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EVENT CENTER FEASIBILITY UPDATE 
 
 
 
 

RESPONSES DUE: 
August 18, 2015 prior to 2:30 P.M. LOCAL TIME 

Accepting Electronic Responses Only 
Responses Only Submitted Through the Rocky Mountain E-Purchasing 

System (RMEPS) 
https://www.rockymountainbidsystem.com/default.asp 

(Purchasing Representative does not have access or control of the vendor side of RMEPS. If 
website or other problems arise during response submission, vendor MUST contact RMEPS 

to resolve issue prior to the response deadline. 800-835-4603) 
 
 
 

 
 
 
 
 
 
This solicitation has been developed specifically for a Statement of Qualifications intended to 
solicit competitive responses for this solicitation, and may not be the same as previous City of 
Grand Junction/Mesa County solicitations.  All offerors are urged to thoroughly review this 
solicitation prior to submitting. Submittal by FAX IS NOT ACCEPTABLE for this solicitation.  

https://www.rockymountainbidsystem.com/default.asp
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SECTION I.  ADMINISTRATIVE INFORMATION 

 
A. ISSUING OFFICE: This Statement of Qualifications, hereinafter referred to a as SOQ, is being 
issued by the City Purchasing Division for the City of Grand Junction Internal Services department, 
hereinafter referred to as Owner. 
 
B. INTENT: It is the intent of this SOQ to update a previous study done in 2003 on a Feasibility 
Analysis of a Downtown Event Center in Grand Junction, CO.  The Qualifications received will be 
reviewed for consideration by an evaluation team.   
 
C. INQUIRES: All inquiries shall be made in writing via the e-mail address provided below.  All 
responses reflecting a change in Qualification requirements will be made in writing in the form of an 
addendum.  To be given consideration, inquiries must be received by the deadline stated in Section E, 
Calendar of Events. All addenda will be made in similar fashion, posted on 
RockyMountainBidSystem.com and on the City’s website. 
 

Susan J. Hyatt, Senior Buyer 
Email:  susanh@gjcity.org  
Phone (970) 244-1513 

 
D. ADDENDA:  All questions shall be submitted in writing to the appropriate person as shown in 
item C above.  Any interpretations, corrections and changes to this SOQ or extensions to the 
opening/receipt date shall be made by a written Addendum to the SOQ by the City Purchasing 
Division.  Sole authority to authorize addenda shall be vested in the City of Grand Junction 
Purchasing Representative. Addenda will be issued electronically through the City’s website at 
www.gjcity.org by selecting the Bids link; and the Rocky Mountain Bid System at 
www.rockymountainbidsystem.com.  Offerors shall acknowledge receipt of all addenda in their 
proposal. 
 
E. TENTATIVE CALENDAR OF EVENTS: 
 

 SOQ/SOQ Available on or about  July 30, 2015 
 Questions deadline    Aug 7, 2015 at noon 
 Submittal deadline for SOQ   Aug 18, 2015  
 Short list of qualified firms   TBD 
 Contract Execution    TBD 
 
F. SUBMISSION: Please refer to Section III for what is to be included. Each proposal shall be 
submitted in electronic format only, and only through the Rocky Mountain E-Purchasing 
website (https://www.rockymountainbidsystem.com/default.asp).  This site offers both “free” and 
“paying” registration options that allow for full access of the Owner’s documents and for electronic 
submission of proposals. (Note: “free” registration may take up to 24 hours to process. Please Plan 
accordingly.) Please view our “Electronic Vendor Registration Guide” at 
http://www.gjcity.org/BidOpenings.aspx for details. For proper comparison and evaluation, the City 
requests that proposals be formatted as directed in Section 5.0 “Preparation and Submittal of 
Proposals.”  Submittals received that fail to follow this format may be ruled non-responsive.  
(Purchasing Representative does not have access or control of the vendor side of RMEPS. If website 
or other problems arise during response submission, vendor MUST contact RMEPS to resolve issue 
prior to the response deadline. 800-835-4603). 
 
