 

The City desires to engage a consultant to perform a detailed assessment of the current 
and future needs of a Public Safety Facility on the existing site which would include all 
Police functions, Fire Administration, the Grand Junction Regional Communications 
Center (911), and all Municipal Court functions. The City also desires for the consultant 
to design a facility that will adequately provide the capacity shown in the needs 
assessment, assist the City in procuring a suitable contractor and assisting the City with 
the construction management of the facility. The needs assessment will determine the 
final size. 

4.2. Consultants Responsibilities: 	The scope of work shall include the following 
components: 

4.2.1. Task One: Project Management and Coordination  
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4.2.1.1. Project Initiation: Develop and prepare a project schedule and assign tasks. The 
schedule shall show individual tasks described in the scope of work for the project 
and identify key milestone dates. The Consultant Project Manager (Consultant PM) 
shall maintain and update the project schedule as the work proceeds. 

4.2.1.2. Work Task Coordination: The Consultant PM shall assign and coordinate all work 
tasks being accomplished, including those to be performed by sub consultants, to 
ensure project work is completed on schedule. 

4.2.1.3. Project Team Coordination: The City PM and the Consultant PM shall maintain 
ongoing communication about the project on a frequent and regular basis. Each PM 
shall provide the other with 
• Written synopsis of their respective contacts (both by telephone or in person) with 

others 
• Copies of pertinent written communications, including electronic (email) 

correspondence 
• Early identification of potential problems or concerns 

4.2.1.4. Progress Meetings: The City and Consultant shall meet, either in person or by 
telephone conference calls, at regularly scheduled Project Working Group Meetings 
held at approximate two-week intervals throughout the project. In addition, the 
Consultant PM shall participate in monthly Process Management Group Meeting to be 
held at City Hall. The Process Management Group Meetings shall include the 
Consultant PM, Assistant Police Chief, Director of Planning and Public Works and a 
representative of the City Manager. The Project Working Group Meetings and the 
Process Management Group Meetings shall be used to coordinate the work effort and 
resolve any outstanding issues or problems. The meetings shall focus on the 
following topics: 
• Activities completed since the last meeting 
• Problems encountered or anticipated 
• Late activities/activities slipping behind schedule 
• Solutions for unresolved or newly identified problems 
• Schedule of upcoming activities 
• Information on items required from other agencies 

The Consultant PM shall prepare a written summary report of the general discussions 
held including all action items assigned. This scope assumes six (6) Project Working 
Group Meetings (two via conference call) and two Process Management Group 
Meetings. 

4.2.1.5 	Reporting Requirements: The Consultant PM shall provide the following on a 
routine basis: 
• Monthly status reports and billings 

4.2.2. Task Two: Needs Assessment:  The consultant shall provide an existing and future 
(year 2040) needs assessment for each of the functions that will be located in the Public 
Safety facility including all Police Department functions, Fire Administration functions, 
Grand Junction Regional Communications Center (911) functions and all Municipal Court 
functions. This needs assessment shall determine the facility needs for each of these 

11 	- 
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operations which includes, but is not be limited to the following: Office needs for staff and 
administration, operational needs, secure space, laboratory space, conference rooms, 
shared space, reception areas, public areas, private and public restrooms, 
cafeteria/break room, locker room, exercise area, indoor storage, evidence storage, 
outdoor storage, sally port, secure parking, general parking, Municipal court room, judge 
chambers, court clerk and prosecutor offices and public areas. 

The needs assessment shall also evaluate the site needs to accommodate the building 
needs, including, but not limited to footprint of the buildings, open space, public parking, 
employee parking, secure parking, pedestrian facilities, and space for public art. The site 
analysis shall examine the existing site and existing conditions, analyze existing buildings 
and the potential reuse of those buildings and prepare a report setting forth the findings 
and recommendations of probable cost. More specifically, the site needs assessment 
will evaluate the site boundary, including any right-of-way vacations that may be 
necessary and the environmental condition of the site. For the purpose of this proposal 
the site boundary is defined as the area bounded by Ute Avenue, Pitkin Avenue, 5th 
Street and 7 th  Street. The City will provide a Phase 1 audit for each individual tax 
schedule parcel of land. The site needs assessment will also investigate the soils and 
geology of the site to determine their adequacy, will investigate the site access, traffic 
and circulation patterns, will determine the adequacy of existing dry and wet utilities, 
evaluate the storm sewer requirements of the developed site and will examine zoning 
regulations that may affect the design and construction of the Public Safety facility. 

