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CITY OF GRAND JUNCTION
LEAVE REQUEST/EXCEPTION REPORT
REASON
DATE LEAVE BEGINS
TIME
DATE LEAVE ENDS
TIME
TOTAL HOURS
Paid Time Off
Paid Time Off
Banked Vacation
Banked Sick Leave
Bereavement Leave
Short Term Disability
Long Term Disability
Holiday Worked
Comp Time
Workers Compensation
COMPLETE THIS SECTION IF LEAVE WILL EXCEED THE DURATION OF ONE PAY PERIOD OR EQUIVALENT.
IS YOUR LEAVE REQUEST DUE TO ANY OF THE FOLLOWING REASONS?
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