G. LATE RESPONSES: Responses received after the time and date specified, whether delivered 
or mailed, will not be considered.  It is the sole responsibility of each respondent to ensure that their 
submittals arrive at the City Clerk office prior to the time and date specified. 
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H. REJECTION OF SUBMITTALS: The Owner reserves the right to accept or reject any or all 
submittals received in response to this solicitation.  The Owner further reserves the right to waive any 
informalities and/or minor irregularities in submittals received, if deemed to be in the best interest of 
the Owner. 
 
I. PROPRIETARY INFORMATION: All submittals in response to this request become public 
record and become subject to public inspection.  Any confidential information contained in your 
submittals must be clearly identified as such or it will not be treated as confidential or proprietary by 
the city and then only to the extent allowable by law in the Open Records Act.  Unrestricted disclosure 
of proprietary or confidential information by the Advertiser places it in the public domain.  Proprietary 
or confidential information is defined by the City to be any information that is not generally known to 
competitors and which may provide a competitive advantage.  SUBMITTALS IN THEIR ENTIRETY 
CAN NOT BE SPECIFIED CONFIDENTIAL OR PROPRIETARY.  
 
J. SUBMITTAL OWNERSHIP: All materials submitted with regard to this solicitation become the 
property of the City and will only be returned at the City’s option.  
 
K.   OPEN RECORDS:  Statements shall be received and publicly acknowledged at the location, 
date, and time stated herein.  Offerors, their representatives and interested persons may be present.  
Statements shall be received and acknowledged only so as to avoid disclosure of process.  However, 
all statements shall be open for public inspection after the contract is awarded.  Trade secrets and 
confidential information contained in the statement so identified by such shall be treated as 
confidential by the City to the extent allowable by the Open Records Act. 
 
L. EXPENSES: Expenses incurred by prospective respondents in preparation and submission of 
this SOQ are the responsibility of the respondents and can not be charged to the City. 
 
M. ASSIGNMENT:  The selected firm shall not sell, assign, transfer or convey any contract 
resulting from this SOQ in whole or in part without prior written approval from the City.  Any claims 
for payment due to the provider from the City under this contract may not be assigned to a bank, trust 
company, or other financial institution or bankruptcy trustee without the prior written approval by the 
City. 
 
N. INDEMDIFICATION:  The awarded Firm shall defend, indemnify and save harmless the City of 
Grand Junction, State of Colorado, and all its officers, employees, insurers, and self-insurance pool, 
from and against all liability, suits, actions, or other claims of any character, name and description 
brought for or on account of any injuries or damages received or sustained by any person, persons, or 
property on account of any negligent act or fault of the Firm, or of any Firm’s agent, employee, sub-
consultant or supplier in the execution of, or performance under, any contract which may result from 
Qualification award.  Firm shall pay any judgment with cost which may be obtained against the City 
growing out of such injury or damages. 
 
O. SALES TAX:  The Owner is, by statute, exempt from the State Sales Tax and Federal Excise 
Tax; therefore, all fees shall not include taxes. 
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II. SCOPE OF SERVICES  

 
A. BACKGROUND:  In 2003, the City commissioned a Feasibility Study in an effort to determine if 
the market demand existed to support a proposed multi-purpose event center in Grand Junction.  The 
objective of this solicitation is to validate and update that analysis using the downtown location as the 
site for the event center.  The 2003 Study is attached as Exhibit A. 
 
B. EXECUTIVE SUMMARY:  Include information regarding your experience with this type of 
analysis including key tasks you performed, your study background and methods, and key findings.   
 
C. MARKET PERSPECTIVE:  Include a market perspective that identifies if a new event center in 
downtown Grand Junction is market feasible using estimated event levels.  Include in your study a 
preliminary cost analysis using Base Case, Low Case and High Case scenarios.   

 
D. IMPACTS:  Include estimated annual impacts generated by a new facility, as well as various 
other impacts to be considered. I.e., spinoff development, property tax changes/revenues, qualitative 
impacts regarding facility operations, etc. 
 