4.2.3 Task Three: Preliminary Design:  The consultant will develop a preliminary design 
showing architectural styles in the context of the site, the site's proximity to downtown 
Grand Junction and the needs of the users of the facility. A minimum of three (3) 
alternatives of each of the following will be provided to the City for its consideration: 
master site plan, building layouts for each proposed building (if more than one), floor 
plans for each floor for each building, elevations showing the architectural style and 
prominent design elements, interior design elements including finishes and colors, site 
access, parking areas, vehicle and pedestrian circulation, sidewalks, landscaped areas 
including areas for public art and a utility layout. Preliminary cost estimates shall be 
provided for each alternative. 

4.2.4 Task Four: Final Design:  The consultant will prepare a final plan based on the 
comments and selections made by the City. The consultant can anticipate that the City 
will have a design review committee that will make recommendations to the City Manager 
or her representative for final direction to the consultant. The final plans shall be 
complete and shall be adequate to be reviewed and approved by the Mesa County 
Building Department and adequate with sufficient detail to be constructed. The drawings 
shall conform to all ADA requirements. The consultant will pay particular attention to the 
energy efficiency of the building design. The City may choose to hire a Construction 
Manager/General Contractor (CMCG) to build the project. If the City hires a CMCG, 
they will be hired to perform Pre-Construction Services and will be used to provide input 
to the City as well as the Architectural Consultant for buildings systems alternatives that 
may be incorporated into the facility and for cost control for assurance that the final 
design can be built within the City's budget. 
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4.2.5 Task Five: Final Bid Documents:  The consultant will prepare final bid documents 
including detailed specifications for construction materials and methods. The consultant 
will submit a 70% and 90% complete Construction Documentation packet to the City for 
review. The final bid documents shall be complete and adequate to obtain competitive 
construction bids if the project is delivered as a design-bid-build project or to obtain 
competitive proposals if the project is delivered as a CMCG project. The consultant will 
participate in a pre-bid conference and respond to all questions regarding the 
construction documents and shall prepare all bid addendums. The consultant will assist 
the City in the evaluation of all bids or CMCG proposals. 

The consultant will prepare a construction phasing plan in order to maintain current 
Police, Fire Administration, Regional Communications Center and Municipal Court 
functions and plan for their orderly transition to the new facility. 

4.2.6 Task Six: Construction Management:  The consultant will provide construction 
management services that will include the review of all materials and construction 
methods submittals, review all shop drawings, review and answer all Requests for 
Information (RFI), review and make recommendations to all Requests for Adjustment 
(RFA), review and make a recommendation for all monthly pay requests, meet with the 
contractor and City Owner's Representatives on a weekly basis or as specific needs 
arise. The consultant will review and make recommendations on all Value Engineering 
proposals made by the contractor. The consultant will also perform a final inspection, 
make a punch list of all incomplete corrective action that needs to be completed by the 
contractor and assure that all such corrective action has been corrected prior to final 
payment to the contractor. 

4.3 Project Time Schedule:  Offeror must provide with proposal submittal a time schedule for 
completion of the Project "Scope of Services." The preferred project schedule is depicted 
below. 

July 27, 2007 
	

Deadline for submission of Questions 
August 14, 2007 
	

Proposals Due 
Sept 4-5, 2007 
	

Consultant Interviews 
Sept 19, 2007 
	

City Council Award 
Sept 20, 2007 
	

Notice to Proceed 
February 20 2008 
	

Needs Assessment Complete 
April 20, 2008 
	

Preliminary Design 
To be negotiated 
	

Final Design 
To be determined 
	

Construction Services 

SECTION 5.0: PREPARATION AND SUBMITTAL OF PROPOSALS 

5.1 	Offerors are required to provide six (6) copies of their proposal in written format and one 
(1) copy in electronic format, compatible with Microsoft Office Word. Offerors are 
required to indicate their interest in this Project, show their specific experience and 
address their capability to perform the Scope of Services in the Time Schedule as set 
forth herein. For proper comparison and evaluation, the City requests that proposals be 
formatted A to G. Proposals must contain all of the following information to satisfy the 
requirements of this RFP: 
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A. Cover Letter: Cover letter shall be provided which succinctly explains the Consultant's 
interest in the project. The letter shall contain the name/address/phone number of the 
person who will serve as the firm's principal contact person with City's Contract 
Administrator and shall identify individual(s) who will be authorized to make 
presentations on behalf of the firm. The statement shall bear the signature of the 
person having proper authority to make formal commitments on behalf of the firm. 

B. Qualifications of Firm/Project Team: Provide names, titles and responsibilities of key 
personnel who will be responsible for the management and design of this project. Include 
qualifications, experience of each, and length of time with the company. 

C. Strategy and Implementation Plan: Describe your (the consultant's) interpretation of 
the City's objectives with regard to this RFP. Describe the proposed strategy and/or plan 
for achieving the objectives of this RFP. Offeror may utilize a written narrative or any 
other printed technique to demonstrate his/her ability to satisfy the Scope of Services. 
The narrative should describe the firm's particular abilities and qualifications related to 
this project. If the firm has multiple office locations, specify which office shall complete 
the primary design work. 	Interested firms shall demonstrate experience with 
development of all work associated with previous emergency service complexes. 

D. References: Provide a list and description of other projects designed by your firm or by 
key personnel that are similar or pertinent to this project. Provide references and 
contact information of owner for the jobs. List should include a brief description of each 
project. 

E. Outside Consultants: List any outside consultants or firms who might perform services 
for this project. Provide resumes of key individuals and describe what services that each 
outside firm would provide, and at least three previous projects demonstrating the firm's 
capability to perform these services. 

F. Statement of Project Understanding: Provide a one page statement outlining the 
philosophy of the team in approaching this project and the team's grasp of issues and 
goals to address in this study. 

G. Capacity: Address you firm's capacity and depth to complete the Preliminary Design by 
April 20, 2008 assuming a notice to proceed date of September 20, 2007. 

5.2 	Cost not to Exceed Proposal: Only the four firms invited to interview are required to  
prepare this proposal. Cost not to Exceed Proposals shall be submitted in a sealed 
envelope measuring 9'/2" x 12 IA" (or larger) and labeled "City of Grand Junction Public 
Safety Building—Cost Not to Exceed Proposal". Cost proposals shall be submitted at 
the time of the interview for tasks 1, 2 and 3 only. The City intends to enter into a 
contract with the selected Consultant for sections 1, 2 and 3 only. At the conclusion of 
tasks 1, 2 and 3 the City may choose to negotiate with the Consultant for tasks 4, 5 and 
6 or the City may seek proposals from other consultants for the completion of tasks 4, 5 
and 6. 
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SECTION 6.0: EVALUATION CRITERIA AND FACTORS 

	

6.1 	Evaluation: An evaluation team shall review all responses and select the proposal or 
proposals that best demonstrate the capability in all aspects to perform the scope of 
services and possess the integrity and reliability that will ensure good faith performance. 

	

6.2 	Intent: Only respondents who meet the qualification criteria will be considered for 
participation in the oral presentations. The City intends to reduce this group to up to four 
of the best qualified who will be invited to participate in oral presentations. Therefore, it is 
imperative that the submitted proposal clearly indicate the firm's ability to provide the 
services described herein. 

Submittal evaluations will be done in accordance with the criteria and procedure defined 
herein. Companies selected for oral presentations will be chosen on the basis of their 
apparent ability to best meet the overall expectations of the City. The City reserves the 
right to reject any and all submittals. The following parameters will be used to evaluate 
the submittals (in no particular order of priority): 

• Responsiveness of submittal to the RFP 
• Understanding of the project and the objectives 
• Necessary resources 
• Experience 
• Required skills 
• Demonstrated capability 
• References 

	

6.3 	Selection for Interviews: Following the submittal deadline, the City will announce the 
"short list." It is anticipated that the "short list" will consist of up to four potential 
consultants; this depends on the number and quality of statements received. At that time 
a notice will be issued to the selected consultants so that they may prepare both written 
and oral presentations for the interview process. 

	

6.4 	Interviews: Interviews will be limited to 60 minutes of presentation followed by 30 
minutes for questions. Presentations should be made only by the principals 
assigned to the project. The committee will rank the finalists in order of preference 
based on written and oral presentations per the evaluation parameters contained in the 
proposal request. 

	

6.5 	Award: The contract for tasks 1, 2 and 3 will be awarded to the firm that is deemed most 
qualified to perform the scope of services based on the project team qualifications, prior 
experience working together, approach to the project, ability to complete the project in 
the necessary time frame, location of firm and workforce, and references. After the 
interview, the firms shall be ranked or disqualified based on the above. Cost proposals will 
only be opened for those firms that were ranked. The lowest cost proposal does NOT 
guarantee that Consultant shall be selected. The City reserves the right to consider all of 
the information submitted in selecting the project Consultant. 

End RFP 