E. NON-APPROPRIATION OF FUNDS: The contractual obligation of the City of Grand Junction 
under this contract is contingent upon the availability of appropriated funds from this fiscal year budget 
as approved by the City Council for this fiscal year only.   State of Colorado Statutes prohibit 
obligation of public funds beyond the fiscal year for which the budget was approved. Anticipated 
expenditures/obligations beyond the end of the current City of Grand Junction fiscal year budget shall 
be subject to budget approval.  Any contract will be subject to and must contain a governmental non-
appropriation of funds clause. 
 
F. PROPERTY RIGHTS:  It shall be clear to all parties City of Grand Junction owns all intellectual 
materials generated as a result of this contract.  Any materials for which the Agency is or has been 
reimbursed by the City shall become the property of the City. “Materials” hereunder shall include, 
without limitation, proposals, specifications, procedures, systems, photographs, copy, videos, 
recordings, and all contents of websites or pages created here. Materials shall be furnished to the 
City in the form they were created, developed and/or used, whether electronic or in hard copy, without 
cost to the City. 
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SECTION III REQUIRED INFORMATION AND SUBMITTALS 
 

A. COVER LETTER: A cover letter shall be provided which succinctly explains the contractor’s 
interest in this contract.  The letter shall contain the name/address/phone number of the person who 
will serve as the firm’s principal contact person (account executive) and shall identify individual(s) who 
will be authorized to make presentations on behalf of the firm.  The statement shall bear the signature 
of the person having proper authority to make a formal commitment acting as the legal agent of the 
firm.  If Addenda have been issued, state the number of Addenda received in this cover letter. 
 
B.  GENERAL AGENCY INFORMATION:  
 

1. Provide a concise description of your firm including the professional services typically 
provided. 

 
2. Provide a reference list consisting of at least three clients similar in size and scope with 

whom you have done business in the last twelve months.  Provide a brief description of 
each contract and include the budget, activities, unique creative approaches, and 
analytics to providing the services. Include the name and telephone number of your client 
reference. 

 
4. Additional information that demonstrates the Agency’s qualifications and ability relative to 

successfully performing the activities under a contract with City of Grand Junction as a 
result of this solicitation. 

 
C. STRATEGY AND IMPLEMENTATION PLAN:  Describe your firm’s interpretation of the 
Owner’s objective with regard to this SOQ. Describe the proposed strategy and/or plan for achieving 
the objectives of this SOQ. The Firm may utilize a written narrative or any other printed technique to 
demonstrate ability to satisfy the Scope of Services. The narrative should describe a logical 
progression of tasks and efforts starting with the initial steps or tasks to be accomplished and 
continuing until all proposed tasks are fully described and the SOQ objectives are accomplished. 
Include a time schedule for completion of your firm’s implementation plan and an estimate of time 
commitments from Owner staff.    
 
D. COST OF SERVICES:  Provide detailed and itemized cost for each objective of the Strategy 
and Implementation Plan.  Include costs for travel time, meetings, mailings, printing or any 
reimbursable or time/material accruals on per unit and aggregate basis.  Award will not be based 
solely on low price, but the overall best value to the City of Grand Junction.   
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SECTION IV. EVALUATION CRITERIA/PROCESS 

 
A. EVALUATION: An evaluation team shall review all responses and select those agencies that 
best meet the qualifications and experience criteria.  Based on the evaluation criteria, the team will 
select respondents who clearly demonstrate the capability in all aspects to perform the scope of 
services as well as the integrity and reliability that will ensure good faith performance/best value for 
the City of Grand Junction.  Agencies will be chosen on the basis of their apparent ability to best meet 
the overall expectations of the project.     
 
B. SOQ CRITERIA: Evaluation of responses to the SOQ portion of this solicitation will be done in 
accordance with the criteria defined below, in no particular order of priority:  
 

1.  Qualifications of firm/team members 
2. Evidence that a majority of the work product will be completed by in-house staff 
3.   Past relevant experience, technical competence  
4.  Experience working with advisory committees, government boards, etc. 
5.   Previous analyses and their success  
6. Research capabilities/utilization 

 7. Responsiveness to SOQ 
8. References 
9. Strategy & Implementation Plan 
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